CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHAT TRIEN PIEN TRA VINH Pic lip - Tr do - Hanh phiic
Sé: VA/NQ-HPQT Tra Vinh, ngaydy thdng 02 ndm 2024
NGHI QUYET

Vé viéc ban hanh quy ché Cong bo thong tin ciia Cong ty C6 Phin
Phét trién Dién Tra Vinh

- Can cir Ludt Doanh nghiép sé 59/2020/QH14 dwoc Quéc héi nuéc Cong
hoa Xa héi Chii nghia Viét Nam thong qua ngay 17/06/2020;

- Can cit Ludt Chimg khodn s6 54/2019/QH14 duoc Quéc hoi mede Cong
hoa Xa héi Chu nghia Viét Nam thong qua ngay 26/11/2019;

- Can cie Nghi dinh 155/2020/ND-CP vé quy dinh chi tiét thi hanh mét s6
diéu ciia Ludt chimg khodn dwoc Chinh phii thong qua ngay 31/12/2020;

- Can cir Thong tur Thong tw 96/2020/TT-BTC vé hudng ddn cong bé thong
tin trén thi truong chimg khodn dwoc Bo Tai chinh thong qua ngay 16/11/2020;

- Can cit Piéu Ié Té chirc va hoat dong Cong ty Cé phan Phdt trién dién
Tra Vinh;

QUYET NGHI

Piéu 1: Ban hanh kém theo Nghi quyét nay la "Quy ché cong bd thong
tin cia Cong ty Co phan Phat trién dién Tra Vinh".

Piéu 2: Nghi quyét nay c6 hiéu luc ké tir ngay ky.

Pidu 3: Cac thanh vién Hoi dong quan tri, Ban kiém soat, Ban Téng
Giam déc, Trudng cac phong ban chirc ning lién quan chiu trach nhi¢m thi hanh
nghi quyét nay./

Noi nhén:

- Héi DBong Quan Tri;
- Ban Tong Giam Ddc;
- Thuky cong ty;

- Website Cong ty;

- Luu.

Signature Not Verified

Ky béi: CONG TY CO PHAN g’;)AT TRIEN DIEN TRA VINH
KY ngay: 28/2/2024 16:12:31 [



CONG TY CO PHAN PHAT TRIEN PIEN TRA VINH

QUY CHE CONG BO THONG TIN

(Ban hanh kém theo Nghi Quyét sé (23/0P — HPOT, ngay¥ thang 02 nim 2024 ciia
Héi dong Quan tri Cong ty C6 phan phat trién Dién Tra Vinh)

Tra Vinh, ngay thang 02 nam 2024
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CHUONG 1. QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh, ddi twong 4p dung

1. Pham vi diéu chinh
Quy ché nay quy dinh vé viéc CBTT ctia Cong ty trén thi truong chimg khoan Viét
Nam. Déng thoi, quy dinh viéc phéi hop quan hé cong tac gilra cac don vi truc thudc,
cac Phong nghiép vy, ca nhan thudc Cong ty va cac d6i tugng khac trong viéc thuc
hién nghia vu CBTT.
2. Poi twgng 4ap dung
a) Nguoi CBTT.
b) Cac phong nghiép vu lién quan gém: Phong Té chire — Hanh chinh, Phong
Ké hoach kinh doanh, Phong Ké toan tai vu, Thu ky HDQT.
¢) Nguoi ndi b, ngudi co lién quan cua Cong ty, ngudi co lién quan cua
ngudi ndi bo, ¢ dong 16n, nhém ngudi c6 lién quan nim gitr tir 5% trd 1én sé c6 phiéu
dang luu hanh ¢6 quyén biéu quyét ciia Cong ty.
Piéu 2. Tai liéu tham khio

- Cén cir Luat Doanh nghiép s6 59/2020/QH13 ngay 17 thang 06 nam 2020;

- Cén cir Luat Chimg khoan sé 54/2019/QH14 ngay 26 thang 11 ndm 2019;

- Can cir Nghi dinh sb 155/2020/ND-CP ngay 31 thang 12 nim 2020 ctia Chinh
phii: Quy dinh chi tiét va huéng dan thi hanh mot sé diéu cia Luat chimg khoan va
Luét stra ddi, bd sung mot sb diéu cua Luét chimg khoan;

- Cin cir Nghi dinh s& 156/2020/ND-CP ngay 31 thang 12 ndm 2020 cia Chinh
pht Quy dinh xur phat vi pham hanh chinh trong linh vuc ching khoan va thi truong
chirng khoan;

- Can cir Thong tu s6 96/2020/TT-BTC ngay 16 thang 11 ndam 2020 cia B Tai
chinh huéng din vé viéc CBTT trén thi trudng ching khoén;

- Can ctr Quyét dinh s 450/QD-UBCK ciia Uy ban Chimg khodn Nha nudc ban
hanh Quy ché sit dung Hé théng cong bd thong tin ciia Uy ban Ching khoan Nha
nudc ngay 14 thang 07 nam 2021;

- Can ctir Quy ché Cong bd thong tin tai SGDCK Viét Nam ban hanh keém theo
Quyét dinh s6 21/QD-SGDVN ngay 21 thang 12 ndm 2021;

- Cin ctr Quy ché vé thuc hién quyén cho nguoi sé hiru chimg khoan tai Tong
cong ty Luu ky va Bu trir chirng khoédn Viét Nam ban hanh kém theo Quyét dinh sb
09/Qb-HDTYV ngay 10 thang 08 nam 2023;

- Can ctr Diéu 1& va Quy ché ndi bd vé& quan tri cia Cong ty C6 phén phat trién
Pién Tra Vinh.

Piéu 3. Cac chir viét tit

- Congty . Cong ty Co phan Phat trién Dién Tra Vinh




UBCKNN
IDS PRO

SGDCK
HN/HNX

CIMS
VSDC
TTCKVN
CBTT
HDQT
BKS

TGD

KTT
BCTC
CPL

CPQ
PHDCD
GCNDKDN
CTPC

NY

NNB
NCLQ
CTPC QML

CTbC NY

Uy ban Chimg khoan Nha nudc

Hé théng cong bd thong tin cia UBCKNN

S& Giao dich Ching khoan Ha Noi

Hé théng quan ly thong tin cong ty cua S& Giao dich
Chung khoan Ha Noi

Tong Cong ty Luu ky va Bu trir chirng khoan Viét Nam
Thi truong Chimg khoén Viét Nam

Cong bd thong tin

Hoi df‘mg quan tri

Ban Kiém soat

Téng Giam ddc

Ké toan trudng

Béo céo tai chinh

C6 dong 16n <
T I /

Co phi€u quy

Dai hoi dong c6 dong -

N

Gidy chimg nhén dang ky doanh nghiép

Cong ty dai chung

Niém yét

Nguoi ndi bo
Ngudi ¢6 lién quan
Cong ty Dai ching quy mé lon

Cong ty DPai ching niém yét

Diéu 4. Giai thich tir ngir

1. Ngwoi ndi bg cua cong ty dai chiing la:
- Chu tich Hoi dé‘mg quan tri; Thanh vién Hji df‘ing quan tri;
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- Truéng Ban kiém soat; TV Ban kiém soat (Kiém sodt vién)

- Téng Giam dbc; Phé Tong Giam dbc hodc cac chirc danh quan ly twong duong
do Pai hoi dong cb dong hodc Hoi dong Quan tri bd nhiém; ca nhan giir chirc danh
quan 1y khac c6 tham quyén nhan danh Cong ty ky két giao dich ciia Cong ty theo quy
dinh tai Diéu 1¢ Cong ty;

- Ké toan truong ; ( Trudng phong K& toan tai vy, ngudi phu trach ké todn)

- Thu ky cong ty; ngudi phu trach quan tri Cong ty; ngudi dugc uy quyén
CBTT.

- Nguoi dai dién theo phép luat.

2. Ngay CBTT la ngay thong tin xuat hién trén mot trong cdc phuong tién
CBTT quy dinh tai Diéu 6 Quy ché nay.

3. Ngay bdo cdo vé viec CBTT la ngay giri fax, gui dir liéu dién tir qua email,
ngay thong tin dugc tiép nhan trén hé théng thong tin dién tir cia UBCKNN, SGDCK
Ha Noi hoac ngay UBCKNN, SGDCK Ha Noi nhan dugc vin ban béo cao vé viée
CBTT tuy theo thoi diém nao dén trudc.

4. Déi vdi tai ligu dwdi dang van ban: Van ban hop 1€ la ban chinh hodc ban
sao hop 1€. Yéu céu cta van ban hop 1é:

- Pbi véi viin ban ctia ¢4 nhan: Vin ban ¢6 ho tén va chit ky cua ca nhan.

- Péi voi van ban cua t chirc: Van ban ¢6 xac nhan ciia ngudi c6 thdm quyén
bao gdm: ho tén, chirc vy, chir ky clia ngudi c¢6 thim quyén, dong dau (néu co).

5. Bin scan van ban ding CBTT phai c6 day du n01 dung theo quy dinh dbi voi
van ban hop 1€.

6. Dir liéu dién tie ding CBTT la dir liéu c6 dinh dang word/excel/pdf
(word/excel sir dung bang ma Unicode).

7. S6 ¢6 phidu dang lwu hanh cé quyén biéu quyét ciia cong ty dai chiing 13 s6
c¢d phiéu co quyén biéu quyét cia Cong ty da phat hanh trir di s6 ¢b phiéu c6 quyén
biéu quyét duoc cong ty dai chung mua lai lam ¢b phiéu quy.

8 Ngwoi CBTT 1a nguodi dai dién theo phap luat ctia Cong ty hodc ngudi dw:;rc
uy quyén CBTT. Nguoi dai dién theo phap luat cua Cong ty phai chiu trach nhiém vé
tinh chinh xéc, kip thoi va day du vé thong tin do ngudi duge uy quyén CBTT cong
bé.

9. Nguwoi c6 lién quan 1a ca nhan, td chic duge quy dinh tai khoan 46 diéu 4
luat Chimg khoan va khoan 23 diéu 4 Luat doanh nghiép c6 quan hé véi nhau trong
cac truong hop sau day:

a) Cha, cha nu6i, me, me nudi, vo, chdng, con, con nudi, anh, chi em rudt cua
ca nhan;

b) Té chirc ma trong dé ¢6 c4 nhan la nhan vién, Giam ddc hogic Tong giam
déc. chi s¢ hitu trén mudi phén triim sb ¢b phiéu luru hanh c6 quyén biéu quyét;
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¢) Thanh vién Hoi dong quan tri, Ban kiém sodt, Giam déc hodc Tong giam
dbc. Phé Giam dbe hodc Pho Téng giam déc va cac chirc danh quan 1y khac cua t6
chire do;

d) Nguoi ma trong mdi quan hé véi ngudi khac truc tiép, gian tiép kiém soat
hodc bi kiém soat boi ngudi dé hodce cung voi nguoi do chiu chung mot sur kiém soat;

e) Cong ty me, cong ty con;

f) Quan hé hop dong trong d6 mdt nguoi la dai dién cho nguoi kia.

10. T4 chikc kiém todn dwgc chdp thudn thuc hién kiém todn cho don vi cé lgi
ich cong chiing thujc linh viee chieng khodn (CTDC quy mé 16n, CTDC niém yét,
T chirc phat hanh ching khoén ra cong ching, Cong ty ching khoan, Cong ty dau tu
chirng khoéan, Quy va cac Cong ty Quan ly Quy) la t chirc kiém toan duoc Uy ban
Chirng khoan Nha nudc chép thuan thuc hién kiém toan, soat xét béo céo tai chinh,
cac thong tin tai chinh va céc béo cdo khac cua cac don vi c6 lgi ich cong ching thudc
linh vic chimg khoan!"/.

Piéu 5. Nguyén tic CBTT

1. Viéc CBTT phai ddy du, chinh xéc, kip thoi theo quy dinh phép luét.

2. Pbi tugng CBTT theo quy dinh tai Khoan 2 Diéu 1 phai chju trach nhiém vé
néi dung thong tin cong bd. Truong hop co su thay déi noi dung thong tin di cong b,
dbi twong CBTT phai cong bd ndi dung thay déi va 1y do thay ddi so véi thong tin da
cong b trude do.

3, Khi CBTT, déi twong CBTT theo quy dinh tai Khoan 2 Diéu 1 phai dong thoi
béo co Uy ban Chig khoan Nha nudc va S& giao dich chimg khoén Ha Noi vé noi
dung thong tin cong b, bao gdm dédy du cic thong tin theo quy dinh.

4. Viéc cong bé cac thong tin ca nhan bao gdm: s6 Thé can cudc cong dan, s
ching minh nhan dan hodc s& ho chiéu con hiéu luc, dia chi lién lac, dia chi thuong
tra, so dién thoai, s6 fax, email, sb tai khoan giao dich ching khoén, sb tai khoan luu
ky ching khoan, s tai khoan ngan hang chi dugc thuc hién néu chu thé lién quan
dong y.

5. Truong hop thong tin cong bd bao gdém céc thong tin ca nhan quy dinh tai
Khoan 4 Diéu 5 Quy ché nay va céc ddi twong CBTT khong mudn cong khai cac
thong tin nay thi phai giri Uy ban Ching khoan Nha nuéc va S& giao dich ching
khoan Ha Noi 02 ban tai liéu, trong d6 01 ban bao cao vé viéc CBTT bao gom day du
thong tin ca nhin va 01 ban bao cdo khong bao gbém thong tin ¢ nhan dé Uy ban
Chirng khoan Nha nudc va S& giao dich chimg khoén Ha Ndi thyc hién CBTT.

[ 'ITheo quy dinh tai Piéu 4 Thong tur 183/2013/TT-BTC vé kiém toan doc lap déi véi don vi ¢6 lgi ich cong chiing.
5
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Piéu 6. Phwong tién CBTT

'STT | Dbi twgng tiép nhan CBTT Phwong tién CBTT
Chuyén muc vé Quan hé c6 dong (nha dau tur)
1 Cong ty trén trang thong tin dién tir (website) cua
Cong ty.(*)

Hé thong CBTT cua Uy ban Chimng khoén

2 | Uy ban Chimg khoén Nha nuéc Nha nuée - IDS PRO.

S& Giao dich Chimg khoan Ha Trang thong tin dién tir cia S& giao dich

> Noi chirng khoan Ha Noi - Hé théng CIMS.
4 Trang thong tin dién tir cua Trung tdm Luu
Phuong tién thong tin dai chung ky chirng khoan Viét Nam.
khéac theo quy dinh cua phap
5 | luattrong mot so truong hop Béo in, Bdo dién tir,v.v...
(*)Lwu y:

- Truong hop nghia vu CBTT phat sinh vao ngay nghi, ngay Ié theo quy dinh phdap
luat, Cong ty van thuee hién CBTT trén Chuyén muc vé Quan hé c6 dong cua Cong ty
vao ngay nghi, ngay lé; Cong ty thuc hién day du nghia vu CBTT khdc theo quy dinh
phdp ludt sau khi ngay nghi, ngay 1é két thiic.

- Céng ty khi ldp trang thong tin dién tir phai bado cdo voi Uy ban Chimmg khodn
Nha nuwée, So giao dich chimg khodn va céng khai dia chi trang thong tin dién tie va
moi thay doi lién quan dén dia chi nay trong thoi han 03 ngay lam viéc, ké tir ngay
hoan tat viéc ldp trang thong tin dién tie hodc khi thay déi dia chi trang thong tin dién
e nay.

- Trang thong tin dién tr phai hién thi thoi gian dang tai thong tin, dong thoi phai
dam bdo nha déu tw cé thé dé dang tim kiém va tiép can dwoc cdc dit liéu trén trang
théng tin dién tur do.

- Cac théng tin cong bé dinh ky, bat thuong hodc theo yéu cau phai luu giit trén
trang thong tin dién tu cua Cong ty trong 16i thiéu 05 nam.

Chwong II: NOI DUNG CBTT
Piéu 7. Lwu do thue hién

1. Ap dung cac Phong nghiép vu lién quan theo quy dinh tai Piém a va b Khoan 2
Diéu 1 Quy ché nay




CAC PHONG NGHIEP VU
LIEN QUAN

A

~ NGUOI CONG BO THONG TIN
(Tong hop, kiém tra, phé duy¢t, doi chieu va sogn thao
vin ban cong ba; kiém sodt, luwu triv tai ligu CBTT)

:

!

:

.

WEBSITE
CONGTY

UBCKNN

TRUONG HQP KHAC
(VSD, Bio in, Béo dién tir...)




2. /\p dung dbi vai cac dbi tugng khac(**)

CAC POI TUQONG KHAC

v

CONG TY

PR —

UBCKNN

NGUOI CONG BO THONG TIN

g == o= e o

WEBSITE
CONG TY

Ghi chii:: — :Giri truc tiép Cong ty, UBCKNN va S¢ GDCK Ha Noi

===+ :Nguoi CBTT tiép nhan thong tin tlr d6i tugng khéc thuc hién ra

soat va cong bd 1én Website Cong ty.

(**) Déi twong khdc la doi teong Quy dinh tai Piém ¢ Khodn 2 Diéu 1 Quy ché nay
gom Nguoi noi b, nguoi cé lién quan cia Cong ty, ngwoi cé lién quan cua nguoi nji

bo, c6 dong lon, nhom nguoi co lién quan nam giir tir 5% tro lén so c6 phiéu dang luu

hanh cé quyén biéu quyét cuia Cong ty.

Piéu 8: Cac ndi dung CBTT

1. Cac Phong nghiép vu lién quan theo quy dinh tai Piém a va b Khoan 2
Piéu 1 thwe hién CBTT theo quy dinh theo tirng Phu luc cu thé trong Quy ché

CBTT nay:

a) Phong T chirc — Hanh chinh

b) Phong Ké hoach kinh doanh

Phu luc 1.1

Phu luc 1.2



¢) Phong Ké toan tai vu : Phuluc 1.3

d) Thu ky HDQT : Phuluc 1.4

2. Cac déi tuong khéc thuc hién CBTT theo quy dinh tai Phu luc 2 Quy ché
CBTT nay.

Chwong 1. TRACH NHIEM THU'C HIEN VA XU LY VI PHAM

Piéu 9. Trach nhiém phdi hop giira nguwdi CBTT va cac Phong nghi¢p vu
lién quan

1. Ngudi CBTT chiu trach nhiém vé thue hién nghia vu CBTT cua Cong ty véi
UBCKNN, SGDCK, nha dau tu va nhimg nguoi ¢6 lién quan khac theo cac quy dinh
cua phap luat va Diéu 1é cua Cong ty.

