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NGH] QUYET
V/v ban hanh Quy ché cong bd thong tin

HOI DONG QUAN TRI
CONG TY CO PHAN CONG TRINH PO THI NAM DINH

Can cir Lugt ching khoan s6 54/2019/QH14 ngay 26/11/2019 ciia Quéc héi;

Can ctr Lugt doanh nghiép s6 59/2020/QH14 ngay 17/6/2020 ciia Quéc hji;

Can ~c:? Thong twe 96/2020/TT-BTC ngay 16/11/2020 cua Bg Tai chinh v/v
Hirdng dan cong bo théng tin trén thj truong chimg khodn;

Can cir Quyét dinh s6 21/QD-SGDVN ngay 21/12/2021 cuia So giao dich chimg
khodn Viét Nam v/v ban hanh Quy ché cong b6 thong tin tai So giao dich chimg
khoan Viét Nam va Cong ty con;

Cén cir Diéu ¢ t6 chirc va hoat dong ciia Cong ty C6 phan Céng trinh do thi
Nam Dinh;

Cdn cir Bién ban cudc hop Hoi dong Quan tri ngay 24/9.12024,

QUYET NGHI:

Piéu 1. Ban hanh kém theo Nghi quyét nay “Quy ché cong bd thong tin cua
Céng ty Cd phin Cong trinh do thj Nam Dinh”.

Diéu 2. Nghi quyét nay c6 hiéu lyc thi hanh ké tir ngay ky.

Pidu 3. Thanh vién Hbi dong quan tri, Ban Giam déc, Ban kiém soat, Thu ky
cong ty, Trudng cac phong nghiép vu trong Cong ty chju trach nhi¢m thi hanh Quyet
nghi nay./.

Noi nhin: TM. HOI DONG QUAN TRI

- Nhu diéu 3;
- Luu; HDQT.

)0 Minh Diing
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CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
CONG TRINH DO TH] NAM DINH boc 1ap - Ty do - Hanh phac

TP, Nam Djinh, ngay Zthdng G nam 2024

QUY CHE

Céng bo thong tin cia Cong ty ol ph:m Cong trinh doé thj Nam Dinh
(Ban hanh kém theo Nghj quyét so Oﬁ/NQ HDQT ngay?d /9 /2024

cia H@i dong quan trj Cong ty C6 phan Céng trinh dé thi Nam Dinh)

Chuong I
NHUNG QUY PINH CHUNG
pidu 1. Pham vi diéu chinh va doi twong ap dung
1. Pham vi diéu chinh: Quy ché nay quy dinh viéc cong b thong tin cia Cong
ty trén thj truong ching khoan Viét Nam. Pdng thoi quy dinh viéc phdi hop cong

tac glua céc don vi/bd phan, ca nhan thugc Cong ty va céc ddi tugng lién quan khac
trong viéc thuc hién nghia vy cong b thong tin dam bao tinh chinh xac, day du,

minh bach ciia cic théng tin cong bd.

2. i tugng ap dung:

a. Ngudi thuce hién cong b thong tin.

b. Cc phong nghiép vu: Phong T chirc Hanh chinh, Phong Tai chinh Ké toan.

C. Nguorl ni bg cua Cong ty, ngudi ¢ lién quan cia nguoi nfi by, ch dong 16m,
nhom ngudi c6 lién quan nam giir tir 5% trd 1€n so ¢ phiéu c6 quyén biéu quyét cia
Cong ty.

Piéu 2. Tai liéu tham khao

- Luét Doanh nghiép s6 59/2020/QH14 ngay 17/6/2020.

- Luat Ching khodan sb 54/2019/QH14 ngay 26/11/2019.

- Nghi dinh 155/2020/ND-CP ngay 31/12/2020 ctia Chinh phu quy dinh chi tiét
thi hanh mét s6 diéu ctia Luét Chimg khodan.

- Nghj dinh 156/2020/ND-CP ngay 31/12/2020 quy dinh xur phat vi pham hanh
chinh trong linh vuc ching khoén va thj truong chimg khodn.

- Thong tu 96/2020/TT-BTC ngay 16/11/2020 cua B Tai chinh huong din vé
viéc cong bo thong tin trén thj trudng chirng khodn.

Quyet dinh s6 450/Qb-UBCK cua Uy ban chimg khodn Nha nudc ban hanh
Quy ché sir dyng Hé théng cong bé thong tin cia Uy ban chimg khodn Nha nuéce
ngay 14/7/2021.

Quy ché Cong bd thom> tin tai SGDCK Vi¢t Nam ban hanh kém theo Quyét
dinh s6 21/QD-SGDVN ngay 21/12/2021.

Quy ché dang ky va quan ly giao djch chirng khodn chua niém yct theo Quyet
dinh s0 34/QD-HDTV ngay 16/11/2022.
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Ngi.

- Didu 18 va Quy ché ndi b vé quan trj Cong ty.

Ditu 3. Cie chir viét tit

Trong Quy ché ndy, cde tir ngir dudi dy duge hiéu nhu sau:

- Cong ty: Cong ty C4 phin Cong trinh 6 thj Nam Djnh

- UBCKNN: Uy ban Chimg khoan Nha nudc.

< 1DS: H¢ théng cong bd thong tin cia UBCKNN.,

- SGDCK/HNX: S¢ Giao djch Chimg khodn Ha Ndi.

- CIMS: H¢ thong quan 1y thong tin cong ty cia S& Giao djch chimg khoan Ha

- VSDC: Téng cong ty luu ky va bu trir ching khoén Viét Nam.
- TTCKVN: Thij truong chiung khoan Viét Nam.

- CBTT: Céng b thong tin.

- HPQT: H¢i ddng quan trj.

- BKS: Ban kiém soat.

- GD: Giam doc. ﬁ
- KTT: Ké toan truéng. ;’5
- BCTC: I‘Béo cdo tai chinh. JbE'
- CBbL: Co dong 1on. Y

<

- DPHDCD: Pai hoi dong cb dong.

- GCNDKDN: Giéy ching nhéan ding ky doanh nghiép.

- CTDBC: Cong ty dai ching.

- NNB: Nguoi noi bg.

- NCQL: Ngudi c6 lién quan.

Piéu 4. Giai thich tir ngir

1. Nguoi ndi by cia Cong ty la:

- Chu tich HPQT, thanh vién HPQT.

- Ngudi dai dién theo phap luat, Giam déc, Phé Giam déce.

- Ke todn trudng va céc chirc danh quan ly twong duong do Dai hoi dong cd

dong bau hoic Hoi dong quan trj Cong ty bd nhiém.,

- Truéng Ban kiém soét, thanh vién Ban kiém soat.
- Thu ky Cong ty, Ngudi phu trach quén trj Cong ty, Ngudi duge uy quyén

cong bd thong tin.

2. Ngay cong bd thong tin 14 ngay thong tin xudt hign trén mdt trong cac phuong

tién cong bo thong tin theo quy dinh tai Piéu 7 ciia Quy ché nay.

3. Ngiy béo céo vé vu,c cong b thong, tin 12 ngdy g fax, gui qua thu di¢n tur,

ngay thong tin dugc tiép nhin trén hé thong cong bo thong tin cia UBCKNN,
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phuong ti¢n cOng b6 théng tin ctia SGDCK hoiic ngdy UBCKNN, SGDCK nhén
duge viin ban bdo cdo thy theo thoi diém ndo dén trude.

4. Déi v m tai li¢u dudi dang viin ban: Van ban hgp 1¢ 14 ban chinh hojc ban sao
hop 1§. Yéu cdu cla viin ban hop 1§:

- D4i véi vin ban ctia cd nhan: Vin ban c¢é ho tén va chir ky cla ca nhén,

- Dm véi viin ban cua td chirc: Vin ban ¢6 xéc nhén cua ngum co tham quyen
bao s:om ho tén, chirc vy, chir ky cia ngudi cd thim quyen dong dau (néu cd).