2. Ngudi CBTT trong pham vi chirc ning ciia minh tiép nhén, xir ly céc thong
tin tir cac Phong nghiép vu chirc nang cung cép céc thong tin theo ndi dung Quy ché
nay. Trudng cac Phong nghiép vu chirc néng chiu trach nhi¢m v& tinh chinh x4c va kip
thoi cta cac thong tin cung cép cho ngudi CBTT.

3. Béi véi nhitng thong tin bét thuong, thong tin cung cap theo yéu cau phai
cong bd theo quy dinh, cic phong nghiép vu lién quan (noi phat sinh thong tin can
cung cap) c6 trach nhiém cung cap thong tin cho ngudi CBTT theo quy dinh tai Phu
luc 1 Quy ché nay.

4. Neudi CBTT phai giam sét viéc CBTT va bao cdo Hoi dong Quan trj két qua
thuc hién.

Piéu 10. Xir Iy vi pham vé CBTT

1. Cac dbi tuong duoc quy dinh tai Khoan 2 Diéu 1 Quy ché nay c6 hanh vi vi
pham céc quy dinh tai Quy ché nay, vi pham céc quy dinh cua phap luat gay thiét hai
cho Cong ty lién quan dén viéc thuc hién, quan ly hoat dong CBTT thi tuy theo tinh
chat, mic do vi pham ma bi xir Iy ky luat, x(r phat hanh chinh hoac bi truy ciru trach
nhiém hinh sy; néu gay thiét hai thi phai bdi thuong theo quy dinh cta phap luat.

2. Viée xit Iy vi pham v& CBTT dugc thuc hién theo Nghi dinh s6
108/2013/ND-CP ngay 23/09/2013, Nghi dinh s6 145/2016/ND-CP ngay 01/11/2016
quy dinh xir phat vi pham hanh chinh trong linh vuc chimg khoan va thi truong chimg
khodn va cac vin ban phap luét co lién quan khac.

3. Téng Gidm dbc co quyén dua ra cc hinh thirc xir ly vi pham phu hop voi
chirc ning va quyén han cua minh dbi vai cac truong hop vi pham vé CBTT.



4. Truomg hop vi pham nghiém trong, vuot qua thim quyén giai quyét cua Tong
Giam déc, Tong Giam ddc s& bao cdo Hoi dong Quan tri xtr Iy vi pham theo quy dinh.

Piéu 11. Thim quyén xir ly vi pham

1. B6i voi vi pham phat sinh tir ngudi CBTT: Viée xir ly vi pham s€ dugc thuc
hién theo quy dinh phép ludt va thAm quyén cua Hoi dong Quan tri.

2. DBbi voi vi pham phat sinh tir ¢4 nhan tryc thudc Phong nghiép vu viée xir ly
vi pham s& dugc thuc hién theo quy dinh phép luat va thim quyén cua Tdng Giam ddc.

Piéu 12. Trién khai thye hi¢n

1. Cin clr vao ndi dung Quy ché, cac dbi tugng c6 lién quan c6 trach nhiém
trién khai thyuc hién.

2. Trong trudong hop co nhitng quy dinh cua phép luat c6 lién quan dén nghia vu
CBTT chua dugc d& cép trong Quy ché nay hoc trong trudng hop c6 nhimg quy dinh
méi cua phép luat khac véi nhimg diéu khoan trong Quy ché thi nhitng quy dinh phap
luat d6 duong nhién duoc ap dung va diéu chinh nghia vu CBTT cua céac ddi tugng c6
nghia vu CBTT lién quan.

3. Viéc sira déi, bd sung Quy ché nay do Chu tich HDQT quyét dinh sau khi
duoc Hoi dong Quan tri thong qua.
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PHU LUC 1: HUGNG DAN CBTT CAC PHONG NGHIEP VU LIEN QUAN
PHU LUC 1.1: PHONG TO CHUC - HANH CHINH

GHI CHU
o1 - (B) phin
THOI HAN CBTT | THOI GIAN CUNG ho tro/
T NOIDUNG THEO QUY PINH | CAP THONG TIN ph(ﬁ:fw
giira cic b
phén)
CONG BO THONG TIN BAT THUONG
Tam ngimg mot phan hodc Trong vong 12 gidr
{ |toan bd hoat dong kinh | Trong thoi han 24 gi | ke tir xdy ra sy
doanh. kién
Khi nhan dugc Gidy chimg
nhin ding ky doanh
nghi¢p hodc Gidy phép Trong vong 12 gid
5 |thanh 1ap va hoat dong | Trong thoihan 24 gio | ke tir xay ra sy
hodc Giay phép hoat dong kién
ctia Cong ty dugc sira doi,
b sung;
Cong bd thong tin vé thay | Gui kém ban sao hop
dbi nodi dung trong Gidy |1é Gidy ching nhan
chimg nhén ding ky doanh | dang ky doanh nghiép/
nghiép, Gidy phép thanh Gidy phép thanh lap | Trong vong 12 gid
3 |lap va hoat dong hogc | va hoat dong hodc| ké tir xdy ra sy
Giay phép hoat dong theo | Gidy phép hoat dong kién
M3iu 05 CBTT/SGDHN | thay ddi cho S& Giao
dich Ching khoéan Ha
Noi
Bi dinh chi hoic thu hoi
Gidy chimg nhin dang ky
doz}nh nfghn;ph hoac‘ G Trong vong 12 gid
phép thanh lap va hoat T chitvi han 34 612 Kk G 5@
4 | dong hoac Gidy phép hoat |~ Ons oI NANZ2 BIG | - KEUr X2y TA S¥
dong; bd sung hodc rut bdt My
mdt hoic mdt sb nganh
nghé déu tu, kinh doanh.
Thay do6i thong tin tr.ong Trong vong 12 gid
5 Ban cio bach e | khi _‘?a Trong thoi han 24 gio | ké tir xay ra sy
dugc UBCKNN cép Gidy kién
[ chirng nhan diang ky chao
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ban.

Quyét dinh déng, mo chi

Trong vong 12 gio

6 |nhanh, nha mady, vén| Trong thdihan 24 gio ké tir xay ra sw
phong dai dién. Kkién
Quyct Sinh ¥6 yite thay Trong vong 12 gid
doi, b0 nhitm méi, bO| b shihan 24 giv | kétirxdyras
7 | nhiém lai, béi nhiém ngudi | e en < E A
- kién
ndi bd.
Cong ty gui (Ban cing)
cho‘ Uy })an ('Shlmg khoén Trong vong 03 ngay | Trong vong 20 gid
Nha nuéc Ban cung cap| .. . Wt e
8 & e . ... | lam vige ke tir ngay ke tir xay ra sy
thong tin cia ngudi ndi bd thav ddi kién
mdi (néu c6) theo Phy luc Y ¢
sb 03.
Dbi voi thong tin cong bd
vé thay déi, bd nhiém méi,
b5 n‘h.lcr:]. 12.\1, bai nhiém Guri kém quyét dinh/ | Trong vong 20 gidr
ngudi ndi by: Cong ty thue : 2l -
9 |ita .a e Nghi quyét vé viéc ke tir xay ra sy
hién cong bo thong tin dhay &b% vl i Kién
theo -Mau y i ¢
02_CBTT/SGDHN --
Miu 03_ CBTT/SGDHN.
Truomg hop cé phat sinh
thay doi ngudi c6 lién
quan cua ngubimnéi %’69 ' Trong vong 03 ngay | Trong vong 20 gio
Cong ty thyc hién bdo cao | jam vige ké tir ngay ké tir xdy ra sw
10 :
SGDCK theo thay ddi kién
-Miu 04_CBTT/SGDHN
-Miu 03_CBTT/SGDHN.
Cf)ng ,ty n‘h an dirge t'hong Trong vong 12 gio
bdo ctia Toa an thu ly don .. .\ £
i . . | Trong thoi han 24 gio ke tir xdy ra su
yéu cau m¢ thu tuc pha sén Kin
doanh nghiép. %
Coéng ty thuc hién
Di véi cac sy kién can c6 | €0ng bo thong tin theo | rong vong 12 giv
12 | s chép thuan cua co quan | 9% dinh ke tir khi ban | & tir xay ra sy

c6 tham quyén

hanh quyét dinh/nghi
quyét va coéng bd
thong tin Trong thoi

ki¢n
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han 24 gi ké tir khi
nhin dugc vin ban
chip thuin  hoic
khong chép thuan cua
co quan c6 thim
quyén.

PHU LUC 1.2: PHONG KE TOAN TAI VU
- GHI CHU
> THOI GIAN (B¢ phén hd
TT NOI DUNG ;ﬁg‘)gﬁ%ﬁ; CUNG CAP try!
THONG TIN | Phoéihop giira
céc by phén)
‘CBTT PINH KY
Bdo cdo tai chinh
Trong tho1 han 10
ngay ké tir ngay td
Béo céo tai chinh ndam :::;; klg::.) ntoaréuk); Truéc 2 ngay
! da duge kiém todn o Jou CBTT
vugt qua 90 ngay ké
tr ngay két thuc
ndm tai chinh
Trong thoi han 10
s e o ngay ké tir ngay to
Béo cao tai chinh nam L : ,
i 2 ; chirc kiém toan ky .
da duoc ki€ém toan dugce T TN Truéc 2 ngay
2 | UBCKNN chép thuan |™078 101 €8 KIONS CBTT
i qua 100 ngay ké tur
gia han

ngay két thic nim
tai chinh

Cong b thong tin vé

hoat dong chao ban va bao cdo sir dung von

Tién dd st dung von
thu dugc tir dot chao
ban
(Truong hop huy dong
von dé thuc hién du an
dau tw)

Pinh ky 06 thing
ké tir ngay két thic
dot chao ban cho
dén khi hoan thanh
du 4n hodc cho dén
khi da giai ngan hét
s6 tién huy dong
duoc

Trudc S ngay
CBTT

Bdo cdo thwdng nién
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Béo céo thudng nién

Cham nhat 20 ngiy
sau ngdy cong bd
bdo cdo tai chinh
niam duoc kiém toan
nhung khong dugc
vugt qua 120 ngay,
ké tir ngay két thic
ndm tai chinh

Trwéc 2 ngay
CBTT

CONG BO THONG TIN BAT THUONG

Tai khoan cua Cong ty
tai ngian hang bi phong
toa hoac dugc phép

Trong vong 12

hoat dong tr¢ lai sau khi | Trong théihan24 | .. 2 . .

; y . Gy i gio ke tir xay ra
bi phong téa, ngoai tru gidr o kit
truong hop phong toa e
theo yéu cau cua chinh
Cong ty.

Quyét dinh thay doi ky
ké toan, chinh sach ké
toan ap dung (trur " Trong vong 12
trudng hop thay dbi Trong th;;: s gior ké tir xay ra
chinh sach ké toan ép g sur kién
dung do thay d6i quy
dinh phép luét).
Théong bao  doanh
nghiép kiém toan da ky
hop dbng kiém toan < Trong vong 12
BCTC nam hodc thay Tavng thi(;l highich gir ké tir xay ra
ddi doanh nghiép kiém g sir kién
toan (sau khi da ky hop
dong).
D(?anh‘ n%k'nq.):\ klefn Trong thoi han 24 Tr o Yﬁn? o
toan tir choi kiém toan o gio ke tir xay ra
BCTC ciia Cong ty. g sur kién
K&t qua diéu chinh hoi s Trong vong 12
t6 BCTC (néu o). Trong hoihan 24 | oy k& tir xdy ra
gio i

sur ki¢n
Y. ;klen kflong Rhm la‘y Trong thdi han 24 'I.‘ron:g Yong 12
kién chap nhdn toan o gior keé tir xay ra
phan cua kiém toan & st kién
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vién ddi véi BCTC.

Quyét dinh vay hodc
phat hanh trai phiéu dan
dén tong gia tri cac
khoan vay cua Cong ty
cH gid tri tr 30% von
chu s& hiru trd lén tinh
tai BCTC nim gén nht
da dugc kiém toan hoic
BCTC ban nién gin
nhat dugc soat xét.
Truong hop tong gia tri
cic khoan vay cua
Cong ty dat tir 30% von
chi s& hiru trd lén tinh
tai BCTC nim gén nhat
d duogc kiém toén hodic
BCTC ban nién gan
nhit dugc soat xét,
Cong ty CBTT vé céac
quyét dinh vay thém
hoic phat hanh thém
trai phiéu c6 gia tri tir
10% vén chii s& hitu tré
1én theo BCTC nam gén
nhét da kiém toan hoic
BCTC ban nién gan
nhét duoc soat xét.

Trong thoi han 24
gio

Trong vong 12
gior ké tir xdy ra
su kién

Sau khi thay ddi ky ké
toan, cong ty dai ching
cong bd bdo cdo tai
chinh khi thay dbi ky ké
toan da dugc kiém toan
theo quy dinh phép luat
vé ké toin doanh
nghiép.

Trong thoi han 10
ngay, ké tir ngay td
chirc kiém toén ky

Trudc 2 ngay
CBTT

Sau khi hoan tat viéc
chuyén dbi hinh thirc s&
hitu doanh nghiép, cong
ty dai ching cong bd
bao céo tai chinh sau
khi chuyén d6i hinh

Trong thoi han 10
ngay, ke tir ngay to
chirc kieém toan Ky

Trudc 2 ngay
CBTT
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thic s& hiru doanh
nghiép di dugc kiém
toan theo quy dinh cuia
phép luat ké toan doanh
nghiép.

Sau khi chia, tach, sép
nhdp, cong ty dai ching
1a doanh nghiép bi chia,
bi tach hodc bi sap nhép

Trong thoi han 10

cong bd Bao cdo tai s L b Trudc 2 ngay
10 | chinh khi chia téch, sap ciﬁ{:’ Lo minyk, CBTT
nhdp doanh nghi¢p da Y
dugc kiém toan theo
quy dinh ctia phéap luét
ké toan.
PHU LUC 1.3 : PHONG KE HOACH KINH DOANH
GHI CHU
> 6 phan hd
- THOI GIAN | (BOPh
TT NOI DUNG TBOLHANCBIT | e cip il
THEO QUY DINH THONG TIN Phoi hop
giira cac bo
phén)
CONG BO THONG TIN BAT THUONG
1 | Quyét dinh chién luge, ké
hoach phat trién trung . Trong vong 12
hen vd ké hoach kinh| [OPE th;’; ban24 | ik tie xdy ra
doanh hang nam cua g st Kién
Cong ty.
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PHU LUC 1.4: THU KY CONG TY

GHI CHU
: THOI GIAN | (B) phédn hd
T NOI DUNG THRG. QUY BINE |  CUNG CAP tr/
THONG TIN | Phéi hep giira
ciac b phén)
CBTT PINH KY
Pai hdi ddng co dong
Cong bd thong tin V€| . z. . .z .
i , | T
viéc ldp danh siach c¢o n-;(;cﬂ:e: zg;lgagy Trudc S ngay
I | déng c6 quyén tham dy cu%i f:l‘m g CBTT
hop Dai héi g
Céc phong
ban trong
Cong ty co
. 5 A trach nhiém
Tai liéu hop Dai hoi ddng | Chemnhat 10ngay | v s > ngay | cune cé
. S trude ngay khai mac CBTT s A
g hop PHDCD thong tin dé
Thu ky
Cong ty
hoan thién
tai liéu
Trong thot han 24
Bién ban hop va Nghi glgak]:;}:ikhli tg:):ag Trwéce 1 ngay | Thu ky trong
3 | quybtciapupcp | AU CETLAW CBTT Dai hoi
Bién ban hop
bHDCD
LAy y kién cb dong bing viin bin
Cong b thong tin vé
V'f;c la;? danl: sach cd To1 thlel‘,l 20 ngay, Trebe 5 nghy
| | dong c6 quyen tham du trude ngay dang ky
Cags Al 2 L CBTT
hop Pai hdi dong co cuoi cung
dong
Cac phong ban
o s : trong Cong t
Phiéu Iy y kién, dy thao | Chém nhét 10 ngay et tob il
Nghi quyét PHDCD va | true thoi han phai | Trwée 2 ngdy | cyng cAp
2 | c4c tai liéu giai trinh dy |  gui lai phiéu lay y CBTT thong tin dé
thao Nghi quyét kién Thu ky Céng

ty hoan thién
tai li€u
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Bién ban kiém phiéu va
Nghi quyét cia DHDCD

Trong thoi han 24
gidr ké tir khi thong
qua Nghi quyét va
Bién ban kiém phiéu
liy y kién c6 dong

Truwéc 1 ngay
CBTT

Ban kiém
phiéu

Danh séch cé déng nha nwéc, cd dong chién lrgc,

¢b dong 16m va cb phiéu quy

Chéam nhat la ngay
Danh sach c¢b dong nha (Can c‘?:’;}iggn Fidh
nudc, cd dong 16n tai thoi sdch cé déng dugc Cham nhit
gf;"n O?i;’la“g ddundm | b dénihol diém | ST
&4 gan nhdt trudc ngay
30/06)
Cham nhat 12 ngay
Bglsich ob dbngdih 30/01 niim tiép theo
nuée, o dong lom tai thoi | (Cor 7" ‘;"”’; Chm nbét
diém 06 thang cudinam | 9C €5 908 Y ngay 25/1
diimg Tich cfzat a'e,n thoi diem
’ gan nhat trwdc ngay
31/12)

Cong bo thong tin vé hoat dgng chao ban va bio cdo sir dung von

Nghia vu cong bd thong

thay dbi trén trang
thong tin dién tu
- Moi thay ddi phai
duge bao cdo lai tai
Pai hoi dong cb

tin trong truong hop thuc | Thuc hién theo quy
hién chao ban chimg | dinh cia phap ludt vé | Trwée 3 ngay
khoan riéng lé, chao ban chao béan chimg CBTT
chimg khoan ra cdng khoan
chung
- Trong vong 10
ngdy ké tr khi ra
quyét dinh thay doi
cac ndi dung nay,
Quyét dinh thay dbinoi | Phai bao cdo Uy ban
dung tai phuong an sur Chimg khoan Nhad | pyrgc 3 ngay
dung vén, muc dich sir | hUoc va cong bd CBTT
dung vén thong tin ndi dung
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dong gin nhat

Béo c4o sir dung vén
dugc kiém toan xac nhan

Cong bo tai Dai hoi
dong cb6 dong hodc
thuyét minh chi tiét
viéc sir dung vén thu
dugc tir dgt chao ban
trong bdo cdo tai
chinh ndm dugc
kiém toan x4c nhan

Truwdc
PHPCD 3

ngay

Cong bd théong tin vé ty 1¢ sé hiru nwréc ngoai

Cong bb thong tin vé gidi
han ty 1€ s& hitu nuée

ngoai va cac thay doi lién
quan dén ty 1€ s& hitu nay

Thuc hién theo quy
dinh phép luét chimg
khodn huéng dan
hoat dong diu tu
nudc ngoai trén thi
truong chimg khoan
Viét Nam

Truwdc
PHDPCD 3

ngay

CONG BO THONG TIN BAT THUONG

Trong vong 12

g}uyﬁti gi&nl;l;nua hodc ban | Trong thio; han 24 giis I tir xiy

p quy. g ra s kién

Quyét dinh ngay thuc

hién quyén mua cd phiéu

cia ngudi s¢ hiru trai

phiéu kém theo quyén| Trong thdi han 24 T::onngc?rngqlz
- 3 . gio ke tir xay

mua cO phi€u hodc ngay gio ——

thuc hién chuyén déi tréi N

phiéu chuyén doi sang co

phiéu.

Quyét dinh chao ban

chimg khoan ra nudc

ngoai va céE qu-ynet du?h Trong thisi hgn 24 Tl:ongzvifng 12

lién quan dén viéc chao o : gio ke tir xay

ban chimg khoéan theo g ra su ki¢én

quy dinh phap ludt vé

doanh nghiép.

Quyét dinh vé mic c6| Trongthdihan24 | Trong vong 12
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thoi gian tra cd tirc; quyet ra sy kién

dinh tach, gop c6 phiéu.

Quyét dinh vé viéc to

chirc lai doanh nghiép ¥ Trong vong 12
s | (chia, tach, hop nhit, sap g “’$ hen 24 | i kb tir xiy

nhdp doanh nghiép), giai g ra su kién

thé doanh nghiép.

Qhuyet dinh thay ?01 t(?n Trong tht han 24 Tr:ongxwfng 12
6 |cong ty, con dau cua| iy gio ke tir xay

cong ty. ra sy kién

Quyét dinh thay doi dia

dliem, thanh lap IEIUI h'taéc Trong thdi han 24 Tl:ong;vbngolz
7 |déng cira try s chinh, v gio ke tir xdy

chi nhanh, phong giao ra sir kién

dich.

Quyét dinh stra ddi, bd Trong thoi han 24 Tl:(‘mngffng 12
8 | sung Diéu 18 gidy o 8 tir Xay

' ra sur Kién

Quyét dinh tham gia gop

von thanh 1ap, mua dé

ting s& hiru trong mot

cong ty din dén cong ty

do6 tré thanh cong ty con,

cong ty lién doanh, cong

ty lién két hogc ban dé .

giam s& hiru tai cong ty | Trong thoi han 24 Tr.ongzw?ngvlz
9 o e - gio ke tir xay

con, cong ty lién doanh, gio ST

cong ty lién két dan dén e

cong ty d6 khong con la

cdng ty con, cong ty lién

doanh, cong ty lién ket

hoc giai thé cong ty con,

cong ty lién doanh, cong

ty lién ket.

Truong hgp Cong ty thay

d6i moé hinh céng ty .

(tham gia g6p vén thanh | Trone thoi han24 | Lror8Yone 12
10 |l4ap, mua dé tang s hiru gid gio ke tu:ray

trong mdt cong ty dan ra sy ki¢n

dén cong ty d6 tré thanh
cong ty con, cong ty lién
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doanh, cong ty lién keét
hoic ban dé giam sd hiru
tai cong ty con, cdng ty
lién doanh, cong ty lién
két din dén cong ty do
khong con la cong ty con,
cong ty lién doanh, cong
ty lién két hodc giai thé
cong ty con, cong ty lién
doanh, cong ty lién két),
ngoai viéc thuc hién cong
b6 thong tin theo quy
dinh, t6 chirc ding ky

giao dich thuc hién dang |

ky theo
Miu06_CBTT/SGDHN.

Quyét dinh cia PHPCD

hodc }{DQT thc:ng (.151& Trong thdi han 24 Tl:ongzvbng’lz
11 | hop dong, giao dich gitra 5 gior ke tir xay

cong ty voi ngudi ndi bd & ra sy kién

hodc nguoi co lién quan.

Thay d6i so lugng co

phiéu c6 quyén bi€u Trong vong 12
12 | quyét d'an'g‘ lvu hanh. gior ké tir xay

Thoi diém CBTT thyuc ra sy kién

hién nhu sau:

Truomg hop cong ty phat

hanh thém cé phiéu, tinh

tir thoi diém cong ty bdo .. Trong vong 12
o 1 | cdo UBCKNN vé két qui| ™" th$ han 24 1 gity ké tir xiy

phat hanh theo quy dinh g ra sy kién

phdp ludt vé phat hanh

chimg khoadn;

Truong hop cong ty giao

dich c6 ;?hiéu quy, tinh tir

thfn c‘ftem «cong ty bati Trong thi hen 24 Tl:t‘)nngirng}Z
122 | cdo két qua giao dich c6 > gio ke tir xay

phiéu quy theo quy dinh £ ra su ki¢n

phap luat vé giao dich c6
phiéu quy;
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Truong hop cong ty mua
lai ¢6 phiéu cta cdn bé
céng nhdan vién theo
chuong trinh lwa chon
cua nguoi lao dong trong
cong ty hodc mua lai c6
phiéu 1é cia cong ty
théng qua céng ty chung

Vi sine 3 dnng| Trongtibilen s | omsvongll

12.3 . e o) gio ke tir xay
khodn mua cé phiéu cua gio Kie
chinh minh theo yéu cau e e 4
ciia khdch hang hodc dé
swa loi giao dich, cong ty
CBTIT trong vong 10
ngay dau tién cua thang
trén co so cdc giao dich
da hoan tat va cdp nhdt
dén ngay CBTT.

Khi xay ra cac su kién
khac ¢6 anh hudng 16n ‘

13 | dén hoat dong san xudt, Trong vong 12
kinh doanh hodc tinh| Trongthdihan24 | gioke xRy
hinh quan tri ciia cong ty. gio ra sy Ki¢n
Thuc hién CBTT cho
VIBCKNN, VS0 B0 00 | ooe ke vinighy
cho SGDCK dong thil| . ier e ngdy | Trwbe2 ngiy

14 | CBTT ve ngdy ding ky | @0 o cubi cimg CBTT
cudi cung dy kién thuc .z

o X A du kién.
hién quyén cho co dong
va céc tai liéu lién quan.
Truong hop huy ndi dung
thong bao vé ngay dang
ky cudi cung thuc hién _
quyén lién quan dén ty 1¢ | Trong thoi han 24
thyc hién va ngdy ding i ke tu khi ra Trong vong 12
ky cudi cung doi véi cac thong bao nhung Gk Jx

15 i % £ S gio ke tir xay
trromg hop pht hanh ¢§ | chdmnhat05ngay | = o yiay
phiéu cho cb dong hign | lam viée truGe ngay
hiru va cac truong hop | dangky cudi cing

lién quan dén viéc diéu
chinh gia tham chiéu tai
ngay giao dich khdng
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huong quyén theo Quy
ché huéng din giao dich
ching khoén cua
SGDCK, CBTT va gui
théng bao cho SGDCK
néu rd ly do huy.
Quyét dinh phat hanh tréi | = ..o o, | Trong vong 12
1 |phiéu chuyén i, cb ol gidr ké tir xdy
phiéu wu dai. & ra sy kién
Nhin dugc quyét dinh
khoi t6, tam giam, truy g Trong vong 12
17 | ciu trach nhi¢m hinh sy Trong thf; han 24 | gior ké tir xdy
doi voi ngudi ndi bd cua | & ra su kién
cong ty.
Nhan dugc ban 4n, quyét :
dinh cia Toa 4n lién| Trong thdi han 24 T’_‘;“f“’t‘f“g}z
18 | quan dén hoat dong cua gioy iy
cong ty. b S b
Két luan cia co quan i Trong vong 12
19 |thué vé viéc cong ty vi Trong th$ T, 1 gidr ké tir xay
pham phap luat vé thue. & ra su kién
CONG BO THONG TIN THEO YEU CAU
Theo yéu cau cia Uy ban
1 Ching khoan Nha nudc,
S& Giao dich Chimg
khoan khi:
1)Xay ra su kién éanh 23z Trong thot han
huéng nghiém trong E‘t’;‘ihﬂ.’i‘hgfd? 12 gior tir khi
dén loi ich hop phép gl ,l L e nhan dugc yéu
cua nha dau tu; gl e clu
2) C6 thong tin li€n quan - Trong thoi han
dén cong ty dnh huomg | Trongthoihan2d | ), ggib tir khi
lon dén gia ching gio tir ki}l nhén duge | o duoc iy
kho4n va can phai xac yeu cau ™

nhén thong tin do.
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PHU LUC 2: HUONG DAN CBTT CUA CAC POI TUQNG KHAC
1. CBTT vé s& hiru c¢b phiéu ciia ¢6 dong 16m, nhém ngudi cé lién quan nim
gii¥ tir 5% tré 1én s6 ¢ phiéu dang luu hanh ¢6 quyén biéu quyét ciia Céng ty

- Té chirc, ca nhan, nhém ngudi c6 lién quan s& hiru tir 5% trd 1én sé c¢b phiéu
dang lwu hanh c¢6 quyén biéu quyét cia CTDC hoic khi khong con 1a ¢b dong 16n phai
CBTT va béo céo vé giao dich cé phiéu cho CTDC, UBCKNN va SGDCK theo Miu
16 — CPL tai Phu luc 3 kém theo Quy trinh ndy trong thdi han 07 ngay, ké tir ngay tro
thanh hoac khong con 1a cb dong 16mn.

- Cb dong 16n, nhém ngudi c6 lién quan nim giit tir 5% trd 1én sb cb phiéu dang
Iru hanh c6 quyén biéu quyét cia mot cong ty dai chung khi c6 su ting/giam ty 1& s&
hiru ¢6 phiéu qua cac ngudng 1% phai CBTT va bao cdo cho CTPC, UBCKNN va
SGDCK theo Miu 17 — CPL tai Phu luc 3 kém theo Quy trinh nay trong thoi han 07
ngay, ké tir ngay c6 sy thay ddi trén.

Ghi chii: Khéng dp dung CBTT doi véi truong hop cé dong Iém thay doi ty Ié ndm
giit ¢ phiéu dang lwu hanh c6 quyén biéu quyét phat sinh do CTPC giao CPQ hodc
phat hanh thém c6 phiéu.

Vi du: nha dau tu A sé hitu 5,2% s6 luong c6 phiéu dang heu hanh c6 quyén biéu
quyét cua t6 chirc ddng ky giao dich X. Ngay T, ong A ddt lénh giao dich mua vao lam
tang ty 1é ndm giir cé phiéu X tir 5,2% lén 5,7%. Tiép sau d6, vao ngay T’, ong A dat
lénh mua tiép lam téng ty Ié ndm giit cé phiéu X tir 5,7% lén 6,1%. Giao dich tai ngay
T’ da lam cho ty 1é s¢ hiru c6 phiéu X cia ong A thay déi vuot qua nguong 6%, do
vdy, trong vong 07 ngay, ké tir ngay két thiic viéc thanh todn giao dich chimg khodn,
6ng A phdi CBTT va bdo cdo céng ty X, Uy ban Chimg khodn Nha miréc va So giao

dich chimg khodn vé viéc thay doi ty Ié so hiru co phiéu cua minh.

- CTBC cong bd trén website clia cong ty trong vong 03 ngdy lam viéc sau khi
nhan dugc bio cdo lién quan dén sy thay dbi ty 1& so hiru ¢d phiéu, quyén mua cb
phiéu, chimg chi quy cua cac dbi tugng nay.

2. CBTT vé giao dich ciia Ngudi ndi by, ngudi cé lién quan cia Cong ty,

ngudi 6 lién quan cia ngudi ndi b

Trude khi thuc hién giao dich: Truéc ngay thuc hién giao dich tdi thiéu 1a 03

ngay lam viéc, NNB cua cong ty dai chiung, NCLQ cia Céng ty va NCLQ cua NNB
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phai CBTT va bdo cdo cho UBCKNN, SGDCKva CTDC vé viée dy kién giao djch cé
phiéu theo MAu 18 — GD NNB tai Phu luc 3 kém theo Quy ché nay. Thoi han thye
hién giao dich khong dugc qua 30 ngay, ké tir ngay dang ky thyc hién giao dich va chi
dugc bit diu tién hanh phién giao dich diu tién sau 24 gid ké tir khi c6 CBTT tr
SGDCK.

Ghi chi: NNB cua céng ty dai ching, NCLQ cua Cong ty va NCLQ cua NNB
khéng dwgc dong thoi ddng ky giao dich mua va bdn cé phiéu trong cing mot dot
ddng ky va phai thuc hién giao dich theo ding thoi gian va khéi lwomg da ddng ky.

- Sau khi thyuc hién giao dich: Trong thdi han 03 ngay lam viée, ké tir ngay hoan
tht giao dich (truong hop giao dich két thic trude thoi han ding ky) hogic két thuc thoi
han du kién giao dich, NNB cua cong ty dai chiing, NCLQ cua Cong ty va NCLQ cua
NNB phai bao cao cho UBCKNN, SGDCKva CTBC vé két qua giao dich theo Mau
19 — GD NNB tai Phu luc 3 kém theo Quy ché nay, dong thdi giai trinh nguyén nhan
khong thuc hién dugc giao dich hodc khong thyc hién hét khéi lugng dang ky (néu
co).

3. Ghi chua

- NNB cuia cong ty dai ching, NCLQ ciia Cong ty va NCLQ cta NNB chi dugc
dang ky va thuc hién giao dich tiép theo khi da bao cdo két thic dot giao dich trudc
do.

- Trudng hop sau khi dang ky giao dich, dbi twong ding ky giao dich khong con
l1a NNB cua cong ty dai ching, NCLQ cua Cong ty va NCLQ cua NNB, dbi tugng
dang ky giao dich van phai thuc hién viéc bao cao va CBTT theo quy dinh.

- Trudmg hop cong ty ching khoén la NCLQ cua NNB cua td chirc niém yét,
dang ky giao dich, khi thuc hién sira 13i giao dich ¢ phiéu niém yét, dang ky giao
dich, cong ty phai bao cao UBCKNN, SGDCK va CTDC trong vong 24 gio, ké tir thoi
diém hoan thanh giao dich sira 16i.

- Trudng hop cong ty me cua CTDC hodc céac td chirc chinh tri, td chirc chinh tri -
xa hoi clia cong ty dai chung (cong doan, doan thanh nién...) thyc hi¢n giao dich cb

phiéu phai thuc hién nghia vu CBTT nhu quy dinh déi véi ngudi ndi bd.
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- CTDC cong bb trén website cla cong ty trong vong 03 ngay lam viéc sau khi
nhéan dugc bao cdo lién quan dén giao dich ¢d phiéu cia NNB cua cong ty dai ching,

NCLQ cta Cong ty va NCLQ cia NNB.

PHU LUC 3: CAC MAU BIEU

STT Noi dung Biéu miu
1 Béo céo thuong nién
' (Phu luc 1V - Théng tw s6 96/2020/TT-BTC)
, | Bio céo qun tri 06 théng dhu nam/nim E
’ (Phu luc V - Thong tu s6 96/2020/TT-BTC) Phu 'U;c‘gTTT%
Thay d6i nguoingibd o
3. | (Phu luc I - Quyét dinh sé6 21/QD-SGDVN ngay - Iucf;hay goi
21/12/2021) NNB
4 Ban cung cép thong tin ngudi ndi bd ﬂ%
’ (Phu luc III - Théng tur sé6 96/2020/TT-BTC) Phittie i - Tr38
Thay ddi ngudi ¢6 lién quan ciangudingibd | =)
5. | (Phu luc II - Quyét dinh s6 21/QD-SGDVN ngay it "Thay i
21/12/2021) NCLQ cua NNB
Thay dbi gidy chimg nhén déang ky doanh nghiép =
6. (Phu luc Il - Quyet dinh s6 21/QD-SGDVN ngay PRy
21/12/2021) doi Giay CNDKDN
Ding ky m hinh cong ty va loai bao cdo tai chinh m_:%:!
7. | (Phu luc IV - Quyét dinh s6 21/QD-SGDVN ngay P g
21/12/2021) dang ky, thay doi m
Thay déi s lugng cb phiéu c6 quyén biéu quyét
3 dang luu hanh
' (Phu luc V - Quyét dinh sé 21/QD-SGDVN ngay ;3."5'&:9 L thay,
21/12/2021) ’
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STT Ngi dung Biéu miu
Cong bb thong tin bat thuong
9. (Phu luc VI - Quyét dinh s6 } 21/0P-SGDVN ngay i
21/12/2021) bat thuong.docx
Béo céo vé ngay tré thanh/khong con la c¢b dong
10. I6n - Phu luc Vll CcDL
(Phu luc VII - Théng tu s6 96/2020/TT-BTC)
Béo céo vé giao dich cb phleu cua cd dong 16n, nha
dau tu s hitu tir 5% tr& 1€n s6 ) phleu co quyen N
1 bleu quyét ctia cong ty khi c6 thay dm s6 lugng cd %
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biéu quyét
(Phu luc VIII - Thong tw s6 5 96/2020/TT-BTC)
Thong béo Giao dich cb phiéu clia Ngudi ni bo va =)
12. | ngudi co lién quan clia cia ngudi ndi bd Gives S0 o
(Phu luc XIII - Thong tw s6 96/2020/TT-BTC) bao GD NNB
Béo c4o Két qua giao dich ) phiéu cua Ngudi ndi
13. | bd va ngudi c6 lién quan cia nguoi ndi b e
(Phu luc XV - Thong tu s6 } 96/2020/TT-BTC) cao GD NNB
Thong béo ngay dang ky cudi cung thyc hién
14 quyén cho c6 dong hién hiru @%
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16/11/2022)
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PHU LUC 3: CAC BIEU MAU
Miu 01 — BCTN (B4o c4o thuwrong nién)

PHU LUC SO 04
APPENDIX 04

BAO CAO THUONG NIEN
ANNUAL REPORT
(Ban hanh kém theo Thong tur s6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 cuia
B¢ Tai chinh hudng ddn céng bé théng tin trén thi truong chimg khodn)
(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the
Ministry of Finance guiding the Information disclosure on securities markets)

BAO CAO THUONG NIEN/ANNUAL REPORT
Tén Cong ty/Name of Company
Nam bao cdo/Year

I. Thong tin chung/ General information

1. Thong tin khai quat/ General information

- Tén giao dich/ Trading name:

- Gidy chimg nhan ding ky doanh nghiép sd/Certificate of business registration No:
- Vén diéu 1¢/ Charter capital:

- Vén dau tu cua chi s& hitu/ Owner’s capital:

- Dia chi/Address:

- S6 dién thoai/ Telephone:

- S6 fax/Fax:

- Website:

- Mi ¢6 phiéu (néu co)/Securities code (if any):

Qud trinh hinh thanh va phat trién/Incorporation and development process

- Qua trinh hinh thanh va phét trién/ Foundation and development process (ngay thanh
lap, thoi diém niém yét, thoi gian cac mdc su kién quan trong ké tir khi thanh 1ap dén
nay/ Date of incorporation, time of listing, and development milestones since the
establishment until now).