5. Ban scan viin ban dang CBTT phai ¢6 day du ndi dung theo quy dinh ddi véi
viin ban hop I¢.

6. Dir liéu dién tr dung CBTT Ia dir liéu c6 dinh dang word/excel/pdf
(word/excel sir dung bang ma Unicode).

7. Ngudi cong b thong tin 1a ngudi dai dién theo phép ludt cua cong ty hodc

nguoi duge uy quyen cong b6 thong tin. Nguai dai di¢n theo phap luat cua cong ty
phai chiju trach nhiém veé tinh chinh x4c, kip thoi va day du vé thong tin do ngudi

dugc uy quyen cong b6 thong tin cong bd.

8. Ngudi c6 lién quan ctia ngudi ndi bd la ca nhan, td chirc c6 quan hé véi nhau
trong cac truong hop sau day:

- Cong ty va nguoi ndi by cua Cong ty.

- Cong ty va td chirc, ca nhan s hiru trén 10% s6 cb phiéu c6 quyén biéu quyét
cua Cong ty.

- To chirc, ca nhan ma trong mbi quan h¢ véi t6 chirc, ca nhan khac tryc tiép,
glan tiép kiém soat hodc bj kiém soét bai t& chirc, c4 nhan d6 hodc cing véi td chirc,
c4 nhan d6 chju chung mét su kiém soat. :

- C4 nhan va bd dé, me dé, bd nudi, me ngéi, bd chc“)ng, me chéng, b vo, me
vg, vg, chong, con dé, con nudi, con diu, con ré, anh rudt, chi rudt, em rudt, anh re,
em ré, chj dau, em dau cia ca nhan do.

- Quan hé hop déng trong d6 mét td chirc, ca nhén 1a dai dién cho td chirc, ca
nhan kia.

- T6 chirc, ca nhin khéc 13 ngudi ¢6 lién quan theo quy dinh cia Ludt Doanh
nghiép 59/2020/QH14

9. Nha diu tu thudc déi twgng cong bd thong tin bao gom:

- Ngudi ndi by cia Cong ty va ngudi cd lién quan ciia ngudi ni bé;

- Co dong 16n, nhém nguoi c6 lién quan s& hiru tir 5% tré 1én s6 ¢d phiéu c6
quyén biéu quyét ctia Cong ty;

- Nhém nha dau tur nude ngodi ¢d lién quan s& hiru tir 5% trd 1én s6 ¢b phleu
c6 quyén biéu quyét cua Cong ty;

- Co dong, nhom ngum ¢6 lién quan mua vao dé s& hiru tir 5% trd 1én sb ¢b
phiéu c6 quyén biéu quyét cia Cong ty;

- Té chirc, c4 nhan thyc hién chao mua cong khai ¢b phiéu cua Cong ty.

10. Ngay thuc hién giao djch chirng khoén dugc xac djnh nhu sau:

2l zo1v 150
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- LA ngdy djt I¢nh giao djch trong truong hqp gino djch thye hi¢n qua SGDCK.

- LA ngdy da\ng ky thye hlgll gluo dich quyén mua, ding ky lhuc hi¢n quyc
le\u\ dm trii ph\cu thanh ¢ phlcu trong trudmg hgp thye hi¢n quym mua, quyén
chuyén ddi trdi phidu.

- La ngdy cic bén d& nghj chuyén quyén s& hiru chimg khoén trong trudng hop
giao djch thye hi¢n qua Téng Cong ty luu ky va bi trir chimg khodn Vi¢t Nam,

- La ngay nop phuu tham dy ddu gia trong trudng hep thye hién giao dich qua
phwong thire déu gid.

11. Ngay hoan tit giao djch chimg khoén dugc x4c dinh nhu sau:

- La ngay két thic vige thanh toan giao djch trong truomg hop giao dich thyc
hién qua SGDCK.

- La ngay két thiic viéc thanh toan giao djch trong truong hop giao dich thuc
hién quyén mua.

~ -Langay hoan tt viéc chuyén ddi tréi phiéu thanh cb phiéu theo thong bao ciia

to chirc phat hanh.

- La ngay hiéu luc chuyén quyén s& hiru chimg khoén tai Tdng Cong ty luu ky
va bu trir chimg khoan Viét Nam trong truong hop giao dich thuc hién qua Tong

Cong ty luu ky va bu trir chimg khoéan Viét Nam. =
™

- La ngay két thic ~viéc thanh toan tién mua cb phan theo thong bao cuia t6 chirc fﬂ

thyc hién ban d4u gia cd phan trong truong hop thuc hién giao dich qua phuong thirc W
dau gia. 3\\’;
- La ngay tb chirc phat hanh xé4c nhan hiéu lyc cua viéc chuyén nhugng chung /‘-

!_}

khoan trong truong hop g1ao dich khong thyc hién qua Téng Cong ty luu ky va bu
trir chimg khoan Viét Nam va khong thuc hién qua SGDCK.

Pidu 5. Nguyén téic cong bd thong tin

l. Viéc cong bé thong tin pha1 day du, chinh xac va kip thoi theo quy dinh phap
luat. Viéc cong bd cac thong tin ca nhan bao gom Can cudc cong din, Ching minh
nhan dan, Chung minh quan nhén, H6 chiéu con hiéu luc, dia chi lién lac, dia chi
thuong trd, O di¢n thoai, so fax, thu dién tir, s6 tai khoan glao dich chimg khoan, s0

tai khoan luu ky chimg khoan, sb tai khoan ngén hang, ma so giao dich ctia nha dau
tu nudce ngoai chi dugc thyc hién néu c4 nhan dé dong y.

2. Pbi tuqng cong b6 thong tin phal chju trach nhiém trudc phép ludt vé ndi
dung thong tin cong bo. Trudng hop co sy thay ddi noi dung thong tin da cong bo
t6 chic, ca nhan cong bd thong tin pha1 cong bb kip thoi, day di ndi dung thay ddi
v 1y do thay ddi so véi thong tin da cong bd trude dé.

3. Céc dbi tugng tai Khoan 2 — Piéu 1 cua Quy ché nay khi cong bd thong tin
phan dong thoi bdo cdo UBCKNN va SGDCK vé ndi dung thong tin cong bo bao
gom day di cac thong tin theo quy djnh. Truorng hqp thong tin cong bd bao gdm cic
thong tm ca nhan quy djnh tai Khoan | Diéu ndy va céc ca nhin cong bd thong tin
khong dong y cong khai cc thong tm nay thi phai gm UBCKNN va SGDCK 02 ban
tai liéu, trong d6 01 ban bao gom day du thong tin ¢a nhdn va 01 ban khong bao g gdm
thong tin ca nhin dé UBCKNN va SGDCK thyc hién cong khai thong tin.

Dugc quét bang CamScanner


https://v3.camscanner.com/user/download

4. Vige cong bo thong tin um td chire phai do ngudi dai di¢n theo phip ludt
hodc ngudi duge dy quyen cong bd thong tin thuc. hién. Vige cong bo thong tin cia
¢ nhian do ¢i nhin tyr thye hi¢n hoic iy quyt.n cho to chuc hodc ¢4 nhén khac thyc
hi¢n. Vige cong bd thong tin do ngum thye hién cong b thong tin thyc hién duge
quy dinh cu thé tai Diéu 6 Quy ché ndy.

5. Bao quén, luu giir thong tin di cong bd, bdo cdo theo Quy ché nay nhu sau:

- Céc thong tin cong b dinh ky, thong tin vé viéc ding ky cong ty dai ching
phai dugc luu gnr dudi dang viin ban (néu c6) va dix ligu dién tir ti thiéu 10 nam.
Céc thong tin nay phat duge luu giir va truy cap dugc trén trang thong tin dién tur
ciia Cong ty t6i thiéu 13 05 nim.

- Céc thong tin cong bé bét thudng, theo yéu cau hoic cac hoat dong khéc phai
dugc luu gitr va truy cdp dugc trén trang thong tin dié¢n tir cia Cong ty t6i thiéu la

05 nam.