- Céc su kién khac/Other events
2. Nganh nghé va dia ban kinh doanh/ Lines and locations of the business:

- Nganh nghé kinh doanh/Lines of the business: (Néu cic nganh nghé kinh doanh hoic
san phém, dich vu chinh chiém trén 10% téng doanh thu trong 02 nim gé“xn nhat/
Specify major lines of business or products and services which account for more than
10% of the total revenue in the last 02 years).
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- Dia ban kinh doanh/Location of business: (Néu céac dia ban hoat djng kinh doanh
chinh, chiém trén 10% téng doanh thu trong 02 nim gin nhit/ Specify major locations
of business which account for more than 10% of the total revenue in the last 02 years).

3. Théng tin vé mé hinh quan tri, 16 chirc kinh doanh va bé mdy quan ly/ Information
about governance model, business organization and managerial apparatus

- M6 hinh quan tri/ Governance model.
- Co céu bd may quan ly/ Managementstructure.

- Céc cong ty con, cong ty lién kév Subsidiaries, associated companies: (Néu danh
sach, dia chi, linh vuc san xuét kinh doanh chinh, vén diéu 1€ thuc gop, ty 1€ s& hitu
cua Cong ty tai cac cong ty con, cong ty li€n két/ (Specify the names, addresses, major
fields of production and business, paid-in charter capital, ownership rates of the
Company in such subsidiaries, associated companies).

4. Dinh hudmg phat trién/ Development orientations
- Cac muc tiéu chu yéu ctia Cong ty/ Main objectives of the Company..

- Chién lugc phat trién trung va dai han/ Development strategies in medium and long
term.

- Cac muc tiéu phat trién bén vimg (mbi trudng, xa hoi va cong déng) va chuong trinh
chinh lién quan dén ngin han va trung han cua Cong ty/Corporate objectives with
regard to Corporate environment, society and community Sustainability.

5. Cdc rii ro/ Risks: (Néu cac rui ro ¢6 thé anh hudng dén hoat dong san xuét kinh
doanh hoc dbi véi viée thuc hién cac muc tiéu cua Cong ty, trong d6 c6 rui ro vé moi
truong)/ Specify the risks probably affecting the production and business operations or
the realization of the Company'’s objectives, including environmental risks).

I1. Tinh hinh hoat djng trong nam/ Yearly Operations

1. Tinh hinh hoat dong san xudt kinh doanh/ Situation of production and business
operations

- Két qua hoat dong san xuat kinh doanh trong nam/ Results of business operations in
the year: Néu cac két qua dat dugc trong ndm. Néu nhitg thay dbi, bién dong 16n ve
chién lugc kinh doanh, doanh thu, lgi nhudn, chi phi, thi truong, san phim, ngudn
cung cap...vvv./Specify the results achieved for the year. Specify major changes and
movements in business strategy, revenue, profits, costs, markets, products, supplies,
etc..

- Tinh hinh thuc hién so véi ké hoach/ Implementation situation/actual progress
against the plan: So sanh két qua dat dugc trong ndm so voi cac chi tiéu ké hoach va
cac chi tiéu nam lién k&. Phan tich cu thé nguyén nhan din dén viéc khong dat/
dat/vuot cac chi tiéu so vai ké hoach va so vdi nim lién ke./Comparmg the actual
progress with the targets and the results of the preceding years. Analyzing specific
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reasons of the unachievement/ achievement/ excess of the targets and against the
preceding years.

2. T6 chikc va nhdn sw/Organization and Human resource

- Danh sach Ban diéu hanh/ List of the Board of Directors: (Danh sach, tom tit ly lich
va ty 1& s& hitu cb phin c6 quyén biéu quyét va cac ching khoan khac do cong ty phat
hanh cua Téng Giam dbc, cic Phé Téng gidm dbc, Ké toan truémg va cic can by quan
Iy khac/ List, curriculum vitae and ownership percentage in voting shares and other
securities issued by the Company of the General Director, Deputy General Directors,
Chief Accountant and other managers).

- Nhitng thay dbi trong ban diéu hanh/ Changes in the Board of Management: (Liét ké
cac thay ddi trong Ban diéu hanh trong nam)/(List the changes in the Board of
Management of the year).

- 6 lugng cén bd, nhan vién. Tém tit chinh sach va thay dbi trong chinh sich déi véi
nguodi lao dong./Number of staffs. Summary and changes of the employee policies.

3. Tinh hinh dau tu, tinh hinh thuc hién cdc dw dn/Investment activities, project
implementation

a) Cac khoan déu tu 16m/ Major investments: Néu cac khoan dau tu 16n duge thuc hién
trong nam (bao gém cac khoan dAu tu tai chinh va céc khoan dau tu du an/), tinh hinh
thuc hién cac du an 16n. Pdi véi truong hop cong ty dd chao ban ching khoén dé thuc
hién céc du 4n, cin néu rd tién do thuc hién cac du 4n nay va phan tich nguyén nhan
dan dén viéc datkhong dat tién do di cong bb va cam két)/ Specify major investments
implemented for the year (including financial investments and projects investment),
the implementation progress of major projects. Incase the Company has conducted
public offering for the projects, it is necessary to indicate the progress of

implementation of the projects and analyze the reasons incase of achievement/failure
to achieve the announced and committed targets.

b) Cac cong ty con, cong ty lién két/ Subsidiaries, associated companies: (Tém tit vé
hoat dong va tinh hinh tai chinh cua cac cong ty con, cong ty lién két)/ (Summarizing
the operations and financial situation of the subsidiaries, associated companies).

4. Tinh hinh tai chink/ Financial situation

a) Tinh hinh tai chinh/ Financial situation

Chi tiéu/ Financial Figure Niam/Year | Nam/Year % tang giam/ %
X-1 X change

* Péi vdi 16 chirc khong phai la té chirc
tin dung va t6 chirc tai chinh phi ngan
hang/ Applicable for organization other
than credit institutions and non-bank

30



E financial institutions: ”
| Téng gia tri tai san/Total asset
Doanh thu thuan/Net revenue

'Lqi nhudn tir hoat dong kinh doanh/
Profit from operating activities

Loi nhuan khac/ Other profits
Loi nhuén trudc thué/ Profit before tax

Loi nhuan sau thué/ Profit after tax
|

Ty 1€ 1¢i nhuén tra cb tirc/ Payout ratio

| * Déi voi 16 chirc tin dung va t6 chirc tai
chinh phi ngdan hang/ Applicable to credit
institutions and non-bank financial
institutions:

Téng gié tri tai san/ Total asset

i Doanh thu/ Revenue

Thué va cac khoan phai ndp/Taxes and
| payables

|i Loi nhuan trude thué/ Before tax profit

l Loi nhuan sau thué/After tax profit

- Céc chi tiéu khac/ other figures: (ty theo déc diém riéng cla nganh, cua cong ty aé
lam rd két qua hoat dong kinh doanh trong hai nam gan nhat/depending on the specific
characteristics of the industry and of the Company to clarify the company’s operating

results for the last two years).

b) Cdc chi tiéu tai chinh chu yéwMajor financial benchmarks:

—

Chi tiéu/ Benchmarks

Nam/Year
X-1

Nam/Year
X

Ghi chi/Note

' 1. Chi tiéu vé kha nang thanh todn/
Solvency ratio

|+ Hé sé thanh toan ngin han/Current
ratio:

Tai san ngin han/N¢ ngin han
\l (Short term Asset/Short term debt)
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+ Hé s6 thanh toan nhanh/Quick ratio:
Tai san ngéin han - Hang t6n kho
No ngﬁn han

Short term Asset - Inventories

Short term Debt

2. Chi tiéu vé co cdu von/ capital
structure Ratio

+ Hé sb No/Toéng tai san (Debt/Total
assets ratio)

+ Hé s6 Nog/Vén chu sd hiu
(Debt/Owners’ Equity ratio)

3. Chi tiéu ve nang luc hoat dong/
Operation capability Ratio

+ Vong quay hang tén kho/ Inventory
turnover:

Gid vén hang ban/Hang ton kho binh
quan (Cost of goods sold/Average
inventory)

Doanh thu thuidn/Téng tai  san
(Net revenue/ Total Assets)

4. Chi tiéu vé kha nang sinh loi/ Target
on Profitability

+ Hé sb Loi nhuan sau thué/Doanh thu
thuan (profit after tax/ Net revenue Ratio)

+ Hé sb Lgi nhuan sau thué/Vén chu so
hiru (profit after tax/ total capital Ratio)

+ Hé sb Loi nhuan sau thué/Téng tai san
(profit after tax/ Total assets Ratio)

+ Hé sb Loi nhuan tir hoat dong kinh
doanh/Doanh thu thuan (Operating
profit/ Net revenue Ratio)

Péi véi td chire tin dung va tb chirc tai chinh phi ngan hang/For credit institutions and
non-bank financial institutions:
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1 ~ Chi tiéu/Figures

Nam/Year
X-1

Nim/Year
X

Ghi chu/Note

1. Quy mé von/ Capital scale

| - Vén diéu 18/ Charter Capital

- Téng tai san c6/ Total assets

- Ty 18 an toan vén/Capital adequacy
ratio

2. Két qua hoat dong kinh doanh/
Operating results .

- Doanh sb huy ddng tién giri/ Cash

. deposits

|

| - Doanh sb cho vay/Lendings

......

' - Doanh sé thu ng/Debt collection

|- Nog qua han/ Qutstanding debts

- No kho doi/Bad debt

| - Hé s6 sir dung vén/ Incremental
Capital Output Ratio

- Ty 1& ng bao lanh qué han/Téng sb
du bao lanh (Overdue outstanding
underwritten debt/ Total outstanding
| debt Ratio)

- Ty 1& ng qué han/Téng du ng
(Overdue outstanding debts/ Total debt
Ratio)

- Ty 1€ ng kho doi/Toéng du ng (Bad
debt/Total debt Ratio)

3. Kha nang thanh khoan/ Solvency
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- Kha nang thanh toan ngay/Short term
solvency

- Kha néng thanh todn chung/ General
solvency

5. Co cdu c6 dong, thay déi von dau t ctia chi sé hinw/ Shareholders structure,
change in the owner’s equity.

a) C phan/Shares Néu tbng sb co phan va loan c¢b phan dang Iru hanh, s6 lugng cd
phan chuyén nhuqmg tw do va s§ lugng cb phan bi han ché chuyén nhuong theo quy
dinh phap luat, Diéu Ié cong ty hay cam két cia ngudi sé hiru. Trudng hop cong ty co
ching khoén giao dich tai nudc ngoai hay bao trg viéc phat hanh va niém yét chimg
khoan tai nuéc ngodi, cAn néu rd thi trudng giao dich, sé luong chimng khoan dugc
giao dich hay dugc bao trg va cac thong tin quan trong li€n quan dén quyén, nghia vu
cua cong ty lién quan dén chimg khoan giao dich hodc dugc bao trg tai nudc
ngoai/Specify total number and types of floating shares, number of freely transferable
shares and number of preferred shares in accordance with the law, Company Charter
and commitments of the owner. Where the company has securities traded in foreign
countries or underwrited the issuance and listing of securities in foreign countries, it
is required to specify the foreign markets, the number of securities to be traded or
underwritten and important information concerning the rights and obligations of the
company related to the securities traded or underwritten in foreign countries.

b) Co clu cb dong/Shareholders structure: Néu co céu cd dong phan theo cac tiéu chi
ty 1& s& hiru (cd dong 16m, ¢b dong nho); cb dong td chirc va cd dong ca nhan; cb dong
trong nudc va cd déng nudc ngoai, cd dong nha nudc va cac cb dong khac/Specify
shareholders structure by ownership proportion (major, minority shareholders);
institutional and individual shareholders; domestic and foreign shareholders; State
and other shareholders).

c¢) Tinh hinh thay d6i vén dau tu cua chu sf)' hirw/ Change in the owner’s equity: Néu
cac dot tang von cd phan trong nam bao gom cac dgt chao ban ra cong chung, chao
ban riéng l¢, chuyen dobi trai phleu chuyén dbi chimg quyén, phat hanh cb phiéu
thudng, tra ¢ tirc bang cb phiéu v.v./ Specify equity increases for the year including

public offerings, private offerings, bond conversions, warrant conversions, issuance of
bonus shares, shares dividend, etc.

d) Giao dich ¢b phiéu quy/ Transaction of treasury stocks: Néu sb lugng c6 phiéu quy
hién tai, liét ké cac giao dich ) phiéu quy da thyc hién trong ndm bao gém thoi diém
thuc hién giao dich, gia giao dich va ddi twong giao dich/ Specify number of existing
treasury stocks, list transactions of treasury stocks conducted for the year including
trading times, prices and counter parties

e) Cac chimg khoan khac/ Other securities: néu cac dgt phéat hanh chimg khoan khac
da thyuc hién trong ndm. Néu so lugng, dic diém céac loai chimg khoan khéac hién dang
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lwu hanh va cac cam két chua thuc hién cia cong ty vai ca nhan, td chirc khac (bao
goém can by cong nhan vién, nguoi quan ly cua cong ty) lién quan dén viéc phat hanh
chirg khoan/Specify other securities issuance conducted during the year. Specify the
number, characteristics of other types of floating securities and outstanding
commitments of the Company to other individuals, organizations (including
Company'’s staffs and managers) related to the securities issuance.

6. Bdo cdo tdc déng lién quan dén méi truong va xd hji cia cong ty/ Report related
impact of the Company on the environment and society

6.1. Quan Iy nguon nguyén vdt liéwManagement of raw materials:

a) Tong lugng nguyén vat liéu duge sir dung dé san xudt va déng g6i cac san phim va
dich vu chinh cta té chirc trong nim/ The total amount of raw materials used for the
manufacture and packaging of the products as well as services of the organization
during the year. :

b) Béo cdo ti 1¢ phan tram nguyén vat liéu dugc tai ché dugc sir dung dé san xuat san
phim va dich vu chinh cua to chic/ The percentage of materials recycled to produce
products and services of the organization.

6.2. Tiéu thu nang lwong/ Energy consumption:

a) Nang lugng tiéu thy truc tiép va gian tiép/ Energy consumption - directly and
indirectly.

b) Ning lrgng tiét kiém dugc thong qua cac sang kién sir dung ning lugng hiéu qud/
Energy savings through initiatives of efficiently using energy.

¢) Cac béo cdo sang kién tiét kiém nang lugng (cung cdp cic san pham va dich vu tiét
kiém nang lugng hodc sir dung nang lugng tai tao); bao cdo két qua cuia céc sang kién
nay/ The report on energy saving initiatives (providing products and services to save
energy or use renewable energy); report on the results of these initiatives.

6.3. Tiéu thu nude: (mic tiéu thu nuéc cla céc hoat dong kinh doanh trong nam)/
Water consumption (water consumption of business activities in the year)

a) Ngudn cung cip nudc va lugng nude sir dung/ Water supply and amount of water
used.

b) Ty 1 phan trim va tong lugng nudce tai ché va tai sir dung/ Percentage and total
volume of water recycled and reused.

6.4. Tudn thi phdp ludt vé bao vé moéi truomg/ Compliance with the law on
environmental protection:

a) S6 lan bi xir phat vi pham do khong tudn thu ludt phap va cac quy dinh vé moi
trudmg/ Number of times the company is fined for failing to comply with laws and
regulations on environment.
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b) Tdng s tién do bi xir phat vi pham do khong tuén thu ludt phép va céc quy dinh vé
moi truong/ The total amount to be fined for failing to comply with laws and
regulations on the environment.

6.5. Chinh sdch lién quan dén ngudoi lao dong/ Policies related to employees

a) Sé lugng lao dong, mirc luong trung binh ddi véi ngudi lao dong/ Number of
employees, average wages of workers.

b) Chinh sach lao dong nham dam bao sirc khoe, an toan va phic lgi cua ngudi lao
dong/ Labor policies to ensure health, safety and welfare of workers.

c¢) Hoat dong dao tao ngudi lao dong/ Training employees

- S6 gid dao tao trung binh m&i ndm, theo nhén vién va theo phén loai nhén vién/ The
average number of training hours per year, according to the staff and classified staff.

- Céc chuong trinh phat trién k§ ning va hoc tap lién tuc dé hd trg ngudi lao dong dam
bao c6 viéc lam va phat trién su nghiép/ The skills development and continuous
learning program to support workers employment and career development.

6.6. Bdo cdo lién quan dén trdch nhiém doi véi cong déong dia phieong/ Report on
responsibility for local community.

Céc hoat dong dau tu cong ddng va hoat dong phat trién cong dong khac, bao gdém hd
trg tai chinh nhiam phuc vu cong dong/ The community investments and other
community development activities, including financial assistance to community
service.

6.7. Bdo cdo lién quan dén hoat dong thi truong vén xanh theo huémg dan cua
UBCKNN/ Green capital market activities under the guidance of the SSC.

Luu y/Note: (Muc 6 phan II Phu luc nay, cong ty cé thé ldp riéng thanh Bdo cdo phdt
trién bén viing, trong doé cdc muc 6.1, 6.2 va 6.3 khong bit budc doi véi cde doanh
nghiép hoat déng trong linh vuc dich vu tai chinh, ngdn hang, chimg khoan, bao
hiém)/ (As for Section 6 of Part 11 of this Appendix, the company may set up a separate
Sustainability Development Report, in which the items 6.1, 6.2 and 6.3 are not

mandatory for companies operating in sector of finance, banking, securities and
insurance).

I1L. Bdo cdo va danh gia ciia Ban Giam dbc/ Report and assessment of the Board of
Management (Ban Giam dbc bso cdo va dinh gia vé tinh hinh moi mit cia cong
ty/the Board of Management reports and assesses on the situation in all aspects of
the Company)

B4o céo va danh gia cia Ban Giam dbc tdi thiéu phai bao gdm cac noi dung sau/The
Board of Management'’s reports and assessments shall include at least the following
contents:

1. Ddnh gia két qua hoat déng san xudt kinh doanh/ Assessment of operating results
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- Phan tich tong quan vé hoat dong cuia cong ty so vdi ké hoach/du tinh va cac két qua
hoat djng san xuét kinh doanh trudc day. Trudng hop két qua san xudt kinh doanh
khong dat ké hoach thi néu rd nguyén nhéan va trich nhlt;m ctia Ban Giam dbc doi véi
viéc khong hoan thanh ké hoach san xut kinh doanh (néu c6)/ General analysis of
company’s operations against the targets and previous operating results. In case the
operating results do not meet targets, clearly state the reasons and responsibilities of
the Board of Directors for such results (if any).

- Nhitng tién b cong ty da dat dugc/The Company’s achievements.

2. Tinh hinh tai chink/ Financial Situation

a) Tinh hinh tai san/ Assets

Phén tich tinh hinh tai san, bién dong tinh hinh tai san (phén tich, danh gia hi¢u qua su
dung tai san, ng phai thu xau, tai san xau anh huong dén két qua hoat dong kinh
doanh)/ Analysis of the asset, changes in assets (analysis, assessment of the efficiency
of assets usage, bad liabilities, bad assets that affect business results).

b) Tinh hinh ng phai trd/ Liabilities

- Tinh hinh ng hién tai, bién dong 16n vé cac khoan ng/ Current debts, major changes
of debts.

- Phan tich no phai tra xAu, anh huéng chénh léch cua ti 1¢ gia hdi doai dén két qua
hoat dong san xuét kinh doanh cua cong ty, anh hudng chénh léch 1ai vay/ Analysis of

outstanding debts, impact of the exchange rate changes on operating results of the
company, and the cost of borrowing to the company'’s resullts.

3. Nhitmg cai tién vé co cdu t6 chirc, chinh sdch, quan ly/ Improvements in
organizational structure, policies, management.

4. Ké hoach phat trién trong tuong lai/ Development plans in the future

5. Gidi trinh ciia Ban Gidm déc déi véi y kién kiém todn (néu co) - (Truomg hop y kién
kiém todn khong phai la y kién chdp thudn toan phan)/Explanation of the Board of
Directors for auditor’s opinions (if any) - (In case the auditor’s opinions are not
absolutely approved).

6. Bdo cdo dénh gid lién quan dén trdch nhiém vé méi truomg va xa héi cua cong ty/
Assessment Report related to environmental and social responsibility of company

a. Panh gia lién quan dén cac chi tiéu moi truong (tiéu thu nudce, niang luong, phat
thai...)/ Review concerning the environmental indicators (water consumption, energy,

emissions...).

b. Panh gia lién quan dén van dé nguoi lao dong/ Review concerning the problems of
workers

c. Panh gia lién quan dén trach nhiém cua doanh nghiép ddi voi cong dong dia
phuong/ Review concerning corporate responsibility towards the local community
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IV. Panh gia ciia Hji dong quin trj vé hoat dong cita Cong ty (d6i véi cong ty )
phén)/Assessments of the Board of Management on the Company’s operation (for
joint stock companies)

1. Pdnh gid cua Héi dong quan tri vé cdc mat hoat dong cia Cong ty, trong dé c6
danh gid lién quan dén trach nhiém moi truong va xd hoi/ Assessments of the Board of
Management on the Company’s operation, including the assessment related to
environmental and social responsibilities.

2. Ddanh gia cua Hoi déng quan tri vé hoat déng cua Ban Gidm déoc cong
ty/Assessment of Board of Directors on Board of Management’ performance

3. Cdc ké hoach, dinh hudéng cia Hpi dong quan tri/ Plans, orientations of the Board
of Directors

V. Quin trj cong ty/Corporate governance (T) chirc khong phai 1a td chirc niém yét
khéng bét budc phai cong bo céc thong tin tai Muc nay)/Non-listed organizations are
not obliged to disclose the information in this Section).

1. Héi dong quan tri/ Board of Directors

a) Thanh vién va co cdu cia Hoi dong quan tri/Members and structure of the Board of
Directors: (danh sach thanh vién Hoi ddng quan tri, ty 1€ s& hiru ¢b phan c6 quyen
biéu quyét va cac chung khoan khéc do cdng ty phat hanh, néu rd thanh vién doc 1ap
va céc thanh vién khac; sé luong chic danh thanh vién héi dong quan tri do timg
thanh vién Hoi dong quan tri cia cong ty nim giit tai cac cong ty khac/ (list of
members of the Board of Management, percentages of ownership in voting shares and
other securities issued by the company, clearly Specify independentand other
members; number of positions that a member the Board of Management held in other
companies).

b) Céac tiéu ban thudc Hoi dong quan tri/The committees of the Board of Director:
(Liét ké céc tiéu ban thudc Hoi dbng quén tri va thanh vién trong ting tiéu ban/Listing
the committees of the Board of Directors and members of each committee).

¢) Hoat dong cua Hoi dong quan tl'lfACIlwfleS of the Board of Directors: danh gia hoat
dong cua HQI ddng quan tri, néu cu thé sb luong céac cudc hop Hoi dong quan tri, ndi
dung va két qua clia cic cudc hop/Assessment on the Board of Directors, specifying
the number of meetings, contents and results of Board of Directors meetings.

d) Hoat dong cua thanh vién Hoi dong quan tri doc lap/Activities of :ndependent
members of the Board of Directors. Hoat dong cua cac tiéu ban trong Hoi dong quan
tri/ Activities of the committees of the Board of Directors: (danh gia hoat dong cua cac
tiéu ban thuoc Hoi ddng quan tri, néu cu thé sb lugng cac cudc hop cia timg tiéu ban,
ndi dung va két qua ciia cac cufc hop/ assessment of activities of the committees of the

Board of Directors, specifying the number of meetings of each committee, contents
and results of the meetings).
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¢) Danh sach cic thanh vién Hi df‘mg quan tri c6 chimg chi dao tao vé quan trj cong
ty. Danh sach céac thanh vién Hoi dong quan trj tham gia céc chuong trinh vé quan trj
cong ty trong ndm/List of members of the Board of Directors possessing certificates on
corporate gorvenance. List of members of the Board of Directors participating in
corporate governance training programs in the year.

2. Ban Kiém soat/ Board of Supervisors

a) Thanh vién va co cAu cua Ban kiém soat/Members and structure of the Board of
Supervisors: (danh séch thanh vién Ban kiém soét, ty 1¢ s& hiru cd phén c6 quyén biéu
quyét va cac chimg khoan khac do cong ty phat hanh/ list of members of the Board of
Supervisors, percentages of ownership in voting shares and other securities issued by
the company).

b) Hoat dong cua Ban kiém soat/Activities of the Board of Supervisors: (dénh gia hoat
dong cua Ban kiém soat, néu cu thé sb lugng cic cudc hop cua Ban kiém soat, ndi
dung va két qua cia cac cudc hop/Assessment of the Board of Supervisors, specifying
the number of meetings, contents and results of the Board of Supervisors meetings).

3. Cdc giao dich, thu lao va cac khoan loi ich cua Hoi dd‘ng quan tri, Ban giam déc va
Ban kiém sodt/ Transactions, remunerations and interests of the Board of Directors,
Board of Management and Board of Supervisors

a) Luong, thuéng, thu lao, cic khoan lgi ich/Salary, rewards, remuneration and
benefits: (Luong, thudng, thu lao, cic khoan lgi ich khac va chi phi cho timg thanh
vién Hoi ddng quan tri, thanh vién Ban kiém soét, Gidm déc hogc Tong Gidm déc va
céc can bd quan 1y. Gia tri cc khodn thu lao, 1oi ich va chi phi ndy phai dugc cong b
chi tiét cho timg ngudi, ghi 15 s tién cu thé. Cac khoan loi ich phi vét chét hogc cac
khoan loi ich chua thé/khéng thé lugng hoa bang tién can dugc liét ké va gidi trinh day
di/Salary, rewards, remuneration and other benefits and expenses for each member of
the Board of Directors, members of the Board of Supervisors, Director and General
Director and managers. Values of such remuneration, benefits and expenses shall be
disclosed in details for each person. Non-material benefits or interests which have not
been/cannot be quantified by cash shall be listed and accounted for sufficiently).

b) Giao dich cb phiéu cua cb dong ndi bd/ Transactions of internal shareholders:
(Théng tin vé& céc giao dich ¢d phiéu cua cac thanh vién Hoi ddng quan tri, thanh vién
Ban kiém sodt, Giam dbc (Téng Giam ddc), Ké toan truong, céc can bd quan ly, Thu
ky cong ty, cdb dong lon va nhimg ngudi lién quan ti cic dbéi tuong noi
trén/Information about share transactions of the members of Board of Directors,
members of the Board of Supervisors, Director (General Director), Chief Accountant,
managers, Company Secretary, major shareholders and the affiliated persons).

c) Hop déng hodc giao dich véi cd dong ndi bd/ Contracts or transactions with

internal shareholders: (Thong tin vé& hop déng, hoc giao dich da dugc ky ket hogc da

duoc thuc hién trong nam véi cong ty, cac cdng ty con, cac cOng ty ma cong ty nim

quyén kiém soét cia thanh vién Hoi dong quan tri, thanh vién Ban kiém soat, Giam

déc (Téng Giam déc), cac can bd quan ly va nhimg ngudi lién quan t6i cac dbi tuong
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ndi trén/Information about the contracts, or transactions that Company’s members of
the Board of Supervisors, Director (General Director), managers and affiliated
persons entered into or executed in the year with the company, subsidiaries, other
companies in which the company hold the control rights.

d) Viéc thuc hién cac quy dinh vé quan tri cong ty/ Implementation of regulations on
corporate governance: (Néu rd nhirng ndi dung chua thuc hién dugc theo quy dinh
phap ludt vé& quan trj cong ty. Nguyén nhén, giai phap va ké hoach khic phuc/ké hoach
tang cuong hiéu qua trong hoat dong quén tri cong ty/Clearly specify the contents
which have not been implemented in accordance to the law on corporate governance.
Reasons, solutions and remediation plans/plans to improve efficiency in corporate
governance).

VI. Béo céo tai chinh/ Financial statements

1. Y kién kiém todn/Auditor’s opinions

2. Bdo cdo tai chinh dwoc kiém todn/Audited financial statements (Bao cio tai chinh
nim da dugc kiém toan bao gébm: Bang can ddi ké toan; Bao cdo két qua hoat dong
kinh doanh; Béo cdo luu chuyén tién t& Ban thuyét minh Béo céo tai chinh theo quy
dinh phap luit vé ké toan va kiém toan. Truong hop theo quy dinh phap luat vé ké
toan va kiém toan, cong ty phai 1ap Béo co tai chinh hop nhét hodc Béo cdo tai chinh
tong hop thi Bdo cdo tai chinh trinh bay trong Béao cao thuong nién la Bao cdo tai
chinh hop nhit ddng thdi néu dia chi cong bd, cung cip bao cdo tai chinh cuia cong ty
me hodc Bao cdo tai chinh téng hop hodc Béo céo tai chinh cia don vi ké toan cap
trén/Audited annual financial statements include: Balance sheet; Income statement;
Cash flow statement; Financial Statements Explaination. In case the company has to
prepare consolidated or general Financial Statements in accordance to the law on
accounting and audit, the Financial Statements presented in the Annual Reports shall
be the consolidated Financial Statements; and the addresses where the financial
statements of the parent company or the general Financial Statements or the financial
statements of superior accounting units to be published and provided).

XAC NHAN CUA PAI DIEN THEO PHAP LUAT CUA CONG TY
CONFIRMATION BY THE COMPANY’S LEGAL REPRESENTATIVE
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Miu 02 — BCCTT (Bén cung cip thong tin ngudi ni b)

PHU LUC SO 03
APPENDIX 03

BAN CUNG CAP THONG TIN
CIRRICULLUM VITAE
(Ban hanh kém theo Thong tu s6 155/2015/TT-BTC ngay 06 thang 10 ndm 2015 cia
B¢ Tai chinh hueéng dén cong bé thong tin trén thi truomg chimg khodn)
(Promulgated with the Circular No 155/2015/TT-BTC on October 06, 2015 of the
Ministry of Finance guiding the Information disclosure on securities markets)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

............... ngay ... thang ... nam ............
............... day ... month ... year ..............

BAN CUNG CAP THONG TIN/CIRRICULLUM VITAE

Kinh giri: - Uy ban Chimg khodn Nha nuéc
- S& Giao dich chimg khoan

To: - The State Securities Commission
- The Stock Exchange

1 HO VBT AL BEIES iciiisvissvivimnvommsmsessssvspereissmsmssis oo e as Sas s s oo PSR S31

..................................................................................................

................................................................

4 Wiot1 S PIAGE G BIFII svscivnsusionsasivsissss oo ss i sosisiibonai (s vaiawisrs
5/ S6 CMND (hoic s6 ho chiéu)/ID card No. (or Passport No.): ............ccoceu...
Ngay cap/Date of iSSUE ..........veeevereeeeneen. Noi cap/Place of issue

6/ QUOC LICh/NGHONALILY: ........eeevvereeeeeieeeeeieeeseeeeeesee et sesesaescaesns
8/ Dia chi thudnig trh/Permanent Pesidente: .....uussisusswsissamsavsasss
9/ S6 dién thoai/Telephone number: .................cccouuenen.

.....................................................................................

11/ Chirc vu hién nay tai té chirc 1a déi tugng cong bd thong tin/Current position in an
institution subject to information disclosure Rules: ...................cccccoecoeienennne.
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12/ Céc chirc vu hién dang nim gir tai td chirc khéc/Positions in others companies:

13/ S6 CP ndm giif: ...ccovovvvveenreenry Chim e, % von diéu 1¢, trong d6:/Number of
shares in possession............... , accounting for .....% of registered capital, of which:

+ Pai dién (tén td chic 1a Nha nudc/cd dong chién lugc/td chire khéc) sd hiru:/Possess
on behalf of (State/strategic investor/other inSHtUtion): ......................cccoceeuennn.

+ C4 nhéin s& hihu/ Possess for own GCCOUNL. ................osisssisssssisssivsivssassisaons
14/ Cac cam két nim gitr (néu c6)/Other commitment of holding shares (if any):

15/ Danh sach ngudi c6 lién quan cua nguoi khai'/List of related persons of declarant:

STT |Tén c4 S6 CMND/HO chiéu (déi|Sé luong CP/CCQ|Mébi quan  hé/

No. |nhan/td | véi ca nhan) hodc S6 GCN | ndm giir, ty 1& s& | Relationship
chit/ | ding ky doanh nghiép, | hiru trén vén didu 18
Name of | Gidy phép hoat dong ho#ic | cia cong ty dai
individual | gidy to phap ly twong|chung, quy dai

/ duong (d6i voi td chic), | ching  (néu  co)/
institution | ngay clp, noi cip/ Number | Number of
al related of ID or Passport (for | shares/fund
person individual) or Number of | certificates in
- Business Registration, | possession,
License of Operation or | ownership rate of |
equivalent legal | registered capital of
| documents (for | the public company,

institution), date of issue, | public fund (if any)
| place of issue

16/ Loi ich lién quan ddi véi cong ty dai chung, quy dai ching (néu co) Related
interest with public company, public fund (ifany): ................ccccoovviiiiinnenn.

17/ Quyén lgi mau thufin véi cong ty dai ching, quy dai ching (néu c6) Conflict
interest with public company, public fund (if any): ............c..cccccoceviiiiiinnnnn

To6i cam doan nhimg 101 khai trén day 1a ding sy thét, néu sai toi xin hoan toan chiu
trach nhiém trudc phép luat/l hereby certify that the information provided in this CV is
true and correct and I will bear the full responsibility to the law.

NGUOI KHAI /
DECLARANT
(Ky, ghi ré ho tén)
(Signature, full name)

* Ngudi ¢6 lién quan theo quy dinh tai khoan 34 Diéu 6 Luft Chimg khodn ngay 29 thing 6 nam 2006
Related persons are stipulated in Article 34, paragraph 34 of the Law on Securities dated 29" June 2006
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MAu 04 — BC (Bdo cdo tién dj sir dung von thu duge tir dgt chao bin)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiic

BAO CAO
TIEN PQ SU DUNG VON THU pUQC TU DOT CHAO BAN CHU'NG
KHOAN RA CONG CHUNG

Ching khoén:.... (tén chtmg khoan) GCN chao ban 50.. / UBCK-GCN do Chii tich Uy

Kinh giri: Uy ban Chimng khoan Nha nuéc.
Tén t6 ChGC chA0 BAN..reveeeeerscossessorsre
Dia chi tru SO Chinh: ..o e
PASINGELY . consmnimisevmsnmisnsanmesensanssem s Fax: ......ccceeuue.
I. CHUNG KHOAN CHAO BAN RA CONG CHUNG
1. Tén ching Khodh chilo DA cwiimnsssmnimmaimsmmmssmsasmsressssmas
2. Loat g KGRI ooty s viss
3. MBOI BB .ovos it soo o s s aTs IS R AT H AN SIS
4, S0 Tt ching KhoRn eFii DI i usasssmssissssssseisssiionssiasmsssis

5. Tong s6 luong von huy dong:

......................................................................

6. Ngay bit dau chao bén:

................................................................................

7. Ngay hoan thanh dot chao ban:

....................................................................

IL. PHUONG AN SU DUNG SO TIEN HUY PONG TU PQT CHAO BAN RA
CONG CHUNG
1. Tién do dy an da cong bd theo Ban cdo bach:

..............................................

2 Titn 30 A i BB commumsr s s D SRR
3. Nhitng thay déi, diéu chinh (néu c6) va nguyén nhan, ly do diéu chinh.

., ngay ... thang... nam ...

(16 chiec phat hanh)
NGUO1 PAI DIEN THEO PHAP
LUAT CUA DOANH NGHIEP
(Ky, ghi ré ho tén va déng dau)

Maiu 05 - THQ (Théng tin lién quan dén ngay ding ky cudi cuing thyc hi¢n quyén
cho ¢6 dong hié¢n hiru)

43



(Ban hanh kém theo Quy ché thuc hién quyén cho nguedi s hitu chimg khodn)

TEN TCPH CONG HOA XA HQI CHU NGHIA VIET NAM
Sé: Poc ldp - Te do - Hanh phiic
..., NAy..... thang..... nAm........
Viv gy B
THONG BAO
(V& ngay ding ky cudi cing dé thyc hi¢n quyen.....)

Kinh giri: Trung tim Luru ky Chirng khodn Viét Nam

Tén T chirc phat hanh:

Tén giao dich:

Tru s& chinh:

Pién thoai:

Fax:

San giao dich: (ghi r6 HOSE, HNX, UPCOM...)