Piéu 6. Nguoi thuc hién cong bo théng tin

1. Nguoi thuc hién cong bd thong tin 1a ngudi dai dién theo phap luat (Chu tich
HPQT) hodc nguoi dugc iy quyén cong b6 thong tin theo quy dinh ctia phép ludt.

a. Nguoi dai di¢n theo phdp luat phai chju trach nhi¢m vé tinh diy du, chinh
xac va kip thoi cua thong tin dugc cong bd do nguon dugc uy quyén cong b6 thong
tin. Truong hop phat sinh thong tin phai cong bo ma ngudi dai dién theo phap luat
va ngudi dugc uy quyen cong b6 thong tin déu vang mit thi Phé Gidm dbc duoc ty

quyen sé thuc hién cong b6 thong tin.

b. Ngudi dugc uy quyén cong bd thong tin va 1a ngudi phu trach cong bd
tin theo yéu cau tai Thong tu 96/2020/TT-BTC ngdy 16/11/2020. Viéc uy q
cong bd thong tin phai dugc lap thanh van ban theo mau ciia Thong tu 96/2020 g

BTC ngay 16/11/2020. %S
Ny

c. Cong ty pha1 bao cdo, bdo cdo lai thong tin vé ngum thuc hién cong b&'thdng
tin cho UBCKNN va SGDCK trong thoi han 24 gio ké tir khi viéc chi dinh, iy quyen
hodc thay dbi ngudi thuc hién cong b6 thong tin c6 higu lyc. Noi dung thdng tin bdo
cao vé ngum thyc hién cong bd thong tin bao gdm: Gidy iy quyén cong bd thong tin
theo mau quy dinh tai Phy lyc I ban hanh kém theo Thong tu 96, Ban cung cap thong
tin theo mau quy dinh tai Phu lyc I1I ban hanh kém theo Théng tu 96.

2. Nha dAu tu thudc dbi twgng cong b thong tin thyc hién theo quy dinh tai
Diéu 6 Thong tu 96.
Pitu 7. Phuong tién cong bo thong tin

STT | D6i twgng tiép nhin CBTT Phuong tién CBTT
| | Conat Chuyén myc vé Quan h¢ cd dong trén trang
gy thong tin dién tir (Website) cia Cong ty. (*)
Hé théng cong bé thdng tin cia Uy ban chimg
# [VBCRNN khodn Nha nuéc - IDS
5
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STT | Ddi twgng ticp nhiin CBTT Phwong ti¢n CBTT

. Trang thong tin di¢n tir cua S& Giao dich
3 [SADCK chitng khofn Ha Néi — Hé théng CIMS

Phuong tién thong tin dai | Trang thong tin dién tir ciia Téng cong ty luu

) ching khac theo quy dmh cua | ky va bu trir chirng khodn Viét Nam
phap ludt trong mot sé trudng
5 |hop Bao in, Bdo dién tir, ..
(*) Luu y:

- Website ciia Cong ty phai ¢6 cac nfi dung vé nganh, nghe kinh doanh va cac
ndi dung phai thong bao cong khai trén Cbng thong tin quoc gia vé ding ky doanh
nghiép theo quy dinh cua Ludt Doanh nghiép va moi thay d6i lién quan téi cac noi
dung nay; chuyén muc riéng vé quan hé cb dong (nha dau tu), trong d6 phai cong bd
Piéu 18, Quy ché cong bd thong tin, Quy ché néi bd vé quan trj Cong ty, Quy ché
hoat dong cua Hoi dong quan trj, Quy ché hoat dong cua Ban Kiém soat, Ban cdo
bach (néu c6), cac thdng tin cong bd dinh ky, bat thuong va cic hoat dong khéc theo

quy dinh cua phép luét. ;

- Céng ty phai bdo cao UBCKNN, SGDCK moi thay d6i lién quan dén dia chi
Website ciia Cong ty trong thdi han 03 ngay lam viéc ké tir ngay thay ddi dia chi ¢
Website. N
S

- Website cua Cong ty phai hién thi thoi gian dang tai thong tin, dong thoi phai
dam bao nha dau tu c6 thé tim kiém va tiép can dugc cac dir liéu dang tai.

- Trudng hop nghia vu cong b thong tin phét sinh vao ngay nghi, ngay 1 theo
quy dinh phép luat, Cong ty van thuc hién cong b thong tin trén Website ctia Cong
ty va thuc hién day du nghia vy cong b thong tin theo quy dinh phap luét vao ngay
lam viéc lién sau ngay nghi, ngay 1&.

Piéu 8. Tam hodn cong bo thong tin

1. Cong ty dugc tam hodn cong bd thong tin trong truong hop vi nhiing ly do
bat kha khang nhur thién tai, hoa hoan, chién tranh, dich bénh va cac ly do bét kha
khang khac. Cong ty phai bao caio UBCKNN va SGDCK vé viéc tam hodn cong bo
thong tin ngay khi xay ra sy kién (trong d6 néu r ly do clia viéc tam hodn cong bd
théng tin), dong thoi cong bd vé viéc tam hodn cong bd thong tin.

2. Ngay sau khi di khéc phuc dugc tinh trang bét kha khéng, Cong ty ¢ trach
nhiém cong bd ddy dii cac thong tin ma truée d6 chua cong bd theo quy dinh cua

phép luét.
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Chwong 11
NOI DUNG CONG BO THONG TIN
Didu 9. Luru dd thye hi¢n
Ap dung cic phong nghi¢p vy lién quan theo quy dijnh tai Diém a, b -
Khoin 2 - Di¢u 1 Quy ché niy

CAC PHONG NGHIEP VU

\4

NGUOI CONG BO THONG TIN
(Tong hop, kiém tra, phé duyét, ddi chiéu va soan thao
van ban cong bo, kiém soat, luu trit tai ligu CBTT)

I v A\ 4 \4

WEBSITE TRUONG HQP KHAC
CONG TY SBIRS HNX (VSDC, Bio in, Bdo di¢n tir) =

2. Ap dung d6i véi cic ddi twong khic (**)

(5 0%%% \

CAC POI TUQNG KHAC

/s

\ 4

' I }

CONG TY UBCKNN HNX

!

NGUOI CONG BO THONG TIN

!

WEBSITE
CONG TY

Ghi chi: — : Guri tryc tiép Cong ty, UBCKNN va HNX

=> : Ngudi cong b thong tin tiép nhin thong tin tir ddi tugng
khac thyc hién ra soat va cong bd 1én Website cong ty.
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(") DG urqnb khéc 1a dbi tugng Quy dinh tm Piém 3, Khoan 2, Diéu 1 cia
qu ché ndy gdm Ngudi ndi bj cuia Cong ty, ngudi c6 lién quan cua ng?ucn ndi bo,
¢0 dong lon nhom ngudi ¢d lién quan ndm gitr tir 5% trd 1én 50 ¢6 phiéu c6 quyén
biéu quyét cia Cong ty.

Picu 10. Céc ndi dung cong b6 thong tin.

. Cac phong nghiép vu theo quy djnh tai Piém a, b — Khoén 2 - Piéu | cia
Quy ché nay thyc hi¢n CBTT theo quy dinh tai Phy luc 1 trong Quy ché nay.

~2.Cac ddi tuong khac thyc hién CBTT theo quy dinh tai Phu luc 2 trong Quy
che nay.

Chuong III
TRACH NHIEM THUC HIEN VA XU LY VI PHAM

picu 11. Trach nhiém phoi hop giira nguoi CBTT va cac phong nghiép vu
1. Ngudi cong bd thong tin chju trach nhiém vé thuc hién nghia vu cong b

thong tin ciia Cong ty véi UBCKNN, SGDCK, nha dau tu va nhimg ngudi ¢6 lién
quan khéc theo céc quy dinh cta phap ludt va Piéu 1é ctia Cong ty.

2. Ngudi cong bé thong tin trong pham vi chire ndng cua minh tlep nhén, xur ly ol
céc thong tin tir cac phong nghiép vu cung cp céc thong tin theo ndi dung Quy ché =]
nay Trudng cac phong nghiép vu chju trach nhiém vé tinh chinh xac va kip thoi cua .-\T:'
cac thong tin cung cap cho ngudi cong bd thong tin. 1R

3. Dm vdi nhitng thong tin bt thuong, théng tin cung cap theo yéu cau phai j‘g
cong bé theo quy dinh, céc phong nghiép vy lién quan (noi phat sinh théng tincan ~ _,
cung cap) cb trach nhi¢m cung cap thong tin cho ngudi cong bd thong tin trong thoi 2=
gian sém nhét ké tir khi phat sinh sy kién céng b6 thong tin.

4. Ngudi cong b6 thdng tin phai giam sét viéc cong bd thong tin va béo cao Hoi
dong quan trj két qua thuc hién.

Piéu 12. Xir Iy vi pham

1. Truong phong nghiép vu phai chiu trach nhlem trude Giam déc va Hoi dong
quan tn ve viée khong cung cap thong tin kip thoi, day du, chinh xac cho ngudi duge
Uy quyén cong bd thong tin dé thyc hién nghia vu cong bd thdng tin theo quy dinh.

2. T chirc, ¢4 nhéan thuoc Cong ty c6 hanh vi vi pham cac quy dinh tai Quy ché
nay, din dén viéc Cong ty vi pham nghla vu cong bo thong tin bj xir ly hanh chinh
hoZc xir Iy hinh sy hodc lam anh hudng xdu dén hoat dong kinh doanh va uy tin ciia
Cong ty, thi tuy theo ting truong hqp cu thé s& bj xem xét xir phat hanh chinh, xi 1y
ky ludt theo quy djnh hlen hanh cua Cong ty hodc b; truy ctru trdch nhi¢m hinh sy
néu gy thiét hai thi phai bdi thuong, y theo quy djnh cua phap lujt.

3. Viéc xir ly vi pham vé cong b thong tin dugc thyce hi¢n theo Nghi dinh
156/2020/ND-CP ngay 31/12/2020 quy djnh xr phat vi pham hanh chinh trong linh
vuc chimg khoan va thj truomg chimg khodn va céc viin ban phap lujt c6 lién quan
khac.
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4, (n.ﬁm doe ¢o qnyu\ d\m ra cac hinh thirc xur |y vi ph¢m phu hqp vai chirc
ning vi qu}u\ han cta minh ddi vdi cde trudmg hgp vi pham vé Quy ché cong bo
théng tin ndy.

5.T nmng hop vi pham nghiém lrom,, vugt qua tham quycn giai quyct ctua Giam
dée, Giam déc thye hién bdo cdo Hoi dong quén trj xir 1y vi pham theo quy dinh.

Pitu 13. Thim quyen xir Iy vi pham

1. D4i véi vi pham phat sinh tir ngudi cong b6 thong tin: Vige xur 1y vi pham sé
duge thye hién theo quy dinh cta phap lugt va tham quyen ctia Hoi dong quan tri.

2. Déi véi vi pham phat sinh tir cdc ¢4 nhan thudc phong nghiép vu: Vige xur ly
vi pham s& dugc thuc hién theo quy dinh cia phap lut va thim quyén ciia Giam
déc.

. ChuonglV
PIEU KHOAN THI HANH

Didu 14. Sira ddi, bd sung

1. Trong qua trinh thyc hién Quy ché nay neu phat sinh vudng méc can sira doi,
bd sung, Giam déc ra soat, tong hop trinh Hdi dong quan trj xem xét, quyét dinh.

2. Trong truong hop c6 nhimg quy dinh ctia phap ludt co6 lién quan dén viéc
cong b thong tin cia Cong ty chua duge dé cap trong ban Quy ché nay hodc trong
truong horp c6 nhitng quy dinh mdi cua phép luat khac véi nhung ndi dung
Quy ché nay thi nhitng quy dinh d6 duong nhién dugc ép dung dé cong bd thon Xt
cua Cong ty.

Didu 15. Hiéu lyc thi hanh
1. Quy ché nay c6 hiéu luc k& tir ngay ky Quyét dinh ban hanh.

o

2. Giam ddc c6 trach nhiém td chuc trién khai thuc hién Quy ché nay.

TM. HQ1 PONG QUAN TRI

0 Minh Diing
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} DAN CBTT CAC PHONG NGHIEP VU LIEN QUAN

Thiri glan

Bj phin cung

STT
lung CBTT theo quy djnh | cap thong tin
L. Bdo cio tii chinh
nde tdt o . Trong thdi han 20 ngay | Phong Tai
|| Bdo clo thi chinh quj ké tir ngay két thic quy | chinh ké toan
Trong thoi han 05 ngéy
ké tir ngay to chirc kiém »
2 | Béo cdo tai chinh quy di duge sodt xét (néu cd) todn ky nhung khong cl:;:gnlféTszn
duqc vugt qua 45 ngay
ké tir ngay két thic quy
Trong thoi han 05 ngay
ké tir ngay td chirc kiém
e ko AR A YA A . toan ky nhung khong | Phong Tai
3 | Bdo cdo tai chinh ban nién dd dugc soat xét dugc vugt qué 45 ngay | chinh K& todn
ke tir ngay ket thuc 06
thang dau nam tai chinh
Trong thoi han 10 ngay
ké tir ngay to chirc kiem
G b sy s ~ o3 ¢ toan ky nhung khéng |  Phong Tai
4 | Bao cdo tai chinh nim da dugc kiém toan dirgc vitot qud 90 ngiy | chinh ké todn
ké tir ngay két thic nim
tai chinh
Clii y khi cong bo théng tin Bdo cdo tai chinh phii
gidi trinh nguyén nhan khi xdy ra 1 trong cdc truong
hop sau:
L(n nhuén sau thué thu nhap doanh nghiép tai Bao cdo
két qua hoat dong kinh doanh cua ky cong bd thay dbi | . £ A e g3
tir 10% trd 1én so voi béo céo cing ky ndm trudc; Co‘n.g b(')'thm}g tm’ don‘g Phong Tai
5 e 4. p . e . | théi voi Bdo cdo tai it it
- Loi nhudn sau thué trong ky bao cdo bj 10; hodic chuyén | ;.1 A ... . chinh ke todn
S = . , x o~ 277 | chinh can giai trinh
tir 13i ¢ bdo cdo cung ky ndm truéc sang 10 ¢ ky nay
hodc ngugc lai;
- Loi nhuén sau thué trong ky béo céo c6 sy chénh l¢ch
truée va sau kiém todn hodic soat xét tir 5% trér lén,
chuyén tir 1 sang 13i hodc ngugc lai.
I1. Bdo céo thudng nién
Chdm nhit 2(}l ngay sau
ngdy cong bo bio cio \ o ai
tdi chinh ndm dugce Phong,‘Tz\n'
= i " chinh K¢ todn,
6 | Béo cdo thudng nién kiém todn nhung khéng ey
duge vuqt qud ll() trdé,h uiﬁn‘tr'
ngdy, ké tr ngdy két quan tn
thic niim tai chinh
I11. Béo cdo tinh hinh quién trj cong ty
a 4 2 Nguin ph\l
7 | Béo céo tinh hinh quén trj cong ty ban nién ‘?"9‘“ nhat ?0 "g,‘"" ke trdch quan tri
tr ngdy ket thic 06 cong ty