Xin thong béo dén Trung tdm Luu ky Chimg khoan Viét Nam (VSD) ngay ding
ky cuoi cung cho chirng khoan sau:

Tén chimg khoan:

M3 ching khoan:

Ma ISIN:

Loai chimg khoan: - Co phleu phd thong

- C6 phiéu wu ddi biéu quyet!hoan lai/cb tirc...
(ghi ro cdc truong hop wu dai néu cé phat hanh)

Ménh gia: '

Ngay dang ky cudi cung:

Pdng thoi dé nghi VSD lap va giri cho Cong ty chung toi danh sach nguoi so
hiru chirng khoan néu trén.

Dia chi email nhén file dit liéu: (Ghi ré dia chi email cua TCPH trong truong
hop TCPH mudn VSD giti file dit liéu Danh sdch nguoi so hitu chumg khoan)

1. Ly do va muc dich (ghi nhitng nji dung thuc hién)

- L{ly y kién cb dong b?mg vin ban ..

- Té chue Dai hoi dong c0 dong...

- Tra co tirc/tam Ung ¢d tc nam .. bang tién

-Trach tire nam .. . bing cb phiéu

- Thuéng cb phleu

- Thuc hién quyen mua ¢ phleu/trél phleu/tral phiéu chuyén déi
- Hoéan ddi c¢o phiéu CTCP...thanh ¢6 phiéu CTCP...

2. Noi dung cu thé (ghi nhitng néi dung thuc hién)
a. T8 chirc Dai hpi dong cé dong/ldy y kién cé dong bing vin bin
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- Ty 1€ thyc hi¢n:
+ Pdi voi co phlcu phd thong: .. .co phleu - quy{,n bleu quyet
+ Pbi voi ¢d phiéu wu dai bidu quyét:....co phlt.u - ....quyén biéu quyét

- Théfi gian thyc hi¢n:

- Dia diém thyc hién:

- N§i dung hop/lay y kién:

b. Trd co tiec bdng tién

- Ty 1é thu’c hién: ‘

+ Dbi voi cb phleu phd thong: . Y/ch phleu (01cd phneu dugc nhén ...... dong)

+ Déi voi ¢b phiéu wu dai ¢b tirc: ....%/cd phiéu ( 01cd phiéu duge nhan
dong)

- Th(n gian thuc hién: (Gh: rd ngay trd cé tirc va ngay tra co tiec nay phdi la 01
ngay lam viéc)

- Dia diém thuc hién:

Péi voi chimg khoan luu ky: Ngudi sé hiru 1am tha tuc nhén cb tic tai cac
Thanh vién luu ky (TVLK) noi mé tai khoan luu ky.

Péi véi chimg khoén chua luu ky: Ngudi s¢ hitu 1am thu tuc nhén cd tirc tai
.......... (vao cdc ngay lam viéc trong tudn hodc vao cdc ngay trong tudn...) tir ngay
.......... (ngay nay phai trung vdi thoi gian thuc hién néu trén) va xuét trinh chimg minh
nhan dan.

c. Trd cé tiec bdng cé phiéwThudng cé phiéu

- Ty 1€ thuc hién:

+ Dbi v6i cb phiéu phd thong: ....... (Ngudi s& hiru ....cO phiéu dugc nhan....cd
phiéu méi)

+ Dbi voi cb phidu wu dii:.......... (Ngudi s& hiru ....cd phiéu dugc nhan....cH
phiéu méi)

- Phuong 4n lam tron, phuong 4n xir ly ¢b phiéu 1& (néu co):

- Vi du: (dua vi du cu thé)

- Dia diém thyc hién:

+ Pbi voi chimg khoan luu ky: Ngm:ri s& hiru 1am thi tuc nhan ¢6 tirc bing b
phiéu/co phneu thudng tai cac Thanh vién luu ky (TVLK) noi mé tai khoan luu ky.

+ Ddi voi chimg khoan chua luu ky: ngudi s¢ hiru lam thu tuc nhéan cb tirc bang
cb phiéu/cd phiéu thudng tai...... va xut trinh chimg minh nhan dén.

d. Thue hién quyén mua cé phiéu

- S6 lugng chimg khoén phét hanh:
- Gia phat hanh: ) ) . )
- Ty 1€ thyc hién: ........ (01 c6 phiéu dugc hudng... quyén, ...... quyén dugc

mua...... ¢ phiéu méi).

- Phuong 4n lam tron, phuong an xu ly cd phleu 1¢, phuong an xir 1y ¢ phiéu
khong dat mua hét (néu co):

- Vi du: (dwa vi du cu thé) \
- Quy dinh vé chuyén nhugng quyén mua:
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+ Thoi gian chuyén nhuong quyén mua: Tur ngay..... dén ngay.....

+ Quyén mua dugc chuyén nhuong.... 14n

- Quy dinh vé chimg khoén d3t mua:

+ Thoi gian dang ky ddt mua va nop tién mua c6 phiéu: Tir ngay... ..dén ngay......
+ Chimg khoan dat mua la loai tu do chuyén nhuong/han ché chuyén nhuong....

- Dia diém thyc hién:
+ Pbi voi chimg khodn luu ky: Ngudi sé hiru 1am thu tuc chuyén nhugng quyén

mua, ding ky mua va n{p tién mua cb phiéu tai cac Thanh vién Iuu ky (TVLK) noi
md tai khoan luu ky.

+ Déi véi chimg khoan chua luu ky: Nguoi s¢ hiru lam thu tuc chuyén nhuong

quyén mua, ding ky mua va ndp tién mua cb phiéu tai....... va xuat trinh chimg minh
nhan dan.

co):

- Théng tin vé tai khoan phong toa dit mua chimg khoan:
+ Tén chu tai khoan:........

+ 86 TK: .

+ Noi m¢& TK ......

e. Thuec hign quyén chuyén déi trdi phiéu chuyén doi

- 6 luong trai phidu chuyén dbi phat hanh:

- Gia phat hanh:

- Ty 1& chuyén dbi: ........ (01 tréi phiéu dugc chuyen d6i thanh ......cH phléu)
- Phuong an lam tron phuomg an xur ly trai phiéu khong chuyén doi hét (néu

- Vidu: (dwa vidu cu thé) ‘ )

- Thai gian ding ky chuyén doi: Tl ngay.......dén ngay........

- Dia diém thuc hién:

+ Pbi v6i chimg khoan luu ky: Ngudi sé hiru 1am thu tuc chuyén ddi tréi phiéu

tai cac Thanh vién luu ky (TVLK) noi mé tai khoan luu ky

+ Pbi v6i chimg khoan chua lwu ky: Nguoi s hiru 1am thu tuc chuyén déi tréi

phiéu tai........va xuét trinh chimg minh nhén dén.

5 Haan doi co phteu

- Ty 1¢ hoan doi:

+ Débi v6i cb phiéu phéd thong: ....... (Ngudi s& hiru ....cd phiéu... duge nhan....co
phleu J

+ Pbi véi cb phiéu wu dii........... (Ngudi s& hitu ....cd phiéu... duge nhén....co
phiéu ...)

- Phuong 4n 1am tron, phuong 4n xir Iy ¢ phiéu 1é (néu c6):

- Vidu: (dua vi du cu thé)

- Dia diém thure hién:

+ D& véi chimg khoan luu ky: Ngudi sé hiru 1am thu tuc hoén doi cb phiéu tai

c4c Thanh vién luu ky (TVLK) noi mé tai khoan luu ky.

+ Pbi véi chimg khoan chua luu ky: ngudi s hiru lam tha tuc hoan doi co

phiéu tai...... va xuét trinh chimg minh nhan dan.
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Chiing t6i cam két nhing théng tin vé ngudi s& hiru trong danh séch s& dugc sir
dung ding muc dich va tuédn thu céc quy dinh cia VSD. Cong ty ching tdi s&€ hoan
toan chiu trach nhiém trude phéap ludt néu co sai pham.

Noi nhgn: NGUOI PAI DIEN PHAP LUAT
Nt (chit ky, ho tén, déng ddu)

- SGDCK...;

- Luu...

* Tai liéu dinh kém

(Ghi thong tin cac tai liéu phai giri kém Thong bao ddi véi timg muc dich chét danh sach duge quy
dinh tai Diéu 8 Quy ché thuc hién quyén cho ngudi s hiru chimg khoan)

47



Miu 06 — DS (Danh sich ¢b dong nha nuérc, c6 dong 16n cia Cong ty dai ching
niém yét diing ky giao dich)

TEN TO CHUC

ORGANIZATION NAME

S6: /
No: /

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Ty do - Hanh phuc
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

...... , ngay ... thang ... nam ... ...
cwseaiiy AV s IOMN ;. YT <. iv:

DANH SACH CO PONG NHA NUOC, CO PONG LON
LIST OF STATE SHAREHOLDERS AND MAJORITY SHAREHOLDERS

Kinh giri: S& Giao dich Chirng khodan Ha Ngi
To: Hanoi Stock Exchange

Ma chimg khoan/Stock code:

Ngay chét danh sach sé hiru/Record date:

STT| Tén c4 nhan/td Phén loai ¢ dong S6 [Ngay[So lwgng CP| Ty 1§ CP | Ghi
chirc CMND| cdp | nim giir |nim giir (%)| chu

(ngudi dai dién) Shareholder type

C6 dong | Co dong

nha nwéc lom

No. Name of State Majority ID |Date|Shareholding|Shareholding|Note:
person/organization|shareholder|shareholder\number| of | (shares) (%)
(name of issue
representative)
1 2 3 4 5 6 74 8 9

Pai dién to chire

Organization representative

Ngudi dai dién theo phap luat/Nguoi duge UQ CBTT
Legal representative/Person authorized to disclose

information

(Ky, ghi ro ho tén (chirc vu, dong dau-néu 1a 10 chire)
(Signature, full name, position, and seal - in case of’
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Miu 07 — NS (Thay déi nhin sy)

Mau 02_CBTT/SGDHN
(Ban hanh kém theo Quyét dinh so /QB SGDHN ngay / /2016 cia Tong Gidm doc
So Giao dich Chirng khodn Ha Ngi vé Quy ché Cong bo thong tin tai So Giao dich
Chirng khoan Ha Noi)

Form 02 SGDHN
(Issued with the Decision No..../.QD-SGDHN on ... ..., 2016 of the CEO of Hanoi Stock
Exchange on the Information Disclosure Regulation of Hanoi Stock Exchange)

TEN TO CHU'C CONG HOA XA HOQI CHU NGHIA VIET NAM
ORGANIZATION NAME Pic lap - Ty do - Hanh phiic
SE—— THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

Sé:  / veevee e, NGAY ... thdng ... ndm ......
Ne: & g day ... month ... year ......

THONG BAO THAY POI NHAN SU
CHANGE IN PERSONNEL

(Mdu dung cho cdc truong hop b6 nhiém va/hodc mién nhiém/tir nhiém
Applied to cases of appointment and/or dismissal/resignation)

Kinh giri: S& Giao djch Chimg khoan Ha Ngi
To: Hanoi Stock Exchange

Can ctr theo Nghi quyét HDQT s6_ngay va/hoac Nghi quyét PHPCD sb_ngay ,
Cong ty_(tén to chirc), chung toi tran trong thong bao viée thay d6i nhan sy cta Cong
ty (tén td chirc) nhu sau:

Based on Board Resolution No....dated... and/or General Mandate No.... dated... of
...... (name of organization), we would like to announce the change in personnel of
........... (name of organization) as follows:

Truong hop b6 nhi¢m/In case of appointment (*):

- Ong (ba)/Mr./Ms.:

- Chre vu trude khi bd nhiém/Former position in the organization:

- Chire vu dugc bd nhiém/Newly appointed position: .....................
- Thdi han bd nhiém/Term:

- Ngay bt dau c6 hiéu luc/Effective date:

Truwong hop mién nhiém/tir nhiém/In case of dismissal/resignation:
- Ong (ba)/Mr./Ms.:

- Khong con dam nhan chic vu/Dismissed/Resigned position: ..................
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- Ly do mién nhiém (néu c6)/Reason (if any):

- Ngay bit dau c6 hiéu luc/Effective date:

*Tai liéu dinh kem/Attached documents: Pai dién to chirc

- Quyét dinh HDQT/Nghi quyét Organization representative .
PHDCD vé viéc thay ddi nhan su; Nguoi dai dién theo phap luat/Nguoi UQ
Board Resolution and/or General CBTT

Mandate on the change in personnel. Legal representative/Person authorized to
- Danh sach nguoi ¢6 lién quan (mau disclose information
03_CBTT/SGDCK) (Ky, ghi ré ho tén, chirc vu, dong ddu)
List of related persons (Form . (Signature, full name, position, and seal)

03 _CBTT/SGDCK).
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Miu 08 — NNB (Danh sich ngudi ndi by va nguwdi ¢ lién quan)

Mau 03_CBTT/SGDHN
(Ban hanh kém theo Quyét dinh s6 /QD SGDHN ngay / /2016 cua Tong Gidm doc
So Giao dich Ching khodn Ha N¢i vé Quy ché Cong bo thong tin tai So Giao dich
Chirng khoan Ha Noi)

Form 03_CBTT/SGDHN

(Issued with the Decision No. ..../QD-SGDHN on

.......

2016 of the CEO of Hanoi

Stock Exchange on the Information Disclosure Regulation of Hanoi Stock Exchange)

TEN TO CHUC
ORGANIZATION NAME

/
/

S6:
No:

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

ngay ...
., day ... month ... year

thang ...

nam ... ...

DANH SACH NGUOI NOI BQ VA NHUNG NGUOI CO LIEN QUAN
LIST OF INSIDERS AND THEIR RELATED PERSONS

Kinh giri: S¢ Giao dich Chimg khoan Ha Ngi
To: Hanoi Stock Exchange

Ma ching khoan/Stock code:

STT| Tén | Chirc vy/ [Dia chi|S6ID, | SL CPciia | Ty ¢ CP | Ngay bé | Ngay [Dién
nguoi | Mbi quan Ngﬁy c4 nhan/dai| nam giir nhiém mien Fthoal
ndi bo hé cap |dién sé hiru (%) nhiém | va

va Fax
nguoi
cé lién
quan
No. | Name | Position/ |Address| ID [Shareholding|ShareholdingdppointmentDismissal| Tel.
of [|Relationship) prumber,| (shares) (%) date date |and
person Date of| Fax
issue
1 2 3 4 5 6 7 8 9 10
I Nguyén[Ngudi ndi
Van A b
1.1 Nguyén[Nguoi ¢6
Thi B [lién quan
cia Nguyén
Van A
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1.2 [NguyénNguoi co

Vin C [lién quan

cia Nguyén
Vin A
1.3
2
v |
2.2

* Ghi chu/Notes:

1. Nguoi ngi by dugc hiéu theo quy dinh tai khoan 5 Piéu 2 Thong tu sb
155/2015/TT-BTC/Insiders are interpreted as in clause 5 Article 2 Circular
No.155/2015/TT-BTC.

2. Néu ngudi ndi bo 1a ngudi dai dién vén cho té chirc khic 1am thanh vién HDQT,
Ban Tdng giam déc. Ban Kiém soat cua cong ty, thi ghi rd thong tin lién quan cua to
chitc va nguoi dai di€én s¢ hiru von do/li insiders are representatives of the
institutional investors and acting in BOD, BOM. Supervisory Board, provide detailed
information on the institution and the representatives.

3. E)01 vGi cong ty ching khoan thanh vién, chi cung cép thong tin clia Nguoi dugce uy
quyén cong bo thong tin va ngudi ¢ lién quan cia Ngudi dugc uy quyen cong bd
thong tin/Member firms shall only provide information of Authorized person to
disclose information and related persons.

4.Cot 8, cot 9: Ap dung dbi véi ngudi ndi bo/Columns No 8, 9: Applicable to insiders.

Pai dién td chirc
Organization representative
Nguoi dai dién theo phap luat/Ngudi UQ CBTT
Legal representative/Person authorized to disclose information
(Ky, ghi ré ho tén, chiurc vu, dong ddu)
(Signature, full name, position, and seal)
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Miu 09 — NNB (Théng bio thay d6i ngudi ¢ lién quan ciia ngudi ndi bd)
Mau 04 CBTT/SGDHN
(Ban hanh kém theo Quyét dinh sé _/OD-SGDHN ngay _/_/2016 cua Tong Gidm doc
So Giao dich Chirng khodn Ha N¢gi vé Quy ché Cong bo rhong tin tai So Giao djch
Chirng khodn Ha Ngi)
Form 04_CBTT/SGDHN
(Issued with the Decision No.../QD-SGDHN on ......, 2016 of the CEO of Hanoi Stock
Exchange on the Information Disclosure Regulanon of Hanoi Stock Exchange)
TEN TO CHUC CONG HOA XA HOQI CHU NGHIA VIET NAM
ORGANIZATION NAME Poc lap - Ty do - Hanh phiic _
------ THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

A ngay ... thang ... nam ... ...
No: / ) sssns vans QO o5 WIORER 5. YROF i v

THONG BAO THAY POI NGUOI CO LIEN QUAN CUA NGUOI NOI BQ
CHANGE IN RELATED PERSONS OF INSIDERS
Kinh giri: S¢ Giao dich Chirng khoan Ha Noi
To: Hanoi Stock Exchange
1. Ngwoi ngi by/Insider
- Ong (ba)/Mr./Ms.:
- Chuc vu hién tai/Current position:
2. Nguai co lién quan/Related person:
- Ong (ba)/Mr./Ms.:
- Dia chi lién lac/Address:
- Bién thoai/Tel.:
- E-mail:
- M&i quan hé mai phat sinh/Mdi quan hé truéc day véi ngudi ndi
bo/Relationship/Former relationship with insider:
- Ly do phat sinh mbi quan hé lién quan/khéng con lién quan/Reason for
relationship/no longer being related:
- Ngay bit dau c6 hiéu luc/Effective date:
Dai dién t6 chirc
Organization representative
Ngudi dai dién theo phap luat/Ngudi UQ CBTT
Legal representative/Person authorized to disclose information
(K, ghi rd ho tén, chirc vu, dong dau)
(Signature, full name, position, and seal)
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Miu 10 — PKDN (Thong bédo thay déi Glay chimg nhan ding ky doanh
nghlqp/Glay phép thanh lap va hoat dqng/Glay phép hoat djng)
Miu 05_CBTT/SGDHN
(Ban héanh kém theo Quyét dinh s6 /QD—SGDHN ngay / /2016 cua Tong Gidm doc
S¢ Giao dich Chirng khodn Ha Noi vé Quy ché Cong bo thong tin tai So Giao d:ch
Chirng khodan Ha N¢i)
Form 05_CBTT/SGDHN
(Issued with the Decision No.../QD-SGDHN on ...... , 2016 of the CEO of Hanoi Stock
Exchange on the Information Disclosure Regulanon of Hanoi Stock Exchange)
TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
ORGANIZATION NAME . Poc lap - Tu do - Hanh phic
e THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
Sé: / veeeeennn, NEAY ... thdng ... nam ... ...
Ne: /7  © sswme day ... month ... vear ......

THONG BAO THAY POI GIAY CHUNG NHAN PANG KY DOANH
NGHIEP/GIAY PHEP THANH LAP VA HOAT DONG/GIAY PHEP HOAT
DONG
CHANGE IN CERTIFICATE OF BUSINESS REGISTRATION/LICENSE OF
ESTABLISHMENT AND OPERATION/LICENSE OF OPERATION
Kinh giri: S& Giao dich Chirg khodn Ha N§i
To: Hanoi Stock Exchange
Cin ctr theo Gidy chimg nhan ding ky doanh nghlep/Glay phép thanh 1ap va hoat
dong/Gidy phep hoat dong sd ngay / / , do (co quan) cép, chung tdi tran trong
thong béo viéc thay déi Giay chimg nhan d{mg ky doanh nghiép/Gidy phép thanh lap

va hoat dong/Gidy phép hoat dong cia Cong ty chung t6i nhu sau:

Based on the Certificate of business registration/License of Establishment and
Operation/License of Operation No... dated... issued by...... we would like to
announce the change in the Certificate of business registration/License of
Establishment and Operation /License of Operation as follows:

- Tén t6 chirc/Name of organization:

- M3 chimg khoan/Stock code:

- Dia chi/Address:

- Dién thoai lién hé/Tel.: Fax:

- E-mail:

- Website:

1. Thong tin trude khi thay dml]nformat:on before change:

2. Thong tin sau khi thay dbi/Information after change:

3. Ly do thay d6i (néu cé)/Reason for change (if any):

4. Ngay c6 hi¢u luc/Effective date:

* Tai liéu dinh kém/Attached Dai dién t chirc
documents: Organization representative

Gidy phép hoat dong méi Ngudi dai dién theo phép luat/Nguai UQ
New Certificate/License CBTT

Legal representative/Person authorized to
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disclose information
(Ky, ghi ro ho tén, chirc vu, dong dau)
(Signature, full name, position, and seal)

Miu 11 - MHCT (Théng béo (thay d6i) md hinh cdng ty va loai bdo cdo tai
chinh)
Maiu 06_CBTT/SGDHN
(Ban hanh kém theo Quyét dinh s6 /QP-SGDHN ngay / /2016 cia Tong Gidm doc
So Giao dich Chimg khodn Ha Néi vé Quy ché Cong bé thong tin tai So Giao dich
Chumng khodn Ha Ngi)
Form 06_CBTT/SGDHN
(Issued with the Decision No.../QP-SGDHN on ......, 2016 of the CEO of Hanoi Stock
Exchange on the Information Disclosure Regulation of Hanoi Stock Exchange)
TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
ORGANIZATION NAME Pdc lap - Tw do - Hanh phic
----- THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness
Sé6: /. ngay ... thang ... nam ... ...
No: +f @ s , day ... month ... year ... ...
THONG BAO (THAY POI) MO HINH CONG TY VA LOAI BAO CAO TAI
CHINH
ANNOUNCEMENT OF (CHANGE IN) CORPORATE STRUCTURE AND
FINANCIAL STATEMENTS
Kinh giri: S& Giao dich Chirng khoan Ha Ngi
To: Hanoi Stock Exchange
Cin cbr diém a khoan 1 Diéu 8 Thong tu 155/2015/TT-BTC, Cong ty _(tén té chirc)
xin thong bao vé viéc thay d6i mé hinh cong ty va loai bao céo tai chinh (BCTC) nhu
sau:
Based on point a, clause 1 Article 8 of Circular No. 155/2015/TT-BTC, we would like

to make the announcement of (change in) corporate structure and financial statements

as follows:
- Tén 1 chire/Name of organization:
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- M3 chimg khoan/Stock code:

- Dia chi/Address:

- Dién thoai lién hé/Tel.: Fax:

- E-mail:

- Website:

I. Théng tin ding ky lin ddwtreGe khi thay ddi/Initial disclosed
information/Information before change:

1. M6 hinh cong ty (chi dénh dau loai hinh phu hop)/Corporate structure (tick on
applicable option only):

o Khong ¢ cong ty con va don vi ké toan truc thuoc/Having no affiliates or sub-units
o C6 don vi ké toan truc thudc/Having sub-units

o C6 cong ty con/Having affiliates

o Co don vi ké toan truc thudc va cong ty con/Having affiliates and sub-units

2. Loai BCTC cdng b thong tin (chi danh déu cac loai BCTC ding ky cong bo thong
tin theo quy dinh twong {mg v&i loai hinh néu tai khodn 1 muc nay)/F inancial
statements to be disclosed (tick on the financial statements relevant to the type of
business chosen above):

o BCTC riéng cua cong ty/ Uncombined/Unconsolidated Financial statements

0 BCTC tdng hop/Combined financial statements

o BCTC hop nhat/Consolidated financial statements

II. Thong tin sau khi thay dbi/Information after change

1. Mb hinh cong ty (chi danh dau loai hinh phu hgp)/Corporate structure (tick on
applicable option only):

o Khdng c6 cong ty con va don vi ké toan truc thudc/Having no affiliates or sub-units
0 C6 don vi ké toan truc thudc/Having sub-units

o C6 cdng ty con/Having affiliates

0 C6 don vi ké toan truc thudc va cong ty con/Having affiliates and sub-units

2. Loai BCTC cong bé thong tin (chi danh d4u céc loai BCTC dang ky cong bd thong
tin theo quy dinh twong mg véi loai hinh néu tai khoan 1 muc nay)/Financial
statements to be disclosed (tick on the financial statements relevant to the type of

business chosen above):

0 BCTC riéng cua cong ty/ Uncombined/Unconsolidated Financial statements
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0o BCTC téng hgp/Combined financial statements

0 BCTC hop nhit/Consolidated financial statements

3. Ly do thay dbi/Reason for change:

4. Ngay bat dau c6 hiéu luc/Effective date:

Chung toi xin cam két cac thong tin cong b trén day 1a ding sy that va hoan toan chju
trach nhiém trude phap luat vé ndi dung thong tin cong bb./We hereby certify that the

information provided is true and correct and we bear the full responsibility to the law.

* Tai ligu dinh kem/Attached Dai dién td chirc

documents: Organization representative

Tai lidu lién quan dén viéc thay ddi Ngudi dai dién theo phap luat/Nguoi UQ
thong tin da dang ky. CBTT

Documents on the changes in the Legal representative/Person authorized to
registered information. disclose information

(Ky, ghi ré ho tén, chirc vu, dong ddu)
(Signature, full name, position, and seal)

Miu 12 — SLCP (Théng béo thay ddi sb lwgng cb phiéu c6 quyén biéu quyét dang
luru hanh)

Méiu 07_CBTT/SGDHN
(Ban hanh kém theo Quyét dinh sé /QB -SGDHN ngay _/_/2016 ciia Téng Gidm doc

So Giao dich Chitng khoan Ha Néi vé Quy ché Cong bé théng tin tai S¢ Giao dich
Churng khodan Ha Ngi)

Form 07_ CBTT/SGDHN
(Issued with the Decision No.../QD-SGDHN on ... ..., 2016 of the CEO of Hanoi Stock
Exchange on the Information Disclosure Regulation of Hanoi Stock Exchange)

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
ORGANIZATION NAME Péc lap - Ty do - Hanh phic
------ THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

Sb:  / veeeeeenn, NEAY ... thang ... nam ... ...
No: / e veewen, day ... month ... year ......

THONG BAO THAY POI SO LUQNG CO PHIEU CO QUYEN BIEU QUYET
PANG LUU HANH
CHANGE IN OUTSTANDING SHARES WITH VOTING RIGHTS
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Kinh giri: S& Giao dich Chirng khoian Ha Ngi
To: Hanoi Stock Exchange

- Tén tb chirc/Name of organization:

- Mai chimg khoan/Stock code:
- Dia chi/Address:
- Dién thoai lién hé/Tel.: Fax:
- E-mail:
- Website:
STT Noi dung Trwée khi[Thay d6i| Sau khi | Ly do thay
No. Contents thay d6i | Change | thay doi doi
Before After | Reason for
change change change
1 [Vén diéu Ié (VND)
Charter Capital (VND)
2 [T'dng s6 cb phiéu
Total number of shares
3 186 lugng cb phiéu quy
Number of treasury shares
4 186 lugng cb phiéu c6 quyen bicu
quyet dang luu hanh
WNumber of outstanding shares
with voting rights
5 86 lugng co phiéu khéc (néu co)
thers (if any)
* Tai ligu dinh kem/Attached Pai dién to chirc
documents: Organization representative
- Gidy Chimg nhén dang ky chimg Ngudi dai dién theo phap luat/Nguoi UQ
khoan thay doi/cac tai liéu khéc cé lién CBTT
quan Legal representative/Person authorized to
- Securities Registration Certificate on disclose information ,
the change/Other related documents (Ky, ghi rd ho tén, chirc vu, dong dau)

(Signature, full name, position, and seal)
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Miu 13 — CBTT (CBTT bit thudng)
Miu 08 CBTT/SGDHN
(Ban hénh kém theo Quyét dinh s6 /QP-SGDHN ngay _/_ /2016 ciia Tong Gidm doc
S¢ Giao dich Chimg khodn Ha Néi vé Quy ché Cong bé théng tin tai Sé Giao dich
Chiing khodn Ha Noi)
Form 08_CBTT/SGDHN
(Issuwed with the Decision No.../QD-SGDHN on ...... , 2016 of the CEO of Hanoi Stock

Exchange on the Information Disclosure Regulation of Hanoi Stock Exchange)

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
ORGANIZATION NAME Pgc lap - Ty do - Hanh phic

—mmmmen "THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

S6: o ks ngay ... thang ... nam ......
No: / cvs sevvess UV 5o MONLR ... VEAF ooic

CONG BO THONG TIN BAT THUONG
EXTRAORDINARY INFORMATION DISCLOSURE
Kinh giri: S¢ Giao dich Ching khodan Ha Ngi
To: Hanoi Stock Exchange
1. Tén td chirc/Name of organization:
- Mai chimg khoén/Srock code:
- Dia chi/Address:
- Dién thoai lién hé/Tel.: Fax:
- E-mail:
2. Noi dung thong tin cong bd/Contents of disclosure:

......................................................................................................

(D6i v&i truong hop dinh chinh hodc thay thé thong tin da cong b can giai trinh rd
nguyén nhan dinh chinh hodc thay thé)/In case of correction or replacement of

previously disclosed information, explanation is needed)
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3. Thong tin nay di dugc cong b6 trén trang thong tin dién tr cia cong ty vao
ngdy / /_tai duong dan /This information was published on the company's website
on ...... (date), as in the link :

Chung t6i xin cam két céc thong tin cong bd trén day 1a ding sy that va hoan toan chiu
trach nhiém truéc phap luat vé ndi dung cac thong tin da cong bd/We hereby certify

that the information provided is true and correct and we bear the full responsibility to

the law.

* Tai ligu dinh kém/Attached Pai dién to chirc
documents: Organization representative

Tai liéu lién quan dén ndi dung thong Nguoi dai dién theo phap luat/Nguoi UQ
tin cong bd/Documents on disclosed CBTT

information. Legal representative/Person authorized to

disclose information '
(Ky, ghi rd ho tén, chirc vu, dong dau)
(Signature, full name, position, and seal)

Miu 14 — QTCT (Béng cung cip thong tin vé quan trj cong ty)

Mau 09_CBTT/SGDHN
(Ban hanh kém theo Quyét dinh s6 _/OD-SGDHN ngay _/_/2016 cua Tong Giam doc
So Giao dich Chirng khodn Ha Noi vé Quy ché Cong bé thong tin tai So Giao dich
Chirng khoan Ha Noi)

Form 09 CBTT/SGDHN
(Issued with the Decision No.../QD-SGDHN on ......, 2016 of the CEO of Hanoi Stock
Exchange on the Information Disclosure Regulation of Hanoi Stock Exchange)

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
ORGANIZATION NAME Péc lap - T do - Hanh phiic
— THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

S6:  / veeveenen, MEAY ... thang ... ndm ......
No: / i isainsy QY oo THONLR ... YAV <s v

BANG CUNG CAP THONG TIN VE QUAN TR] CONG TY
INFORMATION ON CORPORATE GOVERNANCE

Kinh giri: S& Giao dich Chirng khoan Ha Noi
To: Hanoi Stock Exchange
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STT Ciu hoi Phin tri
No. Question loi
Answer
1 IMa CK/Stock code
2 Ty 16 s& hiu cia c6 dong Nha nudc (%)
State shareholding (%)
3 Co céu td chirc quan ly/Organizational structure:
chon 1 trong 2 (check one only)
(1): Theo diém a khoan 1 Diéu 134 Luit Doanh| o
nghiép 2014/According to point a clause 1, Article|
134, Law on Enterprise 2014
(2): Theo diém b khoan 1 Piéu 134 Luat Doanh| o
nghiép 2014/According to point b clause 1 Article
134, Law on Enterprise 2014
4 Cong ty c6 Ban kiém toan ndi bd khong?

Thong tin chung
General
Information

9

(C6/Khong)

Does the company have Audit Committee?
(Yes/No)

S6 lugng nguoi dai dién theo phéap luat cia cong
ty?

Number of legal representatives?

Ngay ban hanh Diéu Ié cong ty (ban méi nhat)

Issue date of company’s Charter (latest version)

Piéu 1& di sira ddi theo Luat Doanh nghiép 2014
(C6/Khong)

Charter amended according to Law on Enterprise
20142 (Yes/No)

Ngay t6 chirc Pai hoi dong ¢ dong thuong
nién/Bat thudng (néu co)

Date of Annual/Extraordinary General Meeting of
Shareholders (if any)

Ngay ding tai tai liéu Pai hoi dong cd dong
Release date of documents for General Meeting of
hareholders
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10 Ngay cong bd Nghi quyét va Bién ban Dai héil
dong c6 dong
Release date of General Mandate and Minutes of
General Meeting of Shareholders

11 Cong ty c6 bi khiéu kign vé viéc to chirc Dai hil
dong co dong, Nghi quyet Dai hi dong cé dong
khong? (C6/Khong)

Are  there  any  complaints  on  the
prganizing/General Mandate of the company's
General Meeting of Shareholders? (Yes/No)

12 SH léq b1 SGDCK nhég nhd, luu y lién quan giém

viéc t0 chirc va cong bo thong tin vé Dai hoi dong
cO dong?
Number of times that the Exchange reminds the|
company of the organizing and information
disclosure on the General Meeting of
Shareholders?

13 S5 1an bi Uy ban Chimg khoan Nha nudc nhéc

nhho, luu }?‘lién quan gén vjéc to chirc va cong bd
thong tin vé Dai h6i dong ¢b dong?
Number of times that the State Securities
Commission reminds the company of the
prganizing and information disclosure on the
General Meeting of Shareholders?

14 S6 lugng Thanh vién Hoi dong quan tri hién nay?
Number of Directors at present?

15 S6 lugng thanh vién Hoi ddng quan tri doc 1ap?
Number of independent Directors?

16 0 dong quan 1y & thanh vien Hoi ddng quan tri doc 14p/Tong s

' thanh vién Hoi dong quan tri?
lgoard of
irectors Percentage of independent Directors/Total number
pof Directors?

17 Chu tich Hoi ddng quan tri kiém nhiém Tdng giam
doc/Giam doc khong? (C6/Khong)

Does Chair of the BOD concurrently hold the CEO
position? (Yes/No)
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18

20

21

SO lugng cude hop Hoi ddng quan trj trong nam?

WNumber of BOD meetings in the year?

Cong ty ¢6 thanh 13p céc tiéu ban truc thudc Hoil
dong quan tri khong? (C6/Khong)

Does the company establish committees directly
wnder the BOD? (Yes/No)

Tén cac tidu ban truc thudc Hoi ddng quan
tri/ Names of committees directly under the BOD?

Cong ty c6 Thanh vién Hoi dong quén tri doc Iap
phu trach van dé luong thudng, nhan su khong?)
(C6/Khong)

Is there any independent BOD member in charge|

of remuneration/ reward or human resource?,
(Yes/No)

22

Ban kiém

oard

an kiém toan

Internal Audit
epartment (in
case there is no
Supervisory
Board in the
prganization)

oat/ Supervisory

SO lugng kiém soat vién/kiém todn vién hién nay?

Number of members of supervisory board/auditors
at present?

S6 lugng kiém soét vién 1a ké toan vién/kiém toén|
vién/So luong kiém toan vién la ke toan? (liét ke
cu thé doi véi timg nguoi)

WNumber of supervisors having qualifications of
iccountants/auditors? Number of members of

auditors  being accountants? (detailed list by
person)

S6 lugng kiém soat vién/kiém toan vién la nguoi
lién quan caa Thanh vién Hoi dong quan tri, Giam
d6c/Tong Giam déc va ngudi quan ly khac (liét ke
L€n cua kiém soat vién/kiém toan vién la ngudi lién
quan néu co)

WNumber of supervisors/auditors being related
persons of Directors, CEO and other executives
(names of supervisors/auditors being related
persons of Directors and CEO, if any)

SO lugng kiém soat vién/kiém toan vién nam giir
chirc vu quan ly?

Number of supervisors/auditors holding executive
positions?
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27

SH lugng kiém sodt vién/kiém toan vién la ngudi
trong bo phan ké toan tai chinh hay nhéan vién cong
ty kiém toén thyuc hién kiém toan cho cong ty trong]
vong 3 ndm trude do

Number of supervisors/auditors who worked in the
financial and accounting department or as an|
auditor for the company within the last 3 years?