10

Dugc quét bang CamScanner



https://v3.camscanner.com/user/download

Thivi glan

B phin cung

ey Nylsiang CBTT theo quy djnh | cap thong tin
thang dau nim duong
lich
Chim nhét 30 ngay, ké |  Ngudi phy
8 | Béo cdo tinh hinh quin trj cong ty nim tir ngdy két thic ndm | trdch quén tri
duong lich cong ty
Béo cdo S& giao dich
chimg khoén chim nhit
30 ngay ké tir ngay két | Nguoi phy
9 dB:: :;ovcu;;f cép thong tin vé quan trj cong ty 6 théang thic 06 thing diu n{im tréch quén trj
i duong lich/ chim nhit cong ty
30 ngay ké tir ngay két
thic ndm duong lich
IV. Dai hji ddng cb dong
1o | Cong bb théng tin vé viéc 13p danh sich cb dong c6 | Téi thiéu 20 ngdy truée | Phong Tai
quyén tham du hop Dai hoi ngay ding ky cuodi cing | chinh Ké toan
Chim phat 21 ngdy| o T3 chirc
truéc ngay khai mac Hanh chinh
— P W P hop PHDCD (Néu Diéu 38 ’
11 | Tai liéu hop Pai hgi dong co dong gl ) nguoi phu
l¢ Céng ty khong quy ek A, 1
. . . .. | trach congbo
dinh thoi han khac dai théng ti
ong tin
hon)
Bién ban hop va Nghj quyét cia PHDCD va b tai lidu
thong qua tai Dai hoi Trong thdi han 24 gidr
Truong hop Dai hoi dong co déng thong qua vige hily ké tr khi théng qua o oA
12 ; s oen s | Thuk t
niém yét, céng ty phdi cong bo thong tin vé viéc iy | Nghi quyétvaBiénban | O et
niém yét kém theo ty I¢ thong qua ciia c6 déng khéng | hop DPHDCD
phdi la c6 déng lom.
V. Ly y kién c6 dong bing viin bin
Téi thiéu 10 ng:‘ly trude
PUY, W IDTIR P R T ngay di’mg ky cuoi cing
13 g:;égnt:ﬁsgfgﬁ ngpvf):ilféliagsim:as;gi e a0tig €0 néu Diéu 1§, Quy ché | Thuky congty
’ & & quan trj ndi by khdng
quy dinh khic
Chim nhit 10 nga\y
trudc thm han phal g,m
Phiéu 14y ¥ kién, dy thio Nghi quyct DHDCD vacic | lai phlcu lay y kién A
14 tai li¢u giai trinh dy thdo Nghj quyét (Néu Diéu I¢ Céng ty Thuky cong ty
khong quy dinh thoi han
khac dai hon)
Bién ban kiém phiéu v Ng,lu quyat cua DHDCD Trong thoi hgn 24 gid
Trmmg pr Dai hoi d(mg co dang thong qua vige iy | k& tir khl thong qua
15 | niém yet cong ty phai cong bé thong tin vé vi¢e ity N]i'.h] quyct v&‘x Bién ban | Thu ky cong ty

niém yét kém theo ty I¢ thong qua clia ¢6 dong khing
phdi la cé déng lon.

klem phiéu ldy y kién
¢d dong

B. Céng bo théng tin biit thwimng
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Third glan

By phin cung

ké hoach kinh doanh hang nam cla cong ty.

STT NG dun
LL 0 dung CITT theo quy djnh | cip thing tin
Tai khoan cia oong ty tai ngdn hang, chi nhanh ngin
hi ’m;. 2 e nk.m\l bj pl\mulz‘ toa theo yéu chu eua co quan
16 O thim quyen Im\\L Kkhi t0 chire cung m\g djch vy thanh T thisi han 24 gids Phong Tai
todn phat hwn o6 ddu higu gian 1gn, vi pham phap luft rong thal han 2% ¢l chinh Ké to4n
lién quan dén tdi khodn thanh todn; ti khodn duge phép
L hoat ddng trd lgi sau khi bj phong toa.
Khi nh.pn duge vin ban cia ©0 quan nlu\ nude ¢b thim Phong Té chirc
17 qu\\‘n hodc khi cong ty ¢6 quyét djnh v& tam ngimg mot | Trong thdi han 24 giy | H éﬁh chinh
phan hojc toan bd hoat ddng kinh doanh ’
RS A Ao ke hia . : Phong T chirc
18 | Thay doi ndi dung dang ky doanh nghiép Trong thoi han 24 gio | Hanh chinh,
Cong bd thong tin vé thay ddi ni dung, sira doi, bo sung
Gidy chimg nhin ding ky doanh nghiép, Gidy phép
thanh 1p va hoat dong hoidic Glay phép hoat dong theo Phone Té chirc
19 | Phu luc III - Quyét dmh s0 21/0D-SGDVN gii kém | Trong thdi han 24 gidy _H é;gah chinh
ban sao hqp 1¢ Gidy chimg nhin ding ky doanh ?
nghlt;p/Glay phép thanh ldp va hoat dong hoiic Gidy
phép hoat dong
Bj thu hdi Gidy chimg nhén dang ky doanh nghiép; sira Phong Té chitc
20 | ddi, bd sung hoic bj dinh chi, thu héi Gidy phép thanh | Trong thdi han 24 gio B e
— Hanh chinh,
1ap va hoat djng hodc Gidy phép hoat dong.
£, 2o . R 4 % , 2 Y i e ‘s Ph(')ngTéi
21 | Quyet dinh mua lai co phieu hodc ban c6 phicu quy. Trong thoi han 24 gio chinh K& todn
Quyet dinh ngay thu'c hién quyén mua cd phan cla
ngudi s& hiru tréi phiéu kém theo quyen mua cd phan . . Phong Tai
N hodc ngay thu'c hién chuyén dbi tréi phiéu chuyén dbi Trong théi hon 24 gic chinh Ke toin
thanh c6 phiéu
Quy‘ét dinh chao bén ching khoan ra nudc ngoai va cic Phone Tai
23 | quyét dinh lién quan dén viéc chiao ban, phat hinh | Trong thoi han 24 gid shich }gé sk
chimg khoan theo quy dinh phép luat vé& doanh nghiép.
Quyét dijnh vé& mirc ¢ tirc, hinh thirc tra ¢ tirc, thoi gian .. .\ Phong Tai
24 | tri cb tirc; quyét dinh tach, gop cb phiéu. Trong thoi han 24 810 | 0k K& todn
Quyét dmh vé viéc td chirc lai doanh nghlf;p (chia, tach, - . Phong Té chire
25 | hgp nhét, sip nhap doanh nghiép), giai thé doanh | Trong thoi han 24 gidy — Hanh chinh
nghi¢p. pha san doanh nghiép;
Quyét djnh thay d6i mi s6 thué, tén cong ty, con ddu , .+ | Phong TS chire
2 clia cong ty. Trongthdihan 24 gio | ~_ Hanh chinh
Quyét dinh thay dbi dja diém, thanh 13p méi hojic déng Phone Té chite
27 | cira try s& chinh, chi nhanh, nha may, viin phong dai | Trong thoi han 24 gid 5 ‘l‘ ]"
dién — Hanh chinh
£, o aki 1A ik 1a ) . Phong T4 chire
28 | Quyet djnh ban hanh, sira doi, bo sung Dicu 1¢. Trong thoi han 24 gid
- Hanh chinh
29 Quyct dinh chién lugc, ké hoach phét trién trung han va Trong thoi han 24 gio | Thu k cdng ty
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Thiri glan

B phjn cung

STT
N Noung CBTT theo quy djnh | cip thong tin
Quy¢t dinh thay ddi ky ké todn, chinh sich kc todn dp Phong Téi
C 30 | dung (tnr mn‘mg. hop thay ddi chinh sdch ké todn dp | Trong thri han 24 gio chinh K& toén
‘L dung do thay doi quy dinh phap ludt).
| Thing bio doanh nghi¢p ki¢m todn da ky hegp d(\ng Phong Tai
i 31 | kiém toan BCTC nam ho\k thay ddi doanh nghiép kiém | Trong thasi han 24 gio chinh lé’é Sk
) ton (sau khi di ky hgp dong).
. y : g Phong Tai
13 A kit LA - . £
32 | Viée huy hop dong kiém todn di ky Trong thoi han 24 gio chinh K& toan
33 | Két qua diéu chinh hoi té BCTC (néu c6) Trong thoi han 24 gio Fhoag. I8
| = ' ' chinh Ke toan
‘ \ v o oa:d
34 Y kién khong phm 1a y kién chdp nhédn toan phan cua gg}%‘?ﬁ;lmncgg Phong Tai
kiém todn vién déi véi BCTC. in o da rondl *7 | chinh Ke todn
soat xct quy
Quyét dinh tham gia gop vdn thanh 1dp, mua dé tang s&
hiru trong mgt cong ty dan dén cong ty d6 tro thanh cong
ty con, cong ty lién két hodc ban dé giam s& hiru tai cong s i Phong Tai
2 ty con, cong ty lién két din dén cong ty d6 khong con la Trong thoi han 24 gio chinh Ké toan
cong ty con, cong ty lién két hodc giai thé cong ty con,
cong ty lién két.
Trudng hop Cong ty thay d6i m6 hinh cong ty (tham gia
gop von thanh 13p, mua dé tang s hiru trong mot cong
ty din dén cong ty d6 tré thanh cong ty con, cong ty lién
doanh, cong ty lién két hodc ban dé glam s hiru tai cong
ty con, cong ty lién doanh, cong ty lién két dan dén cong 3 B Phong Tai
3 ty d6 khong con 1a cong ty con, cong ty lién doanh, cong Trong thor han 24 gio chinh Ké todn
ty lién két hoac giai thé cong ty con, cong ty lién doanh,
cong ty lién ket), ngoai vi¢c thuc hién cong b6 théng tin
theo quy dinh, td chirc d{mg ky giao dgch thuc hi¢n dang
ky theo Phy lyc IV - Quyét dinh s6 21/QP-SGDVN.
Quyet dinh cia PHDCD hodc HDQT thong qua hop
dong, giao djch giira cong ty voi nguoi ndi by hodc % . R
L ngudi cb lién quan ngudi cd lién quan ciia ngudi ndi bd Trong thist han 24 gitr | Thurky cdng ty
hodic ngudi ¢ lién quan cia cong ty dai chung;
18 Thay dbi sb luqn§ cb phiéu c6 quyén biéu quyét dang
luu hanh. Thoi diém CBTT thyc hi¢n nhu sau:
- Trmmg hop cong ty phal hanh thém co phwu hodic
trdi phiéu clmyen doi, ¢d phleu teu dai thanh co phwu Phong Tai
tinh tir thoi dlem cdng ty bdo cdo UBCKNN vé két qua | Trong thoi han 24 gidy chinh lé,é s din