SH lugng cude hop Ban kiém soat/Ban kiém toén
noi by trong nam

Number of meetings of Supervisory Board/Audit
Committee in the year

28

29

Van dé khac

rOther issues

30

Website cong ty cung cip ddy du thong tin cho co
dong theo quy dinh? (C6/Khong)

Does the company's website provide sufficient
information to shareholders as stipulated?
(Yes/No)

Cong ty tra cd tirc trong vong 6 thang tir ngay kéd
thic hop DPai hoi dong co dong thudng nién|
(C6/Khong)

Does the company pay dividend within 6 months
since the end of the Annual General Meeting of
Shareholders? (Yes/No)

Cong ty co bi S& giao dich chimg khoan hoac Uv
ban ching khoan Nha nuéc nhic nhd, luu y vél
oia0 dich vdi ciac bén lién quan Khong?)
(C6/Khong)

Have the Exchange or the State Securities
Commission  reminded  the  company  on
transactions with related parties? (Yes/No)

Dai dién to chirc

Organization representative
Ngudi dai dién theo phap luat/Nguoi UQ

CBTT

Legal representative/Person authorized to

disclose information

(Ky, ghi ro ho tén, chirc vu, dong dau)
(Signature, full name, position, and seal)
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Miu 15 — KT CBTT (Théong bio vé viéc két thiic nghia vu CBTT dbi véi cong ty
dai ching quy mo lén)
Miu 10_CBTT/SGDHN
(Ban hanh kém theo Quyét dinh s6 /QP-SGDHN ngay / /2016 ctia Tong Gidm doc
So Giao dich Chitng khodn Ha Néi vé Quy ché Cong bé théng tin tai So Giao dich
Chirng khodn Ha N¢i)
Form 10_CBTT/SGDHN
(Issued with the Decision No. .../QD-SGDHN on ...... , 2016 of the CEO of Hanoi
Stock Exchange on the Information Disclosure Regulation of Hanoi Stock Exchange)
TEN TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
ORGANIZATION NAME Poc ldp - Tu do - Hanh phiic
- THE SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

THONG BAO VE VIEC KET THUC NGHIA VU CONG BO THONG TIN POI
VOI CONG TY PAI CHUNG QUY MO LON
ANNOUNCEMENT OF TERMINATION OF INFORMATION DISCLOSURE AS
A LARGE-CAP PUBLIC COMPANY
Kinh giri: S& Giao dich Ching khoan Ha Néi
To: Hanoi Stock Exchange

I. Thong tin vé td chirc/Organization particulars:

- Tén t6 chirc/Name of organization:

- Mi chimng khoan/Stock code:

- Pia chi/Address:

- Dién thoai lién hé/Tel.: Fax:

- E-mail:

- Website:

2. Ngay tro thanh t chirc ding ky giao dich quy mé lén: Tirngay / /
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Date of becoming a large-cap public company: From .........

3. Ngay khong con la td chire dang ky giao dich quy md lén: Tirngay / /_

Date of no longer being a large-cap public company: From.........

4. Ngay két thuc viéc cong b thong tin theo quy dinh d6i véi to chire ding ky giao A
dich quy mo lon: Tirngay / / |

Termination date of information disclosure as a large-cap public company: From

Pai dién to chirc
Organization representative
Ngudi dai dién theo phap luat/Nguoi UQ
CBTT
Legal representative/Person authorized to
disclose information
(Ky, ghi rd ho tén, chirc vu, dong dau)
(Signature, full name, position, and seal)

Miu 16 — CDL (Bdo cdo vé ngiy tré thanh, khong con la c6 dong 16m)
PHU LUC SO 06
BAO CAO VE NGAY TRG THANH/KHONG CON LA CO PONG LON, NHA
PAU TU NAM GIU TU 5% TRO LEN CHUNG CHi QUY PONG
(Ban hanh kém theo Thong tw s6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 cua
Bé Tai chinh hudmg dan céng bo théng tin trén thi truong chumg khodn)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

........ , ngay ... thang ... nam ... ... .....
BAO CAO VE NGAY TRO THANH/KHONG CON LA CO PONG LON, NHA
PAU TU NAM GIU TU 5% TRO LEN CHUNG CHI QUY PONG

Kinh guri: - Uy ban Chimng khoan Nha nudc
- S& Giao dich Ching khoan
- Cong ty dai chung/ Cong ty quan ly quy
1. Thong tin vé c4 nhan/td chirc dau tu
- Ho va tén ca nhan/Tén td chirc dau tu:

- Quéc tich:
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- S CMND, Hb chiéu, Thé cin cude (d6i vdi ca nhin) hojc S6 Gidy chimg nhan ding
ky doanh nghiép, Gidy phép hoat dong hoic gidy t& phap ly trong duong (ddi véi td
chirc), ngay cép, noi cép:

- Dia chi lién hé/Dia chi try s& chinh:

- Dién thoai:.................... FBEE cowsnumniiis Email; s Website:

2. Ngudi ¢6 lién quan cua ca nhan/td chirc diu tu (dang ndm gitt cung loai cb
phiéu/ching chi quy):

- Ho va tén ca nhan/Tén t6 chirc c6 lién quan:
- Quoc tich:

- S6 CMND, Ho chiéu, Thé cin cutc (ddi v6i ¢4 nhan) hoic S6 Gidy chimg nhan ding
ky doanh ngh:e;p, Gidy phép hoat dong hoic gidy t& phép ly twong duong (ddi véi t6
chirc), ngay cap, noi.

- Chire vu hién nay tai cong ty dai ching/ cong ty quan ly quy (néu co):

- Mbi quan hé véi ca nhan/td chirc dau tu:

3. Tén cb phiéu/chimg chi qu§/ma chimng khoén s& hiru:

4. Cac tai khoan giao dich c6 chimg khoan néu tai muc 3: Tai cong ty chimg khoan:...
6. S6 lugng, ty 1é cb phiéu/chfmg chi quy nim gilr trudce khi thye hién giao dich:

6. S6 luong cd phiéu/chimg chi quy da mua/ban/cho/ting/dugc ting/thira ké/chuyén
nhuong/nhin chuyén nhuong/hodn ddi tai ngay lam thay doi ty 1€ s& hiru va tro
thanh/hodc khong con 1a c6 dong 1n/nha dau tu s& hiru tir 5% ching chi quy cua quy
dong:

7. Sé lugng, ty 1& ¢b phiéu/chimg chi quy ndm giir sau khi thuc hién giao dich (hoic
thyuc hién hoan doi):. ..

8. Ngay thuc hién giao dich (hoéc thyc hién hoan ddi) 1am thay dbi ty 1& s& hiru va tro
thanh c¢6 dong 16n/khong con la c6 dong 1én/nha dau tu ndm giir tir 5% chimg chi quy
cua quy dong:...

9. S lugng, ty 1& cb phiéu/chimg chi quy ngudi c6 lién quan dang ndm gitr:....

10. S6 lugng, ty 16 cé phiéu/chimg chi quy ciing ngudi 6 lién quan ndm giir sau khi
giao dich:...

CA NHAN/TO CHUC BAO CAO/
NGUOI PUQC UY QUYEN CONG Bﬁ THONG TIN
(Ky, ghi rd ho tén, dong dau - néu co)
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Miu 17 - CPL Béo cao vé giao dich ) phleu cua cb dong lé’n nha diu tir sé hiru
tir 5% tré 1én so cb phiéu dang hru hanh co quyén biéu quyét ciia cong ty khi 6
st ting/gidm ty 1§ s& hiru co phiéu qua cic ngudng 1%)

PHU LUC SO 07
BAO CAO VE THAY DOI SG HUU CUA CO PONG LON, NHA PAU TU NAM
GIU TU 5% TRO LEN CHUNG CHI QUY PONG
(Ban hanh kém theo Thong tw s6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 cia
B6 Tai chinh hudng dén cong bé thong tin trén thi triong chimg khodn)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiic

......... ngay ... thang ...

BAO CAO VE THAY POI SO HUU CUA CO DONG LON, NHA PAU TU
NAM GIU TU 5% TRGO LEN CHUNG CHI QUY PONG
Kinh giri: - Uy ban Chimg khoan Nha nuéc
- S& Giao dich Chimng khoan
- Cong ty dai ching/ Cong ty quan ly quy
1. Thong tin vé c4 nhan/to chire dau tu
- Ho va tén ca nhan/Tén td chirc dau tu:
Quoc tich:
- S6 CMND, Ho ch:eu, Thé cin cudce (dbi véi ca nhan) hoic S6 Gidy chirng nhan dang
ky doanh nghiép, Glay phép hoat dong hodc gidy to phép ly twong duong (dbi voi to
chirc), ngay cap, noi cap.
- Dia chi lién hé/Dia chi tru s& chinh:
- Pién thoai: ........... BEXS . covaiiin Brantl ovoceson Website: ...ooiiiiiiiiiiiinnns
2. Ngudi co lién quan cia ca nhan/td chic ddu tu (dang ndm git cung loai cb
phleu/chlmg chi quy):
- Ho va tén ca nhan/Tén td chirc c6 lién quan:
Quoc tich:
- S5 CMND, Ho chiéu, Thé cin cudc (dbi véi cé nhan) hodc Sb Giay ching nhén ding
ky doanh nghiép, Glay phép hoat dong hoic gidy to phdp ly twong duong (ddi véi to
chirc), ngay cap, noi cap.
- Chire vu hién nay tai cong ty dai chung/ cong ty quan ly quy (néu cb:
- Mbi quan hé vai ca nhan/td chirc dau tu:
3. Tén cd phleu/chung chi qu§/ma ching khoan s¢ hiru:
4. Cac tai khoan giao dich ¢6 chimg khoan néu tai muc 3: Tai cong ty ching khoan:
3 So luong, ty 1€ co phleu/chung chi qu¥ ném giit trudc khi thyc hién giao dich:
6. S6 luong cb phiéu/chimg chi quy da mua/ban/cho/dugc cho/tang/dugc ting/thira
ké/chuyén nhugng/nhén chuyén nhuong/hoan déi (lam ty Ié s¢ hitu c6 thay doi qua
ngudng mot phan tram (1%):
7. S6 lugng, ty 16 co phleu/chlrng chi quy dong nim giir sau khi thyc hién giao dich:
8. Sé luong, ty 16 ¢d phlcu/chung chi quy dong ma ngudi co lién quan dang nim giit:

9. Sé luong, ty 1& cd phi€w/chimg chi quy dong cling ngudi c6 lién quan nim gitr sau
khi thyc hién giao dich:

10. Ly do thay ddi s& hiru:
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I'1. Ngay giao dich lam thay doi ty 1€ s¢ hiru:
12. Céc thay déi quan trong khac (néu co):

CA NHAN/TO CHUC BAO CAO/
NGUOI PUQC UY QUYEN CONG BO THONG TIN
(Ky, ghi rd ho tén, déng dau - néu cé)

Miu 18 — GD NNB (Théng bdo Giao djch c6 phiéu ciia Nguwoi ni bd, ngudi cé
lién quan cia Cong ty, ngudi co lién quan cia nguoi ngi by trwde khi thyce hi¢n
giao dich)

PHU LUC SO 10

THONG BAO GIAO DICH CO PHIEU/CHUNG CHI QUY CUA NGUOCI NQI BO
VA NGUOI CO LIEN QUAN CUA NGUOI NQI BQ
(Ban hanh kém theo Théng tu s6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 cia
B¢ Tai chinh hueéng dén cong bé thong tin trén thi trucng chimg khodn)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

......... , ngay ... thang ... nam ...

THONG BAO GIAO DICH CO PHIEU/CHUNG CHI QUY CUA NGUOI NOI
BO CUA CONG TY PAI CHUNG, NGUOI NQI BQ CUA QUY PAI CHUNG
VA NGUOI CO LIEN QUAN CUA NGUOI NQI BQ

Kinh giri: - Uy ban Chitg khoén Nha nuéc
- S& Giao dich chimg khoén
- Cong ty dai chung/ Céng ty quan ly quy
1. Théng tin vé ca nhan/td chire thuc hién giao dich:
- Ho va tén ca nhan/Tén td chirc:
- Qudc tich:

- 86 CMND, Ho chiéu, Thé cin cudc (d6i véi ca nhan) hoic S6 Gidy chimg nhén dang
ky doanh nghiép, Gidy phép hoat dong hodc gidy to phap ly twong dwong (ddi vai td
chirc), ngay cap, noi cap.

- Dia chi lién hé/Dia chi tru s¢ chinh:
- 18N tHOBL: - vevivsavisivisson KB ssssvnavvains 50 1] [ — WEBIE: ociisnsicsas

- Chuc vu hién nay tai cong ty dai ching, cong ty quan ly quy (néu c6) hoac mdi quan
hé véi cong ty dai ching, cong ty quan ly:
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2. Thong tin vé ngum ndi bd cua cong ty dai chung/qu? dai chung l1a nguoi c6 lién
quan cua cé nhan/tb chire thuc hién giao dich (d6i véi trudng hop ngudi thuc hién giao
dich 1a nguoi c6 lién quan ciia ngudi ndi bd clia cong ty dai ching/quy dai ching):

- Ho va tén ngudi ndi bd:

- Quéc tich:

- 86 CMND, Hb chiéu, Thé cin cudc:

- Dia chi thudng tra:

- Dién thoai lién hé: . Fax: Email:

- Chirc vu hién nay tai cdng ty dai chiing, cong ty quan ly quy:

- Méi quan hé giira c4 nhan/td chirc thue hién giao dich véi ngudi ndi by:

- 6 luong, ty 1¢ ¢é phiéu/chimg chi quy ma ngudi ndi bd dang ndm gitr (néu co:
3. M4 chimng khoén giao dich:

4. Céc tai khoan giao dich c6 c¢b phiéu/chimg chi quy néu tai muc 3:............. tai
cong ty chung khoan: ...............

5. Sb lugng, ty 1& ¢b phiéu/chimg chi quy ndm gii trudc khi thuc hi¢n giao dich:

6. S6 luong cd phleu/chung chi quy dang ky mua/ban/cho/dugc cho/ting/duoc
tang/thira ké/chuyén nhugng/nhan chuyén nhuong/hodn déi.

7. Sb lugng, ty 1& cb phiéu/chimg chi quy du kién nim gitr sau khi thyc hién giao dich:
8. Muc dich thuc hién giao dich:

9. Phuong thirc giao dich:

10. Thoi gian du kién thuc hién giao dich: tir ngy ... dén ngay .....

CA NHAN/TO CHUC BAO CAO/
NGUOI DPUQC UY QUYEN CONG BO THONG TIN

(Ky, ghi ro ho tén, dong déu - néu cé)

Miu 19 — GD NNB (Bio cio Giao dich c6 phiéu ciia Ngudi ndi bd, ngudi co lién
quan ciia Cong ty, ngudi cé lién quan cia nguwdi ndi bd sau khi thye hign giao
dich)

PHU LUC SO 12

BAO CAO KET QUA GIAO DICH €O PHIEU/CHUNG CHi QUY CUA NGUOI
NOI BO VA NGUOI CO LIEN QUAN
(Ban hanh kém theo Thong tu s6 155/2015/TT-BTC ngay 06 thang 10 nam 2015 cua
B6 Tai chinh hudng dan cong bo thong tin trén thi truong chimg khodn)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

s sessssy, MPAY <. CHANG ... NAM. ...

BAO CAO KET QUA GIAO DICH CO PHIEU/CHUNG CHIi QUY CUA
NGUOI NOI BQ CUA CONG TY PAI CHUNG, NGUOI NQI BQ CUA QUY
PAI CHUNG VA NGUOI CO LIEN QUAN CUA NGUOI NQI BQ

Kinh giri: - Uy ban Chimg khoan Nha nuéc
- S& Giao dich chimg khoén
- Cong ty dai chung/ Cong ty quan ly quy
1. Thong tin vé ca nhan/td chirc thuc hién giao dich:
- Ho va tén c4 nhan/Tén td chirc:
- Quéc tich:
- S CMND, Hé chiéu, Thé cin cudc (dbi véi ca nhan) hoic S Gidy ching nhan ding

ky doanh nghiép, Gidy phép hoat dong hoac gidy t& phap ly twong duong (déi véi t6
chirc), ngay cép, noi cép.

- Dia chi lién hé/Dia chi try s& chinh:

- Dién thoai: .................. Fax:

- Chic vy hién nay tai cong ty dai chung, cong ty quan ly quy (néu c6) hoic mdi quan
hé vai cong ty dai chung, cong ty quan ly quy:

- Chirc vu tai cong ty dai chiing, cong ty quan ly quy tai ngay dang ky giao dich (néu
c6):............ va ngdy khong con la nguoi ndi bd hodc ngudi co lién quan cia ngudi
ndi bd cua cong ty dai ching, cdng ty quan ly quy: ................. (néu rd ly do): *:
Muc nay chi danh cho truong hop chua hét thoi han ddng ky giao dich, doi tuong
dang ky khong con la nguoi néi bé hodc nguoi co lién quan cua nguoi ni bg cua
cong ty dai chung, cong ty quan Iy quy.

2. Thong tin vé ngudi ndi bd cia cong ty dai ching/quy dai ching 1a ngudi c6 lién
quan cua ca nhan/to chirc thuc hién giao dich (doi vdi truong hop nguoi thuc hién
giao dich la nguoi c6 lién quan cua nguoi noi b cua cong ty dai ching/quy dai
chung):

- Ho va tén ngudi ndi bd:

- Qudc tich:

- S6 CMND, H§ chiéu, Thé cn cudc:

- Dia chi thudng tri:
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- Dién thoai lién hé: Fax: Email:

- Chirc vu tai cong ty dai ching, cong ty quan ly quy tai ngay ca nhan/té chirc néu tai
muc 1 ding ky giao dich: ...

- Chirc vu hién nay tai cong ty dai ching, cong ty quan ly quy:

- Mbi quan hé giita c4 nhan/té chirc thyc hién giao dich véi ngudi ni bd:

- 6 lugng, ty 1¢ cb phiéu/chimg chi qu§ ma ngudi ndi bd dang nédm giir (néu co):
3. Mi chimg khoan giao dich:

4. Céc tai khoan giao dich c6 cd phiéu/chimg chi qu§ néu tai muc 3:............... tai
cong ty chimg khodn: .................

5. Sé lugng, ty 1& cb phiéu/chimg chi quy ndm gii trudce khi thyc hién giao dich:

6. S6 lugng cd phiéu/chimg chi quy dang ky mua/ban/cho/dugc cho/ting/dugc
tang/thira ké/chuyén nhugng/nhin chuyén nhuong,

7. Sb luong cb phiéu/chimg chi quy da giao dich (mua/ban/cho/dugc cho/tang/duoc
ting/thira ké/chuyén nhugng/nhan chuyén nhuong/hoén doi) **.

8. Sé lugng, ty 1& cb phiéu/chimg chi quy nim giir sau khi thuc hién giao dich:
9. Phuong thirc giao dich:

10. Thoi gian thuc hién giao dich: trngdy ....... .............. dénngay .........eeen...

** (Trong trudng hop khong CA NHAN/TO CHUC BAO CAO/

thuc hién hét sé luong dang ky, | NGUOT PUGC UY QUYEN CONG BO THONG TIN
ngudi ndi bd/ ngudi o6 lién quan (Ky, ghi ro ho tén, dong dau - néu co)

phai giai trinh nguyén nhén.
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