phat hanh, két qua chuyén dbi theo quy dinh phdp lugt
vé phdt hanh chiing khodn;

- Truong h(lp cong ty mua lgi ¢ phleu cia chinh minh
hodic ban co phlcu qup, !mh tir thoi diém cong ty bao
cdo kel qua giao djch co  phiéu quy theo quy djnh phdp
ludt vé giao djch cé phiéu qup;

Trong thoi han 24 gid

Phong Tai
chinh K¢ todn

- Trudng hgp cong ty mua lgi co phié'u ctia can by cong
nhdn vién theo chwong trinh lwa chon cia ngudi lao

Trong thdi han 24 gio

Phong Tai

o
chinh K¢ toian
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chimg khodn nudc ngoai.

TT Noi d Thivi gian B? phén cung
s vidung CBTT theo quy djnh | ¢4p théng tin
B dong trong mm: ty hodic mua lai ¢ phu{u lé clia cong
v thong qua, cong ty chimg khoan; cong ty clumg khodn
mua co plm:u ciia chinh minh theo ycu cdu ciia khach
hang hogc dé sta 16i gmo dich, cong ty CBTT trong
vong 10 ngay dau tién clia thang trén co so cdc giao
dich da hoan tdt va cdp nhdt dén ngay CBIT.
Quyét dinh vé viéc thay ddi, bd nhiém méi, bd nhiém . .. | Phong T4 chirc
39 | 1ai, bii nhiém ngudi ndi bd. Trong thoihan 24 gi6 | *_ yarh chinh
Cong ty nhgm dugce don xin tir chirc cia ngudi ndi by . . Phong Té chitc
40 | (cong ty cin néurd vé thai dlem hiéu lyc theo quy dinh | Trong thoi han 24 gid . ;
— Hanh chinh
tai Ludt Doanh nghiép va Diéu 1& cong ty)
Cong ty giri (Ban cimg) cho Uy ban Chung khoan Nha Ngudi phu
41 | nuéc Ban cung cp théng tin ciia ngudi ndi bd méi (néu | Trong thoi han 24 gio trach quan trj
c6) theo Phu luc III - TT96 cong ty
Céng ty giri cho SGDCK Ban cung cép thong tin Ngudi phu
42 | (trudng hop bd nhiém ngudi ndi b moi) theo Phy luc | Trong thoi han 24 gio trach quan tri
I -TT96 cong ty
Truong hop cd su thay dbi ngudi c6 lién | quan cia ngum Niah iha
ndi bd, Cong ty béo cdo cho SGDCK vé thay dbi ngum - g NE PR
43 Trong thoi han 24 gié | trach quan trj
co lién  quan ctia ngudi ndi bd theo Phu luc II - Quyét cong t
dinh sé 21/QD-SGDVN, gty
Quyét dinh mua, ban tai san hogc thyc hién céc giao
dich c6 gia tri 16n hon 15% tong tai san cua cong ty cin 1
cir vao béo céo tai chinh nam gan nhit duge kiém toén s " Phong 3
b hoac béo cdo tai chinh 06 thing gin nhat dugc soat xét. Trong thi han 24 g0 | oy Kélt Al
Trudng hop cong ty dai chung 1a cong ty me thi can cir *
vio béo cdo tai chinh hop nhat. /&
z . v/
Nhin duge quyét dinh khai to dbi véi cong ty, ngudi Phong Téhitc
45 | noi bo clia cong ty; tam giam, truy ctru trach nhiém hinh | Trong thoi han 24 gid — Hanh chinh
sy dbi véi ngudi ndi by cia cong ty.
Nhian duge ban an, quyét dinh da cé hiéu lyc phép lujt ; ; Phong T chire
; R T y xidy . "
46 | ciia Tod dn lién quan dén hoat ddng clia cong ty. Trong thérl han 24 gi¢ - Hanh chinh
. . ) . . . Phong Tai
47 | Quyét dinh xir phat vi pham phap lugt vé thué. Trong thdi han 24 gid chinh lé’é wokn
Cong, ty nhén dugc thong bdo cia Toa dn thy 1y don yéu - that e iy Phong T4 chire
B | chu md thi tyc phé san doanh nghi¢p. Teong i han 24 g — Hanh chinh
Trudng hgp cong, ty nhin biét dugce sy kién, thong tin
1am anh huéng dén gia chimg khodn cua chinh cong ty ' , Phong Tai
' ) 4 gidr R P
“ cong ty phai xdc nhin hojc dinh chinh vé sy ki¢n, thong Trong thor han 24 gic chinh K¢ todn
tin do;
Khi xay ra céc sy kién khéc c6 anh huong lon dén hogt Phong Tb chic
50 | dong san xuét, kinh doanh hofic tinh hinh quan trj cla | Trong thoi han 24 giv ~ Hanh chinh
cong ty.
F a \ P T . TR
51 Duge chap thudn hogic hity bo niém yét tgi SO giao dich Trong thi han 24 gid Phong Tai

chinh K¢ toén
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5 22%5%%)

I " M alan T,
s Ihivi glan B) phijn cung
(‘“ . iRy CBTT theo quy dinh C‘{P thing tin
| . D . : Phong Tai
82| Quydt dinh tang, gidm vin didu 1§, Trong thisi han 24 gits chlnh) fé ok
Quy¢t dinh gdp von ddu tr vao mdt td chire, dy 4n, vay,
cho vay hode cic giao dich kKhde vai gid tri tie 10% trd Phong Ti
53 | 1&n trén tdng i sdn cda cong ty tai BCTC ndm gln nhét | Trong thési han 24 giés chinh K& todn
duge kidm todn hojic BCTC ban nién ghn nhét duge sodt
xet
Quyét dinh gdp vdn ¢6 gid trj tr 50% trdr 1én vén didu Phon Tii
$4 | 1¢ ciamot td chire (xde djnh theo v6n didu 1¢ ctia t chirc | Trong thoi han 24 gids chinh }gé tode
nhdn von gop trude thoi diém gép von)
Trong théi han 10
Sau khi thay ddi ky ké todn, cong ty dai ching cong b | ngay, ké tir ngay td
55 bao cdo tai chinh cho giai doan gitra 02 ky ké todn cua | chuc kiém todn ky Phbng‘Téi
| ndm tai chinh cii va nidm tai chinh mdi theo quy dinh [ nhung khong qua 90 | chinh Ke todn
phap lujt vé ké toan doanh nghiép. ngay ké tir ngay bat dau
ctia nidm tai chinh méi.
Trong vong 05 ngay
Cong ty giri thng bo dén SGDCK vé vigc két thiic vige :;‘l‘l‘cvt‘ﬁfn‘r}f:; L‘gﬁy k;(.{ Phong Téi
56 | cong bo thong tin theo quy dinh dbi voi t6 chic dang ky | 1 ee ot 1an 008 PO L P
gino dich quy mé 1én theo Miu 10_CBTT/SGDHN, | 10n8,lin quy dioh d0i | chinh K todn
q - | véi td chic ding ky
giao dich quy mo lén.
- Cong ty thuc hién
cong bo théng tin theo
quy dinh ké tir khi ban i
hanh quyet dinh/nghj | Phong To chuc
Ks - xs TR % . quyet va cong bo thong —Hanh
57 230:},23 cdc sy kién can c6 sy chap thuén ctua co quan tin Trong thoi han 24 | chinh/Phong
e gidr ké tir khi nhn dugc | Tai chinh Ke
vin ban chap thugn todn
hogc khéng chap thugn
cia co quan c6 thim
quyen.
C. Céng bd thong tin theo yéu ciu
58 Theo yéu cu cua Uy ban Chimg khoan Nha nuéc, S&
Giao djch Chimg khoan khi:
1) Xay ra sy kién anh hudng nghiém trong dén 1gi ich ;l:rm:}i (:g'llr\m:tl:r 2: g:g Phong Tai
hgp phép ciia nha diu tu; - an GUYC YU | hinh Ké todn
2) C6 thong tin lién quan dén cong ty anh hudng 16m dén ;1::0]3?‘ t::g l‘ nh%l:r 2: g:ﬁ Phong Tai
gi4 chimg khoan va cén phai xéc nhin thong tin do. cu ¢ ve Y chinh K¢ todn
D. CBTT lién quan dén ngdy diing ky cudi cung thye hi¢n quyén cia ¢d dong hign hiru
- Chim nhit 20 ngdy hano Thi
59 | Thyc hi¢n CBTT cho UBCKNN, VSDC, bdo clo cho | © C nghy dingiyeudt | - P hbn%,"l‘l\t
SGDCK dong thti CBTT vé ngay dang ky cudi cing v v~ | chinh K¢ toan
cuang dyr kién (thye hig¢n
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Thiri gian

B) phin cung

STT a
Noldung CBTT theo quy djnh | cAp thong tin
dyr kién thye hi¢n quyén cho c6 dong va céc tai li¢u quyén tham dy hop
lién quan. DHDCD)
Chém nhét 10 ngay
trude ngay dang ky cuoi
cing du kién (thyc hién
cic quyén khac)
Trucmg hop huy ndi dung thong bdo vé ngay ding ky
cudi cung thyc hién quyen hen quan dén ty 1é thuc hién Trong thdi han 24 gid
va ngdy dang ky cu01 cung d6i véi céc truong hop phit ké tir khi ra thone béo
hanh ¢ phleu cho ¢cb ddng hién hitu va cdc truong hop ) b Phong Tai
60 nhung chim nhat 05 53 Sk ani
lién quan dén viéc diéu chmh gi4 tham chiéu tai ngay BT - .| chinh Keé toan
ngdy lam viéc trudc
giao dich khong huong quyén theo Quy ché huéng dan nedv ding k¢ cudi cun
giao dich chimg khoan cia SGDCK, CBTT va gii gay cang Xy &
thong bao cho SGDCK néu 1o ly do huy.
E. Cong b6 théng tin vé cac hoat dong khac
Theo quy dinh phap
61 Cong bo théng tin vé hoat dong chao béan, phat hanh luit vé chao ban, phdt | Phong Tai
niém yét, dang ky giao dich va béo céo sir dung vbn. | hanh, niém yét, dangky | chinh K& todn
giao dich chimg khoan
Theo quy dinh phép
LA A i A e 1A e . lujt CK huéng dan hoat |  Phong Tai
62 | Cong bo thong tin ve ty ¢ s& hitu nude ngoai déng dAu tu nuéc ngodi | chinh K& todn
trén TTCK Viét Nam P
Theo quy dinh phap TY Y
63 Cong bd thong tm vé giao dich mua lai cb phidu cua | lut vé viéc mua lai ¢d PhongT
chinh minh, ban cd phicu quy phleu cia chinh minh, | chinh Ké tppg}
bén b phiéu quy DINH/
CBTT va béo cho cic ,:‘,4“5
64 Tong tai san (ghi trong s6 ké toan) giam hon 10% do | chii ng trong vong 15 Phong

mua lai ¢6 phiéu ciia chinh minh

ngdy ké tir ngdy hoan
tat thanh toan

chinh K& todn
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rH NG DAN CBTT CUA CAC POI' TUQGNG KHAC
1. ve s hﬁu cn phicu cun cu don;, I, nh(m1 ngudri ¢b
li¢n quai ";ﬂ q trér 1én s6 cb phlcu cb quyén I)iul quyct ciia (.om, ty

¢o lién quan sc T 5% tro h.n s ¢b plm.u cé quyén bu.u quyet cia Cong, ty phdl
cong bd thong tin v bao cdo vé giao djch cho Cong ty, UBCKNN va SGDCK theo
mau quy dinh tai Phy lye VII =TT96 kém theo Quy ché nay trong th&i han 05 ngay
lam viée, ké tir ngdy tré thanh hogic khong con 1a ¢ dong lon.

- C6 dong lom nhom nguoi c6 lién quan nam glu tir 5% trg [én s6 ¢b phiéu co

quy en bxnu quyu cua Cong ty khi co thay dbi vé sb ]uqng cd phiéu qua cac ngudng

% s0 ¢6 phiéu c6 quyén biéu quyét phai CBTT va bao céo cho Cong ty, UBCKNN,

SGDCK theo Phu luc VIII =TT96 tai Phu luc 3 kém theo Quy ché nay trong thoi
han 05 ngay lam viée, ké tir ngay cé su thay dbi trén.

Ghi chu: Ahong dp dung CBTT déi véi cdc doi tugng khong chu dong thuc hién
giao dich trong triong hop thay doi ty I¢ ndm giit ¢é phiéu c6 quyén biéu quyet phat
sinh do Cong ty mua lai ¢é phiéu ciia chinh minh hodc phdt hanh thém cé phiéu.

Vi du: nha dau tr A s6 hitu 5,2% s6 heong cé phiéu c¢6 quyén biéu quyét ciia to
chitc DKGD X. Ngay T, 6ng A dat lénh gzao dich mua vao lam tang ty l¢ nam giir
co phiéu X tir 5,2% lén 5,7%. Tiép sau do, vao ngay T’, éng A ddt lénh mua tiép lam
tang ty 1é nim  giit ¢O phzeu Xtr5,7% lén 6,1%. Giao dich tai ngay T’ da lam cho
ty l¢ so hitu co phteu X cua dng A thay doi viet qua nguong 6%, do vdy, trong vong
05 ngay lam viéc, ké tir ngay két thiic viéc thanh toan giao dich chimg khodan, ong A
phai céng bé théng tin va bdo cdo cong ty X, Uy ban Chu'ng khoan Nha nwoc va So
giao dich chiing khodn vé viéc thay doi ty Ié s6 hitu co phiéu ctia minh.

- Cong ty cong bd trén Website cua cdng ty trong vong 03 ngay lam viéc sau
khi nhan dugc bao céo lién quan dén su thay dbi ty 18 s& hiru ¢b phiéu, quyén mua
cb phiéu, chimng chi quy cia cic d6i tugng nay.

2. Cong bo théng tin vé giao dich ciia Nguoi ndi b va ngudi cé lién quan
cuia ngudi ngi bo
Ngudi ndi bd cua Cong ty va ngudi cd li€n quan cua ddi tugng nay phai cong
bé thong tin, bao cio trudc va sau khi thuc hién giao dich cho Cong ty, UBCKNN
va SGDCK khi gia tri glao dich dw kién trong ngay tir 50 tl‘l(;ll dong tré 1én hodic
gia trj giao dlch du' kién trong tirn thang tir 200 tri¢u dong tré 1én tinh theo
m(;nh gla (d6i véi cb phleu, trai phieu chuyén doi) hoiic theo gid phat hanh g g,an
nhat (d6i vo1 chu'ng quyen co bio dam) hoiic g g,m tr; chuyen nhwong (doi véi
quyén mua cb phiéu, quyén mua trii phiéu chuycn doi), ké ca trLrong, hgp chuyén
nhuong khong théng qua hé thong glao djch tai SGDCK (nhur céc giao dich cho hofic
dugc cho, ting hodc dugc ting, thira ké, chuycn nhugng hogic nhin chuyén nhugng
chirng khoén va céc truong hop khac), cu thé nhu sau:

- Trude khi thyc hién giao djch: Trude ng,&y thye hié¢n giao djch t&i thiéu 12 03
ngay lam vi¢c, NNB cua Cong ly va NCLQ cua NNB phai CBTT va bdo cdo cho
UBCKNN, SGDCK va Céng ty vé viéc dyr kién giao dich ¢d phiéu ) theo Phy lyc
XIII =TT96 tai Phy luc 3 kém theo Quy ché nay.
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= Thoi han thye hign gino dich Lh(mg duge qua 30 ng.‘ly, ké lu ngay dang ky
!h\n. hi¢n yao dich va chi duge bit ddu tién hanh phién giao djch dhu tién vao ngay
giao dich lién sau nb.‘\y ¢O théng tin cGng bd llr SGDCK (Trir triwomg hgp thuce hién
s:mo dich mua trong cdc dot phat hanh co j phiéu hodic giao djch clzau mua cong khai,
doi twpng phai CBTT diwege mién tr i nghia vu quy dinh tqi diém nay va thyc hién
theo quy dinh phdp lugt vé hoat dong chao bdn, phdt hanh, chao mua cong khai).

Ghi chii: NNB cuia Cong ty va NCLQ ciia NNB khéng dwge dong thoi ding ky
giao dich mua va ban co plueu trong ciing mgt dot dang ky va phai thuc hién giao
dich theo ding thoi gian va khéi wgng da déing ky.

- Sau khi thue hién glao dich: Trong thoi han 05 ngay lam viéc, ké tir ngay hoan
tat giao dich (trucmg hop giao djch két thic trudc thoi han dang ky) hodc két thic
thoi han du kién giao d;ch NNB cua Cong ty va NCLQ ctia NNB phai bao cao cho
UBCKNN, SGDCK va Cong ty vé két qué giao dich theo Phu luc XIV —TT96 tai
Phu luc 3 kém theo Quy ché nay, dong thm §1a1 trinh nguyén nhan khong thyc hién
dugc giao dich hodc khong thyc hién hét khoi lugng ding ky (néu cb).

3. Ghi chu

- NNB cua Cong ty va NCLQ cua NNB chi dugc ding ky va thuc hién giao
dich tiép theo khi dé bdo cao ket thuc dot giao dich trudc do.

- Truong hop sau khi ding ky giao dich, d01 tugng dang ky giao dich | khong
con la NNB cua Cong ty va NCLQ cua NNB, déi tugng ding ky giao dich van phai
thuc hién viéc bao céo va cong bé théng tin theo quy dinh.

- Truong hop cong ty chung khodn 1a NCLQ cua NNB cua t6 chirc dar o
giao dich, khi thyc hi¢n stra 16i giao dich ch phleu ding ky giao dich, cong ty-phiai .o
bao cao UBCKNN, SGDCK va Céng ty trong vong 24 gio, ké tir thoi dlemJHSﬁ‘H‘ v
thanh giao dich stra 13i. \M D!NH

- Trudng hgp cong ty me hodc cac to chirc chinh tri, td chirc chinh trj -;
ciia Cong ty (cong doan, doan thanh nién.. ) c& nhan gitr chirc danh quén [y
theo quy dinh tai Piéu 1& cong ty thye hién glao dich ¢ phleu phai thyc hién nghm
vu cong bo thong tin nhu quy dinh déi voi ngudi ndi bo.

- Cong ty cong bd trén Website clia cong ty trong vong 03 ngay lam vige sau
khi nhin dugc bao céo lién quan dén giao dich c6 phiéu ctia NNB ctia Cong ty va
NCLQ cua NNB.
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>7CONG TYNC)
cOPHAN '\

F x
Bieu mau

a

1
(Phu I(:c - 7hong tie s6 96/2020/TT-BTC) dake- | Tl

~» | Bdo cdo quin trj 06 thing ddu ndam/nam u

= | (Phuluc V - Théng tw s6 96/2020/TT-BTC) el
Ban cung cap thong tin quan tri cong ty 6 thang/nam ﬁ:

3 | (Phu luc IV — Quyét dinh s6 34/QP-HPTV ngay "y LUC - BOCTY
16/11/2022) QTCTdoox
Thay doi ngudi ndi bd m:%'

4 | (Phu luc I - Quyét dinh s6 21/0P-SGDVN ngay i ,ucﬁhay i
21/12/2021) NN3

=2

5 Ban cung cép thong tin ngudi ndi bd WE
(Phuy luc III - Thong twr s6 96/2020/TT-BTC) Pou '”;C”C'T‘T“%
Thay dbi nguoi c6 lién quan cua ngudi ndi bd m:;

6 |(Phu luc IT - Quyét dinh s6 21/QP-SGDVN ngay v bt < Thiy ok
21/12/2021) NCLQ cua NN§
Thay dbi gidy ching nhén dang ky doanh nghi¢p @

7 | (Phu luc LI - Quyét dinh sé6 21/QP-SGDVN ngay Phu luc Il - Thay
21/12/2021) doi Giay CNDKDN
DPing ky mo hinh cong ty va loai bdo cdo tai chinh ﬁ

8 | (Phu luc IV - Quyét dinh s6 21/QP-SGDVN ngay B Dot 118

21/12/2021) dang ky. thay doi m
Thay déi sé luong cb phiéu cé quyén biéu quyét dang =

o | luuhanh , , Q
gf]’ﬁluzl/l;co' sz} Quyét dinh so 21/QD-SGDVN ngay :;‘i“S'L“C;‘;;Ig by
Cong b thong tin bt thuong )

10 | (Phu luc VI - Quyét dinh sé 21/QD-SGDVN ngay Pha e V1 - CRTT
21/]2/2021) bat thuong.docx

T Bio céo vé ngdy tré thénh/khong 3 con 13 ¢b dong 16n lﬂ
(Phu luc VII - Théng te s6 96/2020/TT-BTC) Phu lue Vit - COL
Béo co vé giao dich ¢d phlcu cua cd dom, ln, nhfl 7
dau tu s hitu tlr 5% trér 1én s6 cd plueu c6 quycn U_]

12 bneu quyét ciia cong ty khi co thay don 50 lqung, cb e

phleu qua cic ngudng 1% s6 c¢d phleu ¢6 quyén biéu
quyét

Phu luc Vil - CDL
giao dich vuot nguc
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STT NOI dung  Biéu mAu
| (Phu lue VI - Théng ne s6 96/2020/TT-BTC)

Thong bao Giao dich ¢d phiéu cia Ngudi ndi by va U 'l
13 | ngudi €6 lién quan cia cunlngm‘vi ndi b -
(Phy lye Xl - Théng tie s0 96/2020/TT-BTC) bao GO IS

- 5 . . ok » . A ~ [=tn
Bao cdo Két qua gino dich ¢b phiéu cia Ngudi ndi bd |
14 | v ngudi ¢6 lién quan cta ngudi ndi b

i~

Phy lyc XV - Bao

(Phu luc XV - Thong tw s6 96/2020/TT-BTC) €20 GO Nitig
Thdng bdo ngay ding ky cudi ciing thyc hi¢n quyén =

15 cho ¢6 dong hi¢n hiru W=
(Mau 07/THQ - Quyét dinh 09/QD-HDTV ban hanh Mau 07-THQdoc

ngay 10 thang 08 nam 2023)

Bio cdo tién do sir dung von thu dwoc tir dot chio fm"g
16 | ban =

, ien do su
(Nghi dinh s 155/2020/ND-CP) e
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